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Introduction

As Yogi Berra would say, “It was déja vu all over again”: front-page treatment, top
billing on network TV and cable, and diehards lining up for days in advance to
ensure landing a highly lusted-after product from Apple. The products generating the
remarkable buzz this time around is the iPad Air 2 and iPad mini 3. Every iPad is a
magical device. We hope you bought this book to find out how to get the most magic
out of yours. Our goal is to deliver that information in a light and breezy fashion. We
expect you to have fun using your iPad mini. We equally hope that you have fun
spending time with us.



About This Book

We need to get one thing out of the way right from the get-go. We think you’re pretty
darn smart for buying a For Dummies book. That says to us that you have the
confidence and intelligence to know what you don’t know. The For Dummies
franchise is built around the core notion that everyone feels insecure about certain
topics when tackling them for the first time, especially when those topics have to do
with technology.

As with most Apple products, iPad minis are beautifully designed and intuitive to
use. And though our editors may not want us to reveal this dirty little secret
(especially on the first page, for goodness’ sake), the truth is you’ll get pretty far just
by exploring the iPad’s many functions and features on your own, without the help of
this (or any other) book.

Okay, now that we’ve spilled the beans, we’ll tell you why you shouldn’t run back to
the bookstore and request a refund. This book is chock-full of useful tips, advice, and
other nuggets that should make your iPad experience all the more pleasurable. We’ll

even go so far as to say that you won’t find some of these nuggets anywhere else. So

keep this book nearby and consult it often.



Foolish Assumptions

Although we know what happens when you make assumptions, we’ve made a few
anyway. First, we assume that you, gentle reader, know nothing about using an iPad
or iOS — beyond knowing what an iPad is, that you want to use iOS, that you want
to understand your iPad mini and its operating system without digesting an
incomprehensible technical manual, and that you made the right choice by selecting
this particular book.

And so, we do our best to explain each new concept in full and loving detail. Perhaps
that’s foolish, but ... oh, well.

One last thing: We also assume that you can read. If you can’t, please ignore this
paragraph.



Icons Used in This Book

Little round pictures (or icons) appear in the left margins throughout this book.
Consider these icons as miniature road signs, telling you something extra about the
topic at hand or hammering a point home. Here’s what the five icons used in this
book look like and mean.

AP

@ These juicy morsels, shortcuts, and recommendations might make the task at
hand faster or easier.
&y
\@ This icon emphasizes the stuff we think you ought to retain. You may even
jot down a note to yourself in the iPad.

@'F.»"J"srﬂ!t‘

1’ |
u-l;\

O/ Put on your propeller beanie hat and insert your pocket protector; this text
includes the truly geeky stuff. You can safely ignore this material, but if it weren’t
interesting or informative, we wouldn’t have bothered to write it.

0/ You wouldn’t intentionally run a stop sign, would you? In the same fashion,
ignoring warnings may be hazardous to your iPad and (by extension) your wallet.
There, you now know how these warning icons work, for you have just received your
very first warning!

== We put a New icon next to anything that’s new or improved in iOS 8 or with
the iPad mini.



Beyond the Book

We wrote a bunch of things that just didn’t fit in the print version of this book. Rather
than leave them on the cutting room floor, we’ve posted the most useful bits online
for your enjoyment and edification.

Here’s where you’ll find them:

e Online articles covering additional topics are at

www.dummies.com/extras/ipad

You’ll find a fairly complete list of phrases Siri understands; making sense of
the alphabet soup of cellular data networks (EDGE, 4G, LTE, HSDPA, GSM,
CDMA, and more); why your computer offers a shopping mall for content while
your iPad doesn’t; all about international and third-party keyboards; an overview
of Apple’s iWork and iLife apps; and much more.

e The Cheat Sheet for this book is at

www.dummies.com/cheatsheet/ipad

Here, you’ll find info on using the iPad’s buttons and icons; tips for mastering
multitouch; and where to find additional help if your iPad is acting contrary.
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Where to Go from Here

Why, go straight to Chapter 1, of course (without passing Go).

In all seriousness, we wrote this book for you, so please let us know what you think.
If we screwed up, confused you, left out something, or — heaven forbid — made you
angry, drop us a note. And if we hit you with one pun too many, it helps to know that
as well. Because writers are people too (believe it or not), we also encourage positive
feedback if you think it’s warranted. So kindly send email to Ed at
Baigdummies@gmail.com and to Bob at iPadLeVitus@baoblevitus.com. We do our
best to respond to reasonably polite email in a timely fashion. Most of all, we want to
thank you for buying our book. Please enjoy it along with your new iPad mini.

Note: At the time we wrote this book, all the information it contained was accurate
for all Wi-Fi and Wi-Fi + 3G and 4G iPad mini models. The book is also based on
version 8.1 of the iOS (operating system) and version 12.0.1 of iTunes. Apple is
likely to introduce new iPad models and new versions of iOS and iTunes between
book editions, so if the hardware or user interface on your new iPad or the version of
iTunes on your computer looks a little different, be sure to check out what Apple has
to say at www.apple.com/ipad. You’ll no doubt find updates on the company’s latest
releases. When a change is substantial, we try to add an update or additional

information at www.dummies.com/extras/ipad.


mailto:Baigdummies@gmail.com
mailto:iPadLeVitus@boblevitus.com
http://www.apple.com/ipad
http://www.dummies.com/extras/ipad

Part 1



Getting to Know Your iPad mini

getting started
with

IPad mini

web
extras [y : : .
Visit www.dummies.com for great For Dummies content online.


http://www.dummies.com

In this part...

Get basic training for getting along with your iPad.

Enjoy a gentle introduction to your iPad mini with a big-picture overview of what’s
in the box (if you haven’t already peeked).

Take a peek at your iPad mini hardware and software and explore the way it works.
Discover the joys of synchronization over USB and Wi-Fi and how to get your data
— contacts, appointments, movies, songs, podcasts, books, and so on — from a
computer onto your iPad mini, quickly and painlessly.






Unveiling the iPad mini

In This Chapter
Looking at the big picture
Touring the outside of the iPad mini
Checking out the iPad mini’s apps

Congratulations! You’ve selected one of the most incredible handheld devices we’ve
ever seen. Of course, the iPad mini is a combination of a killer audio and video iPod,
an e-book reader, a powerful Internet communications device, a superb handheld
gaming device, a still and video camera, and a platform for over 1.2 million apps at
the time this was written — and probably a lot more by the time you read this.

g

\@ Apple has produced three iPad mini models so far: The original iPad mini
(Fall 2012), the iPad mini with Retina display (Fall 2013), and the iPad mini 3 (Fall
2014). If a distinction between models is necessary, we refer to them as iPad mini 1,
2, and 3.

In this chapter, we offer a gentle introduction to all the pieces that make up your iPad,
plus overviews of its revolutionary hardware and software features.



Exploring the iPad’s Big Picture

The iPad has many best-of-class features, but perhaps its most notable feature is its
lack of a physical keyboard or stylus. Instead, it has a super-high-resolution
touchscreen that you operate using a pointing device you’re already intimately
familiar with: your finger.

And what a display it is. Every iPad mini ever built has a beautiful screen, but the
iPad mini 2 and 3 sport Apple’s exclusive high-definition Retina display, which is
easily the most beautiful screen we’ve ever seen on a tablet.

Other things we love include the iPad mini’s plethora of built-in sensors. It has an
accelerometer to detect when you rotate the device from portrait to landscape mode
— and instantly adjust what’s on the display accordingly.

@
The screen rotates — that is, unless the screen orientation lock is engaged.
We tell you more about this feature shortly.

A light sensor adjusts the display’s brightness in response to the current ambient
lighting conditions.

In addition to the aforementioned sensors, iPad minis have a three-axis gyro sensor
that works with the accelerometer and built-in compass.

The latest model, the iPad mini 3, is the first iPad mini to include Apple’s Touch ID
sensor, which lets you unlock your iPad with your fingerprint.

Last, but definitely not least, all iPad minis come with Siri, a voice-controlled
personal assistant happy to do almost anything you ask (as long as your iPad is
running iOS 6 or later).

