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INFORMATION MANAGEMENT DIVISION I RECORD/INFORMATION DISSEMINATION SECTION 

Epstein Project - Adobe Pro Processing Guidance IMD 
Guidance on Processing Epstein Files in Adobe Pro 

Files to be processed will be provided to Processors in the Special-Project-0318 folder. Processing 
guidance is using the provided URDATE-DNietim-List and redacting the precision names and precision 
personal identified information (PII) (specific pieces of information we are authorized to protect) in 
your assigned file. Utilize the steps below to process the Epstein files in Adobe Pro. 

STEP 1: PROCESSOR - Create User Folder 

Processor will generate their folder in the Special-Project-0318-> Working folder title FDPS-USERID 

• Copy and paste below link into File Explorer: 
1/2-Mtainetwflais•446.46401/214QCR1/2COMMONNIMC A“hcgads40eraect()34-8

Oracrimarrts 

T C 

® New 

•I
 

r Custom pace km. Mond PoiVnerclotaNCICR\COMNIONWAMCIAS ShordMpeotiOnarct031811.mid _Do Not E61 

• 

Motet lb\ v.-treble HOCR COMMONAID‘OAS SherethSpeoarorct0318 

\\foond \ usddatANCICR \ COAINION9tADTAS Shared \ Specalkorct0318 

\\tont, lb\ vserdata HQCII Common/ow:Aims Sh.vechSpeoalProject0318 \ Working 

• Examples: 
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STEP 2: TIS - Add PDFs 
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EBITTNER , . . > ..• IMD > DAS Shared > I SpecialProject0316 > Working > EBITTNER 

New 

it ': I 

It* Sort - 

Date modified 

View 

Type Size 

Pip 1m Epstein File to Process 1 7/15/2022 12:17 PM Microsoft Edge PDF ... 226 KB 

NE Epstein File to Process 2 7/15/2022 12:17 PM Microsoft Edge PDF ... 226 KB 

it 
Epstein File to Process 3 7/15/2022 12:17 PM Microsoft Edge PDF ... 226 KB 

These PDFs will have gone through an Auto-Redactor that is locating precision names and precision 
Pll that has been Identified to be redacted via a grey highlight. 
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STEP 4: PROCESSOR - Redact In Adobe Pro 

User will manually redact the PDFs in their folder utilizing Adobe Pro 

STEPS FOR PROCESSING ADOBE PRO 
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1. Right-click the file in your folder and select Open with > Ado 020 
a. If you do not have Adobe Acrobat 2020 reach out to (TIS) with you FBINET F 

number. 
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> Adobe Acrobat 2020 
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Col•Shift•C a Word 
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2. In the right-hand tool bar, select the Redact tool 
a. A Redact tool bar will appear at the top of the page 
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a. A 'Using Redaction Tool' pop-up will appear explaining how the tool works. If you do 
not want this to show every time, select 'Do not show again' and OK 

4. Utilize the cursor to draw a redaction block over the Auto-Redactor grey highlight AND 
precision names and precision P11 you wish to redact 
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STEP 5: PROCESSOR - Save See Through Version 

1. When processing of the entire PDF is complete, select File > Save As and save the file as 
• If this was an Initial Review document (no-2-in-the-file-tille4, name the 

PDF-norne—seethrough-and save in the See Through folder. 
• If-this was a 2nd round-Review-decument-62-is-in4149-file-titlaknome-the

PDFname-sestbrough-on 
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STEP 6: PROCESSOR - Save Sealed Version 

1. When processing of the entire PDF is complete and the see through version has been saved, 
select Apply in the Redaction Tool bar menu 

• Adobe will finalize all the redaction blocks and remove hidden information 
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2. In the left-hand menu, select Remove after Finding Hidden Information is done. 
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3. Select File > Save As and save the file as 
• If the document was an Initial Review Document, name the document 

RDFname—sealedtand save in the Sealed folder. 
• If-the-doeument-wes-o-2nd-round-Review-IDOGURISRt-62-in-the-file-title),4:44ame-the 

slecument-P-DF-r4emtseethrevgh-ond-sev.6-in-the-F-114AL,SEALED,WEW-VIC.TIMS-folcler-. 
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4. For sealed version with no redactions need: 
• Select Redact in the right hand menu 
• Select Remove Hidden Information in the Redaction tool bar at the top 
• Select Remove after Hidden Information is located 
• Save the PDF to the applicable Sealed folder as FileName_sealed 
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STEP 7: PROCESSOR - Delete PDF from Work Folder 

Once user has completed processing in Adobe Pro, the user will Delete the PDF from their Working 
folder. 
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STEP 8: PROCESSOR - Additional PDFs Needed 

If you complete the PDFs in your folder and need additional work, please reach out k
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