In the following sections, we’re not just marveling about the wonderful screen and
sensors. Now it’s time to take a brief look at the rest of the iPad mini’s features,
broken down by product category.

The iPad mini as an iPod

We agree with the late Steve Jobs on this one: The iPad is magical — and without a
doubt the best iPod Apple has ever produced. You can enjoy all your existing iPod
content — music, audiobooks, audio and video podcasts, iTunes U courses, music
videos, television shows, and movies — on the gorgeous color display found on
every iPad ever made (even the oldest iPads have gorgeous color displays).

B_E_a
«*‘@

"4’ Here’s the bottom line: If you can get the content — be it video, audio, or
whatever — into iTunes on your Mac or PC, you can synchronize it and watch or
listen to it on your iPad. And, of course, you can always buy or rent content on your
iPad in the iTunes Store.

Chapter 3 is all about syncing (transferring media from your computer to your iPad),
but for now, just know that some video content may need to be converted to an iPad-
compatible format, with the proper resolution, frame rate, bit rate, and file format to



play on your iPad. If you try to sync an incompatible video file, iTunes alerts you that
an issue exists.

AP

@ If you get an error message about an incompatible video file, select the file in
iTunes and choose File=Create New Version. When the conversion is finished, sync
again. Chapter 8 covers video and video compatibility in more detail.

And here’s another tip at no extra cost: The free HandBrake app (http://handbrake.fr)
often provides better results than iTunes when converting movie files to an iPad-
friendly format. It has presets for most iPad models, so it’s simple to use, and it can
often convert movie files and formats that iTunes chokes on.

The iPad mini as an Internet communications device

But wait — there’s more! Not only is the iPad mini a stellar iPod, but it’s also a full-
featured Internet communications device with — we’re about to drop some industry
jargon on you — a rich HTML email client that’s compatible with most POP and
IMAP mail services, with support for Microsoft Exchange ActiveSync. (For more on
this topic, see Chapter 5.) Also onboard is a world-class web browser (Safari) that
makes web surfing fun and easy on the eyes, unlike what’s on many mobile devices.
Chapter 4 explains how to surf the web using Safari.

Another cool Internet feature is Maps, a killer mapping app that’s improved in iOS 8.
By using GPS (3G or 4G models) or triangulation (Wi-Fi—only models), the iPad can
determine your location, let you view maps and satellite imagery, and obtain driving
directions and traffic information regardless of where you happen to be. (See Chapter
6 for the scoop on Maps.) You can also find businesses, such as gas stations, pizza
restaurants, hospitals, and Apple Stores, with just a few taps.

We daresay that the Internet experience on an iPad is far superior to the Internet
experience on any other handheld device.

The iPad mini as an e-book reader

Download the free iBooks app if you don’t already have it, or any of the excellent
(and free) third-party e-book readers such as the Kindle and Nook apps, and you’ll
discover a whole new way of finding and reading books. The iBooks Store and
Newsstand app (covered in Chapter 10) are chock-full of good reading at prices that
are lower than what you’d pay for a printed copy. Better still, when you read an e-
book, you’re helping the environment and saving trees. Furthermore, some (if not
many) titles include audio, video, or graphical content not available in the printed
editions. Plus, a great number of good books are free. And best of all, you can carry
your entire library in one hand. If you’ve never read a book on your iPad mini, give it
a try. We think you’ll like (or love) it.

The iPad mini as a multimedia powerhouse

The spectacular screen found on the iPad mini 1 is superb for personal video viewing,
but the Retina display on the second- and third-generation iPad minis make the
experience even more extraordinary. Add an adapter cable or Apple TV, as discussed
in Chapter 17, and your iPad mini turns into a superb device for watching video on an
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HDTYV (or even a non-HD TV), with support for output resolutions up to 1080p.
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@ You won’t need the (admittedly less expensive) adapter cable if you choose
an Apple TV ($99), which is a marvelous little device that, among other things, lets
you stream audio and video to your HDTV wirelessly.

And iPads include a pair of cameras and the FaceTime video-chatting app, taking the
iPad’s multimedia acumen to new heights. Chapter 8 gets you started with FaceTime.

The iPad mini as a platform for third-party apps

At the time of this writing, more than 1.2 million apps were available in the App
Store, with over 75 billion downloads to date in categories such as games, business,
education, entertainment, healthcare and fitness, music, photography, productivity,
travel, and sports. The cool thing is that most of them, even ones designed for the
iPhone or iPod touch, also run flawlessly on the iPad mini.

Of those million+ apps, more than half are designed for the iPad’s larger screen, with
more arriving daily.

Chapter 11 helps you fill your iPad mini with all the cool apps your heart desires. We
share our favorite free and for-pay apps in Chapters 18 and 19, respectively.

What do you need to use an iPad mini?

To use your iPad mini, only a few simple things are required. Here’s a list of
everything you need:

An iPad mini

An Apple ID (assuming that you want to acquire content such as apps, videos, music,
iBooks, and podcasts, which you almost certainly do)

Internet access — broadband wireless Internet access is recommended

In previous editions of this book, we said you needed a computer with iTunes to sync
your iPad. That’s no longer true; you can activate, set up, update, back up, and restore
an iPad wirelessly without a computer.

Although you don’t technically need a computer, it’s nice to have a symbiotic
relationship between your iPad and your Mac or PC, because many common tasks
are faster and easier using a computer with iTunes than they are on your iPad. If you
decide to introduce your iPad to your computer (and we think you should), you need
one of the following for syncing (which we discuss at length in Chapter 3):

A Mac with a USB 2.0 or 3.0 port, Mac OS X version 10.6.8 or later, and iTunes 11.1
or later

A PC with a USB 2.0 or 3.0 port; Windows 8, Windows 7, or Windows Vista; and
iTunes 11.1 or later



iTunes is a free download, available at www.itunes.com/download.
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Touring the iPad mini Exterior

The iPad mini is a harmonious combination of hardware and software. In the
following sections, we take a brief look at the hardware — what’s on the outside.

On the top

On the top of your iPad mini, you find the headphone jack, microphone, and the
sleep/wake button, as shown in Figure 1-1:

e Sleep/wake button: This button is used to put your iPad mini’s screen to sleep or to
wake it up. It’s also how you turn your iPad on or off. To put it to sleep or wake it up,
just press the button. To turn it on or off, press and hold down the button for a few
seconds.
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\@, Your iPad mini’s battery will run down faster when your iPad is awake,
so we suggest that you make a habit of putting it to sleep when you’re not using
it.

When your iPad is sleeping, nothing happens if you touch its screen. To wake it
up, merely press the button again or press the Home button on the front of the
device (as described in a moment).

If you use an Apple smart cover or smart case (or any of the third-party cases
that use the smart cover mechanism), you can just open the cover to wake your
iPad and close the cover to put it to sleep.

In Chapter 15, you can find out how to make your iPad go to sleep automatically
after a period of inactivity.

e Headphone jack: This jack lets you plug in a headset. You can use the Apple
headsets or headphones that came with your iPhone or iPod. Or you can use pretty
much any headphones or headset that plugs into a 3.5-mm stereo headphone jack.

Throughout this book, we use the words headphones, earphones, and headset
interchangeably. Strictly speaking, a headset includes a microphone so that you
can talk (or record) as well as listen; headphones or earphones are for listening
only. Either type works with your iPad.

e Microphone: The tiny dot in the middle of the top is actually a pretty good
microphone.

Headphone jack Microphone Sleep/wake button




Figure 1-1: The top of the iPad mini.

On the bottom

On the bottom of your iPad mini are the speaker and Lightning connector, as shown
in Figure 1-2:

e Speaker: The speaker plays monaural (single-speaker) audio — music or video
soundtracks — if no headset is plugged in.

Built-in speaker  Lightning connector
Figure 1-2: The bottom of the iPad mini.

e Lightning connector: This connector has three purposes:

o Recharge your iPad mini’s battery: Simply connect one end of the included
Lightning-connector—to—USB cable to the Lightning connector on your mini and
the other end to the USB power adapter.

o Synchronize your iPad mini: Connect one end of the same cable to your mini’s
Lightning connector and the other end to a USB port on your Mac or PC.

o Connect your iPad mini to cameras or televisions using adapters: Such
connectors include the camera connection kit or the other adapter cables
discussed in Chapter 17. Make sure to use an adapter that is appropriate for your
Lightning connector.
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'\gf} If you connect the USB cable to USB ports on your keyboard, USB hub,
display, or other external device, or even the USB ports on an older Mac or PC,
you may be able to sync, but more than likely you can’t charge the battery. For
the most part, only your computer’s built-in USB ports (and only recent-vintage
computers at that) have enough juice to recharge the battery. If you use an
external USB port, you probably see a Not Charging message next to the battery
icon at the top of the screen.

On the right side

On the right side of your iPad mini are the volume up and volume down buttons and
the ring/silent switch, as shown in Figure 1-3:

¢ Ring/silent switch: When the switch is set to silent mode — the down position, with
an orange dot visible on the switch — your iPad mini doesn’t make any sound when
you receive new mail or an alert pops up on the screen. Note that the ring/silent
switch doesn’t silence what we think of as expected sounds, which are sounds you
expect to hear in a particular app. Therefore, it doesn’t silence the iTunes or Videos
apps, nor does it mute games and other apps that emit noises. About the only thing



the ring/silent switch mutes are unexpected sounds, such as those associated with
notifications from apps or the iPad operating system (iOS).

@ If the switch doesn’t mute your notification sounds when engaged (that is,
you can see the little orange dot on the switch), look for a little screen
orientation icon (shown in the margin) to the left of the battery icon near the top
of your screen.

When you flick the ring/silent switch, if you see this icon, it means you’ve
selected the Lock Rotation option in the Settings app’s General pane.

¢ Volume up and volume down buttons: These buttons are just below the ring/silent
switch. Press the upper button to increase the volume; press the lower button to
decreases the volume.

@

The Camera app uses the volume up button as an alternative shutter
release button to the on-screen shutter release button. Press either one to shoot a
picture or start and stop video recording.

|
I
‘ Volume up and volume down buttons

ﬁing;fsilent switch

Figure 1-3: The right side has two buttons.

On the front and back

On the front and back of your iPad mini, you find the following (labeled in Figure 1-
4):

e Touchscreen: You find out how to use the iPad’s gorgeous high-resolution color
touchscreen in Chapter 2. All we have to say at this time is: Try not to drool all over
it.

e Home button (all models)/Touch ID sensor (iPad mini 3 only): No matter what
you’re doing, you can press the Home button at any time to display the Home screen,
as shown in Figure 1-4. If you have an iPad mini 3, your Home button doubles as a
Touch ID sensor, and you can use your fingerprint (or a passcode) to unlock your
phone and authenticate purchases.

e Front camera: The front camera is serviceable and delivers decent-enough video for
video chats and such, but it’s not particularly good for taking still photos.

e App icons: Each of the 20 icons shown on the screen (see Figure 1-4) launches an
included iPad app. You read more about these apps later in this chapter and
throughout the rest of the book.

¢ Rear camera: iPads have a better camera (than the one in front) on the backside, just



below the sleep/wake button. All iPad mini models have rear cameras that shoot tasty
HD video at 1080p and also capture very nice stills.

Status bar

The status bar, which is at the top of the screen, displays tiny icons that provide a
variety of information about the current state of your iPad mini:

- Airplane mode: Airplane mode should be enabled when you fly. It turns off all
wireless features of your iPad — the cellular, 4G, 3G, GPRS (General Packet Radio
Service), and EDGE (Enhanced Datarate for GSM Evolution) networks; Wi-Fi; and
Bluetooth — so you can enjoy music, video, games, photos, or any app that doesn’t
require an Internet connection while you’re in the air.

Tap the Settings app and then tap the Airplane Mode switch on (so green is
displayed). The icon shown in the margin appears on the left side of your status
bar whenever airplane mode is enabled.
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@ Disable airplane mode when the plane is at the gate before takeoff or
after landing so you can send or receive email and iMessages.

There’s no need to enable airplane mode on flights that offer onboard Wi-Fi. On
such flights it’s perfectly safe to use your iPad’s Wi-Fi while you’re in the air
(but not until the captain says so).

App icon

Front camera Rear camera

Touchscreen Home button



Figure 1-4: The front and back of the iPad mini: a study in elegant simplicity.

LTE LTE (Wi-Fi + 4G models only): This icon lets you know that your carrier’s 4G
LTE network is available and your iPad can use it to connect to the Internet.

3G 3G (Wi-Fi + 3G models only): This icon informs you that the high-speed 3G
data network from your wireless carrier (that’s AT&T, Verizon, Sprint, and T-Mobile
in the United States) is available and that your iPad can connect to the Internet via
3G. (Wondering what 3G, 4G, and these other data networks are? Check out the
nearby sidebar, “Comparing Wi-Fi, 4G, LTE, 3G, GPRS, and EDGE.”)

o GPRS (Wi-Fi + 3G and 4G models only): This icon says that your wireless
carrier’s GPRS data network is available and that your iPad can use it to connect to
the Internet.

E EDGE (Wi-Fi + 3G and 4G models only): This icon tells you that your wireless
carrier’s EDGE network is available and you can use it to connect to the Internet.

= Wi-Fi: If you see the Wi-Fi icon, your iPad is connected to the Internet over a
Wi-Fi network. The more semicircular lines you see (up to three), the stronger the
Wi-Fi signal. If your iPad has only one or two semicircles of Wi-Fi strength, try
moving around a bit. If you don’t see the Wi-Fi icon on the status bar, Internet access
with Wi-Fi is not currently available.

@ Personal hotspot: You see this icon when you’re sharing your Internet
connection with computers or other devices over Wi-Fi. Personal hotspot is available
for every iPad mini Wi-Fi + Cellular model though it may not be available in all areas
or from all carriers. Additional fees may apply. Contact your wireless carrier for more
information.

< Syncing: This icon appears on the status bar when your iPad is syncing with
iTunes on your Mac or PC.

3¢ Activity: This icon tells you that some network or other activity is occurring,
such as over-the-air synchronization, the sending or receiving of email, or the loading
of a web page. Some third-party apps use this icon to indicate network or other
activity.

I VPN: This icon shows that you’re currently connected to a virtual private
network (VPN).

& Lock: This icon tells you when your iPad is locked. See Chapter 2 for information
p
on locking and unlocking your iPad.

@ Screen orientation lock: This icon appears when the screen orientation lock is
engaged.

Location Services: This icon appears when an app (such as Maps; see Chapter 6
for more about the Maps app) is using Location Services (GPS) to establish your
physical location (or at least to establish the physical location of your iPad).

Do Not Disturb: This icon appears whenever Do Not Disturb is enabled,



silencing incoming FaceTime calls and alerts. See Chapter 15 for details on Do Not
Disturb.

L4 Play: This icon informs you that a song is currently playing. You find out more
about playing songs in Chapter 7.

* Bluetooth: This icon indicates the current state of your iPad’s Bluetooth
connection. If you see this icon on the status bar, Bluetooth is on, and a device (such
as a wireless headset or keyboard) is connected. If the icon is gray, Bluetooth is
turned on, but no device is connected. If the icon is white, Bluetooth is on, and one
(or more) devices are connected. If you don’t see a Bluetooth icon, Bluetooth is
turned off. Chapter 15 goes into more detail about Bluetooth.

(¥ Battery: This icon shows the level of your battery’s charge, and also indicates
when you’re connected to a power source. It’s completely filled when you aren’t
connected to a power source and your battery is fully charged (as shown in the
margin). It then empties as your battery becomes depleted. You see an on-screen
message when the charge drops to 20 percent or below, and another when it reaches
10 percent.




Wireless (that is, cellular) carriers may offer one of three data networks relevant to the iPad as of this writing. For
now anyway, all three generations of iPad minis can take advantage of the speediest 4G or LTE networks, which
carriers are rolling out as fast as they can. The second-fastest network is called 3G, and there are older, even
slower data networks called EDGE and GPRS. Your iPad starts by trying to connect to the fastest network it
supports. If it makes a connection, you see the 4G or 3G icon on the status bar. If it can’t connect to a 4G or 3G
network, it tries to connect to a slower EDGE or GPRS network, and you see EDGE or GPRS icons on the status

bar.

Most Wi-Fi networks, however, are faster than even the fastest 4G cellular data network — and much faster than
3G, EDGE, or GPRS. So, because all iPads can connect to a Wi-Fi network if one is available, they do so, even

when a 4G, 3G, GPRS, or EDGE network is also available.
Last but not least, if you don’t see one of these icons — 4G, 3G, GPRS, EDGE, or Wi-Fi — you don’t currently
have Internet access. Chapter 4 offers more details about these different networks.




Discovering the Delectable Home Screen and
Dock Icons

The iPad Home screen and dock display 20 icons, with each icon representing a
different built-in app or function. Because the rest of the book covers each and every
one of these babies in full and loving detail, we merely provide brief descriptions
here.

To get to your Home screen, tap the Home button. If your iPad is asleep when you
tap, the unlock screen appears. After your iPad is unlocked, you see whichever page
was on the screen when it went to sleep. If that happens to have been the Home
screen, you’re golden. If it wasn’t, merely tap the Home button again to summon
your iPad’s Home screen.

In the following sections, we tell you briefly about the icons preloaded on your iPad’s
first Home screen page, as well as the icons you find on the dock that are always
accessible from each Home screen.

Home is where the screen is

If you haven’t rearranged your icons, you see the following apps on your Home
screen, starting at the top left:

e FaceTime: Use this app to participate in FaceTime video chats, as you discover in
Chapter 8.

e Calendar: No matter what calendar program you prefer on your Mac or PC (as long
as it’s iCal, Calendar, Microsoft Entourage, or Microsoft Outlook or online calendars
such as Google or iCloud), you can synchronize events and alerts between your
computer and your iPad. Create an event on one device, and the event is
automatically synchronized with the other device the next time the two devices are
connected. Neat stuff.

e Photos: This app is the iPad’s terrific photo manager, which just keeps getting better.
It lets you view pictures from a camera or SD card (using the optional camera
connection kit), screen shots of your iPad screen, photos synced from your computer,
saved from an email or web page, or saved from one of the myriad third-party apps
that let you save your handiwork in the Photos app. You can zoom in or out, create
slideshows, email photos to friends, crop, do a bit of image editing, and much more.
And it’s where you’ll find the camera roll, with photos and videos you’ve taken with
your iPad. To get started, see Chapter 9.

e Camera: You use this app to shoot pictures or videos with your iPad’s front- or rear-
facing camera. You find out more in Chapters 8 (videos) and 9 (camera).

e Contacts: This handy little app contains information about the people you know.
Like the Calendar app, it synchronizes with the Contacts app on your Mac or PC (as
long as you keep your contacts in Address Book, Contacts, Microsoft Entourage, or
Microsoft Outlook), and you can synchronize contacts between your computer and



your iPad. If you create a contact on one device, the contact is automatically
synchronized with the other device the next time your devices are connected. Chapter
12 explains how to start using the Calendar and Contacts apps.

Clock: The Clock app includes alarm clocks, timers, and more. You hear more about
this nifty app in Chapter 13.

Maps: This app is among our favorites. View street maps or satellite imagery of
locations around the globe, or ask for directions, traffic conditions, or even the
location of a nearby pizza joint. You can find your way around the Maps app with the
tips you find in Chapter 6.

Videos: This handy app is the repository for your movies, TV shows, and music
videos. You add videos via iTunes on your Mac or PC or by purchasing them from
the iTunes Store with the iTunes app on your iPad. Check out Chapter 8 to find out
more.

Notes: This program enables you to type notes while you’re out and about. You can
send the notes to yourself or to anyone else through email, or you can just save them
on your iPad until you need them. For help as you start using Notes, flip to Chapter
13.

Reminders: This app may be the only to-do list you ever need. It integrates with
iCal, Calendar, Outlook, and iCloud, so to-do items and reminders sync automatically
with your other devices, both mobile and desktop. You’ll hear much more about this
great app, but you have to wait until Chapter 13.

Photo Booth: This one is a lot like those old-time photo booths, but you don’t have
to feed it money. You discover details about Photo Booth in Chapter 9.

Game Center: This app is the Apple social networking app for game enthusiasts.
Compare achievements, boast of your conquests and high scores, or challenge your
friends to battle. You hear more about social networking and Game Center in Chapter
13.

Newsstand: This app is where you find iPad editions for magazines and newspapers
to which you subscribe. Shop for subscriptions at the App Store. You read more
about Newsstand in Chapter 10.

iTunes Store: Tap this puppy to purchase music, movies, TV shows, audiobooks, and
more. You find more info about iTunes (and the Music app) in Chapter 7.

App Store: This icon enables you to connect to and search the iTunes App Store for
iPad apps that you can purchase or download for free over a Wi-Fi or cellular data
network connection. Chapter 11 is your guide to buying and using apps from the App
Store.

iBooks: If you wanted iBooks under iOS 7, you had to download it (it’s free). iOS 8
corrected this shortcoming, so if you’re running the latest and greatest version of iOS,
you have it already. You use iBooks to read books, which you can buy in the iTunes
Store.

Settings: Tap this icon to change settings for your iPad and its apps. With so many
settings in the Settings app, you’ll be happy to hear that Chapter 15 is dedicated
exclusively to Settings.

Extras: Tap this folder to see its contents:



o Tips: This app offers tips from Apple on doing more with your iPad. And here’s
a tip about Tips: Apple pushes new tips to the app every week, so if you haven’t
looked at the app lately, consider doing so to see what’s new.

o Podcasts: Use the Podcasts app to (d’oh!) listen to your favorite podcasts,
which you download and subscribe to (let’s all say it together this time) in the
iTunes Store.

Sittin’ on the dock of the iPad mini

At the bottom of the iPad mini screen are the final four icons, sitting on a special
shelflike area called the dock.
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@ The thing that makes the icons on your dock special is that they’re available
on every Home screen page.

By default, the dock icons are

Messages: This app provides to iPads, iPhones, iPod touches, and Macs a unified
messaging service dubbed iMessage. You can exchange unlimited free text or
multimedia messages with any other device running iOS 5 or later (the iPad, iPhone,
and iPod touch) or Mac OS X Mountain Lion or later. Find out more about iMessage
in Chapter 5.

Mail: This app lets you send and receive email with most POP3 and IMAP email
systems and, if you work for a company that grants permission, Microsoft Exchange,
too. Chapter 5 helps you start emailing everyone you know from your iPad.

Safari: Safari is your web browser. If you’re a Mac user, you know that already. If
you’re a Windows user who hasn’t already discovered the wonderful Safari for
Windows, think Internet Explorer on steroids. Chapter 4 shows you how to start
using Safari on your iPad.

Music: Last but not least, this icon unleashes all the power of an iPod right on your
iPad so that you can listen to music or podcasts. You discover how the Music app
works in Chapter 7.

AP

@ The dock can hold up to six icons. Feel free to add icons to or remove icons
from the dock until it feels right to you. Press and hold down on an icon until all the
icons wiggle. Then drag the icon to where you want it. Press the Home button to save
your arrangement.

Two last points:

iOS 5 introduced the totally useful Notification Center, which became better and
better with each new version of iOS. We wanted to mention it even though it doesn’t



have an icon of its own. You hear much more about it in Chapter 13; to see it now
(we know you can’t wait), swipe your iPad screen from top to bottom to make it
appear. Then swipe from bottom to top to put it away again.

We’d be remiss not to mention the even more useful Control Center, with controls for
Wi-Fi, Bluetooth, audio playback, and more, all available from any screen in any app.
You discover much more about Control Center in Chapter 14, but if you just can’t
stand the suspense, put your finger at the very bottom of your iPad mini screen and
swipe upward to check out Control Center (and then swipe downward or tap the
Home button to put it away).
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iPad mini Basic Training

In This Chapter
Getting going
Setting up the iPad
Locking your iPad
Mastering multitouch
Cutting, copying, and pasting
Multitasking with your iPad
Spotlighting search
Typing on the virtual keyboard

By now you know that the iPad mini you hold in your hands is very different from
other computers.

You also know that these slate-style machines are rewriting the rule book for
mainstream computing. How so? For starters, iPad minis don’t come with a mouse or
any other kind of pointing device. They lack traditional computing ports or
connectors, such as USB. And they have no physical or built-in keyboard.

iPads even differ from other so-called tablet PCs, some of which feature a pen or
stylus and let you write in digital ink. As we point out (pun intended) in Chapter 1,
the iPad relies on an input device that you always have with you: your finger.

Tablet computers of one form or another have actually been around since the last
century. They just never captured the fancy of Main Street. Apple’s very own
Newton, an ill-fated 1990s personal digital assistant, was among the machines that
barely made a dent in the market.

What’s past is past, of course, and technology — not to mention Apple itself — has
come a long way since Newton. And suffice it to say that in the future, tablets — led
by the iPad brigade, of course — promise to enjoy a much rosier outlook. Indeed,
since the iPad burst onto the scene, numerous tech titans (as well as smaller
companies) have introduced their own smaller display touch-enabled tablets; many
rely on the Google Android mobile operating system, some on versions of the
Microsoft Windows operating system, and a few on other operating systems. Some
solid machines are among them, but the iPad remains the market leader and a true
pioneer in the space.

If you own one of the mini’s closest relatives, an iPhone or iPod touch, you already
have a gigantic start in figuring out how to master the iPad multitouch method of
navigating the interface with your fingers. If you’ve been using iOS 8 on those
devices, you have an even bigger head start. You have our permission to skim the rest
of this chapter, but we urge you to stick around anyway because some things on the
mini work in subtly different ways than on the iPhone or iPod touch. If you’re a total
novice, don’t fret. Nothing about multitouch is painful.



Getting Started on Getting Started

You don’t need a computer to use your iPad mini, but we think you’ll prefer using
your mini with one rather than without one.

AP

@ In our experience, many tasks — such as iOS software updates and
rearranging app icons — are faster and easier to do using iTunes on a Mac or PC than
on the iPad.

Now, here are those four things you need to use your iPad:

e A computer: As we point out, you don’t need a computer, though it’s helpful to use
your iPad with one just the same. The computer can be a Macintosh running Mac OS
X version 10.5.8 or later, or a PC running Windows 8, Windows 7, Windows Vista, or
Windows XP Home or Professional Edition with Service Pack 3 or later.

The iCloud service has higher requirements: Mac OS X Mountain Lion, Lion
(10.7), Mavericks, Yosemite, or higher for Macs; or Windows Vista, Windows 7,
or Windows 8 for PCs. Flip to Chapter 3 for details about iCloud.

e iTunes software: More specifically, you need version 10.7 or later of iTunes —
emphasis on the later because by the time you read this, it will be later. After all,
iTunes was up to version 12.0 by the time we were preparing this book.

Apple constantly tweaks iTunes to make it better. You can go to
www.itunes.com/download to fetch a copy. Or launch your current version of
iTunes and then choose iTunes (Help in Windows)=Check for Updates.

The uninitiated might want to know that iTunes is the nifty Apple jukebox
software that owners of iPods and iPhones, not to mention PCs and Macs, use to
manage music, videos, apps, and more. iTunes is at the core of the iPad as well,
because an iPod is built into the iPad. You can use iTunes to synchronize a
bunch of stuff from your Mac or PC to and from an iPad, including (but not
limited to) apps, photos, movies, TV shows, podcasts, iTunes U lectures, and of
course, music.

Syncing is such a vital part of this process that we devote an entire chapter
(Chapter 3) to the topic.

e An Apple ID account: Read Chapter 7 for details on how to set up an account. Like
most things Apple, the process isn’t difficult. You’ll want an account to download
content from iTunes, the App Store, or to take advantage of iCloud.

e Internet access: Your iPad can connect to the Internet in either of two ways: Wi-Fi
or cellular (if you bought an iPad with 3G or 4G capabilities). You can connect your
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iPad to cyberspace via Wi-Fi in your home, office, school, favorite coffeehouse,
bookstore, or numerous other spots.
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e/ At press time, 3G (third-generation) and 4G (fourth-generation) wireless
data connections were available from many carriers in countries too numerous to
mention; in the United States, you can choose among AT&T, Sprint, Verizon
Wireless, and T-Mobile. Those wireless carriers are pretty far along building the
zippier 4G (fourth-generation) networks across the United States, with Verizon
in the lead rolling out the fastest variety, called LTE (Long Term Evolution).
While the others play catch-up on LTE, the latest iPad on AT&T and T-Mobile
makes nice with other pretty fast networks, including something known as
HSPA+.

Unlike with the cellphone contract you may have with your cellular carrier, no
long-term service commitment is required to connect your iPad to the network.

As this book goes to press, data rates (no contract required) are reasonably
priced as long as you don’t stream or download a lot of movies or watch tons of
videos while connected over 3G or 4G. For as little as $5 in some instances, you
can purchase a day pass for data instead of opting for a monthly plan.

And T-Mobile, a latecomer as far as selling Apple tablets, is even dishing out
200 megabytes (MB) of monthly LTE data gratis for people using an iPad. That
amount of data translates to about 800 Instagram photos, more than 2,500
emails, or 200 minutes of streaming music. If you need a bigger allotment, you
can pay — $20 for 1GB per month, $30 for 3GB, or $40 for 5GB, among other
options. The following are plan highlights from other carriers (keep in mind that
all the rate plans cited are subject to change and sometimes tied to family plans
that include smartphones):

o AT&T: $14.99 a month for 250MB, 3GB for $30, and 5GB for $50
o Sprint: $15 a month for 1GB, 3GB for $35, and 6GB for $50

o Verizon: $20 for 2GB, $30 a month for 4GB, 40 for 6GB, plus $10 for monthly
access

A friendly warning pops up on your iPad when you get close to your limit. At that
point, you can pay more to add to your data bucket or start from scratch next month.
Keep in mind that with 4G, you’re likely to consume more data in a hurry. And prices
of course are subject to change.

@
Find a Wi-Fi network if you want to buy, rent, or watch movies.



Turning On and Setting Up the iPad

w

Unless your iPad is brand-spanking new and fresh out of the box, chances are good

that you’ve already performed the steps that follow. We cover them here because if
you choose to use your mini computer-free, these steps make up the entire setup
process.

Apple has taken the time to partially charge your device, so you get some measure of

instant gratification and can go ahead and set it up right away by following these
steps:

. After taking your iPad out of the box, press and hold down the sleep/wake

button on the upper-right edge.

An arrow appears near the bottom of the screen, alongside flashing messages in
many languages. We’re pretty sure they all say, “Slide to Set Up,” because that’s
what the English rendition says.

Swipe the Slide to Set Up arrow to the right.
Tap to choose your language, followed by your country or region preferences.

Tap to choose a Wi-Fi network, provide a password (if necessary), and then tap
the blue Join button or the blue Next button.

While you can skip this step by tapping the blue Next button without selecting a
Wi-Fi network, we suggest that you select your network now if you can. (If you
do wait to set up your Wi-Fi network, turn to Chapter 15 to find out how to do
so via Settings.)

The Location Services screen appears.

5. Tap to enable or disable Location Services.

Location Services is your mini’s way of knowing where you are geographically.
The Maps app, for example, relies on Location Services to determine where in
the world you are.

AP
@ Location Services can be turned on or off globally or for individual apps
in Settings, as you discover in Chapter 15.

The Set Up iPad screen appears.

6. Tap Set Up as New iPad, Restore from iCloud Backup, or Restore from iTunes

Backup.



See Chapter 16 for the scoop on restoring from iCloud or iTunes backups. For
these steps, tap Set Up as New. The Apple ID screen appears.

7. Tap Sign In with an Apple ID, Create a Free Apple ID, or Skip This Step.

If you have an Apple ID, sign in with it here; if you don’t have one, tap the
Create a Free Apple ID button. If you tap Skip This Step and proceed without
supplying an Apple ID, you can’t take advantage of the myriad excellent and
free features described in this and other chapters. Obtain an Apple ID if you
don’t already have one because you need it to take advantage of iCloud. See the
end of this chapter for an introduction to this service.

If you use a different Apple ID for iCloud than you do for iTunes, you can enter
both at this stage.

Note that if you skip this step now, you can sign in later by tapping
Settings=iCloud=Account.

The Terms and Conditions screen appears.

8. Tap the blue Agree button in the lower-right corner, and then tap the Agree
button in the Terms and Conditions alert box that appears in the middle of the
screen.

What happens if you disagree? You don’t want to know. And, of course, you
won’t be able to use your mini.

AP
@ Find more info about iCloud at the end of this chapter, or tap the About
iCloud link on this screen for the party line from Apple.

The iCloud screen appears.

9. Do one of the following:
o If you want to use iCloud: Good choice! Tap Use iCloud.

o If you dont want to use iCloud: Tap Don’t Use iCloud. Don’t worry: If you
choose not to enable iCloud now, you can enable it at any time in the Settings
app, as described in Chapter 15.

The Find My iPad screen appears.

10. Tap either Use Find My iPad or Don’t Use Find My iPad.

If you misplace your mini, you can use Find My iPad to display its current
location on a map. You can also choose to display a message or play a sound,
lock the screen, or erase contents on your missing iPad.
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' Find My iPad won’t find your mini if the battery is drained, the iPad is
turned off, or a network connection (Wi-Fi or cellular) is not available.
However, if you have iOS 8 software on your iPad, the machine can
automatically make note of your last location before the battery pooped out,
raising the odds of getting back a lost iPad.

The iMessage and FaceTime screen appears.

Tap the email address(es) (or phone numbers) you want people to use to contact
you via iMessage and FaceTime, and then tap the Next button in the upper-right
corner.

If phone numbers and email addresses are already selected, tap any that you
want to deselect.

The Create a Passcode screen appears.
Type a four-digit passcode to unlock this iPad.

The Re-enter Your Passcode screen appears.

©)

If you choose a commonly used passcode (such as 1111, 1234, 0000, or
the like) before the Re-enter Your Passcode screen appears, your iPad will warn
you that the code you typed can be easily guessed. You can either change it or
use it anyway — it’s your choice. However, we suggest that you change it if
you’re at all concerned about keeping what’s on your iPad safe from prying
eyes. If you have an iPad mini 3, read the sidebar on using the Touch ID
fingerprint scanner.

Type the four-digit passcode again.
The iCloud Keychain screen appears.

Tap Approve from Other Device to Set Up iCloud Keychain, Use iCloud
Security Code, or Don’t Restore Passwords.

iCloud Keychain is an iOS 7 (and later) feature that stores usernames,
passwords, credit card numbers, and other web data in the cloud. When you’ve
finished deciding what to do with iCloud Keychain, you see the screen for Siri,
the loquacious digital assistant living inside your iPad.

Tap Use Siri or Don’t Use Siri.

Your mini offers the desirable option (at least in our humble opinion) of using
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your voice to control the device, as well as the capability to use dictation in any
app that displays an on-screen keyboard.

You can find out more about using Siri and dictation in Chapter 14. For now, let
us just say that we love this feature and use it when appropriate (which is often).

AP
@ If you choose not to enable Siri at this time, you can switch on this
feature later in the Settings app’s General pane.

The Diagnostics screen appears.

Tap either Automatically Send or Don’t Send to send or not send, respectively,
anonymous diagnostic and usage data to Apple. Tap to respond to a similar
request to share app analytics with app developers to help cut down on crashes.

The Welcome to iPad screen appears.
Tap Get Started and let the fun begin.
Your iPad’s Home screen appears in all its glory.

If you’re using mini without a computer, the setup story ends here. Instead of using
iTunes on your Mac or PC as described in Chapter 3, you have to make do with the
available options in specific apps and in the Settings app (covered extensively in
Chapter 15).

BE
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@ f you ever need to restore your iPad to factory condition, you’d follow the
same steps, as described in Chapter 16.




Pointing a finger at Touch ID

Apple wants you to give the iPad mini 3 the finger. But only in a good way. Setting up passcode safeguards is a
good idea, and it’s something we also touch on in Chapter 15 on Settings. Enter the mini 3 with Touch ID, a
fingerprint scanner cleverly embedded in the Home button. With a gentle press of any designated finger, you
bypass your passcode. What’s more, you can use your own digit (not the numerical kind) to authenticate iTunes
and App Store purchases. (Go to Settings=Touch ID & Passcode and make sure that the iTunes & App Store
switch is turned on.)

You get another benefit through Touch ID on the mini 3: the capability to purchase stuff online by using a
payment technology known as Apple Pay. As of this writing, however, you can’t use an iPad with Apple Pay to
complete a transaction in stores as you can with an iPhone 6 or 6 Plus. Apple Pay was just launching as this book
went to press, but Apple had already forged partnerships with leading credit card companies, banks, and
merchants.

To set up Touch ID, you must first let your compatible iPad get chummy with at least one of your fingers, though
the system can handle up to five individual fingers, yours or anyone else’s with whom you share the tablet.

The mini instructs you to press and lift your finger against the Home button repeatedly and from different
orientations. Red lines fill an animated drawing of a generic fingerprint on the screen, giving you a sense of how
far along you are. The process doesn’t take long, and if all goes smoothly, the iPad will soon enough declare your
efforts to be a success.

What could go wrong? Well, your designated digit must be dry. The iPad needs to see your entire fingerprint, so
don’t try this with a bandaged finger or one that has open wounds.

To add fingers after the initial setup, tap Settings=Touch ID & Passcode. Type your passcode, and then tap Add a
Fingerprint. Then repeat the setup drill we just described.

Whether you choose to set up fingerprint authentication now, later, or not at all, you should still establish an old-
fashioned four-digit passcode as well. In fact, if you do opt to go with Touch ID, you must set up a passcode as a
backup should the iPad fail to recognize your paw three times in a row. Hey, it happens. Maybe you’re sweating
profusely, or you have a cut in the wrong place, or you’re wearing gloves.




Locking the iPad

We can think of several sound reasons for locking your mini:

¢ You won’t inadvertently turn it on.
¢ You keep prying eyes at bay.
¢ You spare the battery some juice.

Apple makes locking the iPad a cinch.
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@’ you don’t need to do anything to lock the iPad; it happens automatically as
long as you don’t touch the screen for a minute or two. As you find out in Chapter
15, you can also set the amount of time your mini must be idle before it automatically
locks.

Can’t wait? To lock the iPad immediately, press the sleep/wake button.

AP

@ If you have a mini with a smart cover or smart case (or a third-party
equivalent), opening and closing the cover locks and unlocks your iPad, but the smart
cover has the advantage of awakening your iPad without making you drag the slider
(though you may still have to enter a passcode).

Unlocking the mini is easy, too. Here’s how:

1. Press the sleep/wake button, or press the Home button on the front of the screen.
Either way, the on-screen slider appears.

2. Drag the slider to the right with your finger.

3. Enter a passcode, or press the Home button on a Touch ID-capable iPad if you
need to.

See Chapter 15 to find out how to password-protect your iPad.



Mastering the Multitouch Interface

The iPad, like the iPhone, dispenses with a physical mouse and keyboard, in favor of
a virtual keyboard — a step that seemed revolutionary just a few years ago.
Nowadays, a virtual keyboard doesn’t seem as novel.

Neither does the fact that the designers of the iPad (and iPhone and iPod touch)
removed the usual physical buttons in favor of a multitouch display. This beautiful

and responsive finger-controlled screen is at the heart of the many things you do on
the iPad.

In the following sections, you discover how to move around the multitouch interface
with ease. Later, we home in on how to make the most of the keyboard.

Training your digits
Rice Krispies have Snap! Crackle! Pop! Apple’s response for the iPad is Tap! Flick!
Pinch! Oh yeah, and Drag!

Fortunately, tapping, flicking, pinching, and dragging are not challenging gestures, so
you can master many of the mini’s features in no time:

e Tap: Tapping serves multiple purposes. Tap an icon to open an app from the Home
screen. Tap to start playing a song or to choose the photo album you want to look
through. Sometimes, you double-tap (tapping twice in rapid succession), which has
the effect of zooming in (or out) of web pages, maps, and emails.

e Flick: Flicking is just what it sounds like. A flick of the finger on the screen lets you
quickly scroll through lists of songs, emails, and picture thumbnails. Tap the screen
to stop scrolling, or merely wait for the scrolling list to stop.

e Pinch/spread: Place two fingers on a web page, map, or picture, and then spread
your fingers apart to enlarge the images. Or pinch your fingers together to make the
map or picture smaller. Pinching and spreading (or what we call unpinching) are cool
gestures that are easy to master and sure to wow an audience.

e Drag: Here’s where you slowly press your finger against the touchscreen without
lifting it. You might drag to move around a web page or map that’s too large for the
mini’s display area.

e Drag downward from the top of the screen: This special gesture displays
Notification Center (which you find out about in Chapter 13). Press your finger at the
very top of the screen and drag downward.

¢ Drag downward from any Home screen without starting at the very top of the
screen: This action summons Spotlight search, a discussion for later in this chapter.

e Drag upward from the bottom of the screen: This time, you’re calling up Control
Center, a handy repository for music controls, airplane mode (see Chapter 15), Wi-Fi,
Bluetooth, do not disturb, mute/volume, timer (Clocks app), camera, AirPlay, and
brightness controls. Check out Figure 2-1 for one view of Control Center.

¢ Four- or five-finger swipes and pinches: To quickly multitask or switch among or



view running apps (see the later section, “Multitasking”), use four or five fingers to
swipe upward. Swipe left or right (only one finger required) to switch between
recently used apps. Pinch using four or five fingers to jump to your Home screen.
Swipe up (one finger will do the trick) on an app’s thumbnail to quit it. The four- or
five-finger swipes and pinches require you to enable Multitasking Gestures in the
Settings app’s General pane.

Figure 2-1: We think you’ll call on Control Center a lot.

Navigating beyond the Home screen

The Home screen, which we discuss in Chapter 1, is not the only screen of icons on
your tablet. After you start adding apps from the iTunes App Store (which you
discover in Chapter 11), you may see a row of two or more tiny dots just above the
main apps parked at the bottom of the screen. Those dots denote additional Home
screens each containing up to 20 additional icons, not counting the 4 to 6 separate
icons docked at the bottom of each of these Home screens. You can have up to 15
Home screens. You can also have fewer docked icons at the bottom of the Home
screen, but we can’t think of a decent reason why you’d want to ditch any of them. In
any case, more on these in a moment.

Here’s what you need to know about navigating among the screens:

e To navigate between screens, flick your finger from right to left or left to right across
the middle of the screen, or tap directly on the dots. The number of dots you see
represents the current number of screens on your iPad. The all-white dot denotes the
screen that you’re currently viewing.

You can also drag your finger in either horizontal direction to see a different
screen. Unlike flicking — you may prefer the term swiping — dragging your
finger means keeping it pressed against the screen until you reach your desired

page.

e Make sure you swipe and not just tap, or you’ll probably open one of the app icons
instead of switching screens.

e Press the Home button to jump back to the Home screen. Doing so the first time takes
you back to whatever Home screen you were on last. Tapping Home a second time
takes you to the first Home screen.

e The dock — which contains the Messages, Mail, Safari, and Music icons in the
bottom row — stays put as you switch screens. In other words, only the first 20 icons
on the screen change when you move from one screen to another.

You can add one or two more icons to the dock. Or move one of the four default
icons into the main area of the Home screen to make space for additional app



icons you may use more often, as described later in this chapter.

Select, cut, copy, and paste

Being able to select and then copy and paste from one place on a computer to another
has seemingly been a divine right since Moses, and that’s the case on Apple’s smaller
display tablet as well. You can copy and paste (and cut) with pizzazz.

On the mini, you might copy text or a URL from the web and paste it into an email or
a note. Or you might copy a bunch of pictures or video into an email.

Suppose you’re in the Notes app, jotting down ideas that you’ll eventually copy to an
email. Here’s how you would exploit the copy-and-paste feature:

. Double-tap or press against a word to select it.

2. Tap Select All to grab everything.

You can also drag the blue grab points (handles) to select a larger block of text
or to contract the text you’ve already selected, as shown in Figure 2-2. Dragging
grab points may take a little practice.

A grab handle
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Figure 2-2: Drag the grab handles to select text.

. After you select the text, tap Copy. If you want to delete the text block, tap Cut
instead.

. Open the Mail program (see Chapter 5) and start composing a message.
. When you decide where to insert the text you just copied, tap the cursor.

Up pop the Select, Select All, Paste, Quote Level, and Insert Photo or Video
commands, as shown in Figure 2-3. (We get to the last two options in Chapter
5.)

. Tap Paste to paste the text into the message.

AP

@ Here’s the pizzazz part. If you made a mistake when you were cutting,
pasting, or typing, shake the mini. Doing so undoes the last edit (provided that
you tap the Undo Paste or Undo option when it appears).

You also see these options:

o Auto-Correct: If you happen to select a word with a typo, the iPad might



underline that word. If you tap the underlined work, the iPad might show you
the word it thinks you meant to spell. Tap that suggested word to accept it.

o Predict: New to the mini in iOS 8 is a predictive word feature that
reveals up to three word or phrase options in buttons just above the keyboard. If
one of these words or phrases is what you had in mind, tap the appropriate
button.

o Replace: The iPad may show you possible replacement words. For example,
replacement words for test might be fest, rest, or text. Tap the word to substitute
it for the word you originally typed.

o Define: Tap your selected word for a definition, courtesy of the New Oxford
American Dictionary, the Oxford Dictionary of English, an Apple dictionary, or
a foreign language dictionary if you’ve downloaded any dictionaries onto your
iPad.

Senid from rriy Pad

Figure 2-3: Tap Paste and text will appear.

Multitasking

Through multitasking, you can run numerous apps in the background simultaneously
and easily switch from one app to another. The following examples illustrate what
multitasking enables you to do on your iPad:

A third-party app, such as Slacker Personal Radio, continues to play music while you
surf the web, peek at pictures, or check email. Without multitasking, Slacker would
shut down the moment you opened another app.

A navigation app can update your position while you’re listening to, say, Pandora
Internet radio. From time to time, the navigation app will pipe in with turn-by-turn
directions, lowering the volume of the music so that you can hear the instructions.

If you’re uploading images to a photo website and the process is taking longer than
you want, you can switch to another app, confident that the images will continue to
upload behind the scenes.

Leave voice notes in the Evernote app while checking out a web page.

Multitasking couldn’t be easier — and it’s become pretty smart through the various
iOS upgrades. Now your iPad can anticipate your needs. For example, if it detects,
over time, that you tend to turn to your social networking apps around the same time
every morning, it will make sure the feeds are ready for you.

Double-press (not double-tap) the Home button. You see preview pages with icons
just below them for any open apps, as shown in Figure 2-4. Scroll to the right or left
to see more apps. Tap the icon or preview screen for the app you want to switch to:
The app remembers where you left off. (Scroll all the way to the left, and you’ll also



see a preview screen for the last Home screen you opened.) If you hold the tablet
sideways in landscape mode, the previews for your apps appear sideways, too.

Figure 2-4: Scroll to see the apps you’ve recently used or are still running.
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==/ At the top of Figure 2-4, note a cool new iOS 8 shortcut: circular snapshots
of the people with whom you most recently communicated. Tap the circular picture to
call the person (via FaceTime) or to send him or her a message.

Apple insists that multitasking will not overly tax the battery or exhaust system
resources. The iPad conserves power and resources by putting apps in a state of
suspended animation. And your iPad will schedule updates only during power-

efficient times, such as when your device is connected to Wi-Fi.

Still, we think it’s a good idea to shut down apps you’re not using because you’ll see
a battery hit over time. To remove an app from the multitasking rotation, swipe up the
app’s preview. Poof — it’s gone.
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@ You can use the four- or five-finger gesture to swipe upward to reveal your
multitasking options and to swipe left or right to switch between apps. From this
multitasking view, you can pinch with four or five fingers to return to the Home
screen. It’s a cool gesture.

Organizing icons into folders

Finding the single app that you want to use among apps spread out over 15 screens
may seem like a daunting task. But Apple felt your pain and added a handy
organizational tool: folders. The Folders feature lets you create folder icons, each
containing apps that pertain to the name that Apple assigned or you gave to that
folder.

To create a folder, follow these steps:

1. Press your finger against an icon until all the icons on the screen wiggle.



2. Decide which apps you want to move to a folder and then drag the icon for the
first app on top of the second app.

The two apps now share living quarters inside a newly created folder. Apple
names the folder according to the category of apps inside the folder.

3. (Optional) Change the folder name by tapping the X on the bar where the folder
name appears and typing a new name.

To launch an app inside a folder, tap that folder’s icon and then tap the icon for the
app that you want to open.

You have plenty of room for all your apps. Indeed, you can stash up to 9 apps per
page in a folder and have as many as 15 pages. That’s a grand total of 126 (more, we
suspect, than you’d possibly ever want to tuck away in a folder).

When you drag all the apps from a folder, the folder automatically disappears. You
can also drag apps on or off the dock.

Printing

Through the feature known as AirPrint, you can print wirelessly from the mini to an
AirPrint-capable printer. The first of these compatible features emerged on more than
a dozen HP printers; now you have offerings from Epson, Canon, and others.

AirPrint works with Mail, Photos, Safari, and iBooks (PDF files). You can also print
from apps in Apple’s iWork software suite, as well as third-party apps with built-in
printing.
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@/ An AirPrint printer doesn’t need any special software, but it does have to be
connected to the same Wi-Fi network as the iPad.

To print, follow these steps:

e

1. [l Tap the share icon, and then tap the Print command.
The icon is shown in the margin.

2. In the Printer Options bubble that appears, tap Select Printer to select a printer,
which the iPad locates in short order.

3. Depending on the printer, specify the number of copies you want to print, the
number of double-sided copies, and a range of pages to print.

4. When you’re happy with your settings, tap Print.

If you display the preview pages while a print job is underway, the Print Center icon
appears with all your other recently used apps. A badge indicates how many
documents are in the print queue, along with the currently printing document.

Searching for content on your iPad



Using the Safari browser (see Chapter 4), you can search the web via Google,
Yahoo!, Bing, or DuckDuckGo. If you’ve added a foreign language keyboard, other
options may present themselves. For example, with a Chinese keyboard enabled, you
can summon the Baidu search engine.

You can search also for people and programs across your mini and within specific
apps. We show you how to search within apps in the various chapters dedicated to
Mail, Contacts, Calendar, and Music.
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“@=md’ Searching across the iPad is based on the powerful Spotlight feature familiar
to Mac owners. Spotlight became even more useful in iOS 8 by taking on an
additional search load. You can now search for news and trending topics, local
restaurants, movie times, and content in Apple’s own iTunes Store, App Store, and
iBooks Store.

Here’s how the search feature works:

1. Swipe down from any Home screen to access Spotlight.
A bar slides into view at the top of the screen.
2. Tap the bar and use the virtual keyboard to enter your search query.

The iPad spits out results the moment you type a single character; the list
narrows as you type additional characters.

The results are pretty darn thorough. Say that you entered Ring as your search
term, as shown in Figure 2-5. Contacts whose last names have Ring in them
show up, along with friends who might do a trapeze act in the Ringling Bros.
circus. All the songs on your iPad by Ringo Starr show up too, as do such song
titles as Tony Bennett’s “When Do the Bells Ring for Me,” if that happens to be
in your library. The same goes for apps, videos, audiobooks, events, and notes
with the word Ring.

3. Tap any listing to jump to the contact, ditty, or app you seek.



Figure 2-5: Putting the Spotlight on search.

In Settings (see Chapter 15), you can specify the order of search results so that apps
come first, contacts second, songs third, and so on.

@

At the bottom of the Spotlight results list, you can tap to move your search
query to the web (using your designated search engine) or to Wikipedia, the online
encyclopedia.



The Incredible, Intelligent, and Virtual iPad
Keyboard

As you know by now, instead of a physical keyboard, several soft, or virtual, English-
language or (depending upon what you chose during setup) foreign-language
keyboard layouts slide up from the bottom of the mini screen, including variations on
the alphabetical keyboard, the numeric and punctuation keyboard, and the more
punctuation and symbols keyboard.

Indeed, the beauty of a software keyboard is that you see only the keys that are
pertinent to the task at hand. The layout you see depends on the app. The keyboards
in Safari differ from the keyboards in Mail. For example, in Mail, you’ll see a Return
key. The similarly placed key in Safari is labeled Go. Figure 2-6 displays the
difference between the Mail (top) and Safari (bottom) keyboards.
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Figure 2-6: The keys on the Mail (top) and Safari (bottom) keyboards.

Before you consider how to actually use the keyboard, we want to share a bit of the
philosophy behind its so-called intelligence. Knowing what makes this keyboard
smart can help you make it even smarter when you use it. The keyboard

e Has a built-in English dictionary that even includes words from today’s popular
culture. Dictionaries in other languages are automatically activated when you use a
given international keyboard, as described in an article on the web at

www.dummies.com/extras/ipad.
e Adds your contacts to its dictionary automatically.

e Uses complex analysis algorithms to predict the word you’re trying to type.

e Suggests corrections as you type. It then offers you the suggested word just below the
misspelled word. When you decline a suggestion and the word you typed is not in the
iPad dictionary, the iPad adds that word to its dictionary and offers it as a suggestion
if you mistype a similar word in the future.

AP

@ Decline incorrect suggestions (by tapping the characters you typed as
opposed to the suggested words that appear below what you’ve typed). This
extra step helps your intelligent keyboard become even smarter.


http://www.dummies.com/extras/ipad

e Reduces the number of mistakes you make as you type by intelligently and
dynamically resizing the touch zones for certain keys. The iPad increases the zones
for keys it predicts might come next and decreases the zones for keys that are
unlikely or impossible to come next, although you can’t see this behavior.

Anticipating what comes next
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“&=md’ The keyboards on your mini became even more useful with the arrival of iOS
8. Now the keyboard takes an educated stab at the next word you mean to type and
presents what it surmises to be the best possible word choices front and center. Say
you’re in the Messages app and the last message you received was an invitation to
lunch or dinner. Above the row of keys on the iPad keyboard, you’d see buttons with
three word suggestions: Dinner, Lunch, and Not sure (as shown in Figure 2-7). If one
of those were the appropriate response, you could tap the button to insert its text into
your reply.

If you wanted to respond with something different than the three options presented by
Apple, you’d just type your response with the regular QWERTY keys. As you type
additional letters and words, the three suggested word choices above the keyboard
change in real time. For instance, if you start by typing That is a in your message, the
new trio of word choice buttons that show up might be good, great, and very.

Such QuickType keyboard predictions vary by app and even according to the person
with whom you are communicating. So the predictive text choices that show up in
Messages when you’re involved in an exchange with a friend are likely to be more
casual than those in an email to your boss.

To exploit the predictive typing feature, make sure the Predictive setting is turned on
(as it is by default). Go to Settings=General=Keyboard, and slide the Predictive
switch to on.

Such suggestions don’t appear only in English. If you’re using an international
keyboard, suggestions are presented in the appropriate language.

Discovering the special-use keys

The iPad keyboard contains several keys that don’t actually type a character. Here’s
the scoop on each of these keys:

o B shift: 1f you’re using the alphabetical keyboard, the shift key switches between
uppercase and lowercase letters. You can tap the key to change the case, or hold
down shift and slide to the letter you want to be capitalized.

g

o \M Caps lock: To turn on caps lock and type in all caps, you first need to enable
the Caps Lock setting (if it’s not already enabled) by tapping
Settings=General=Keyboard and then tapping the Enable Caps Lock item to turn it
on. After the Caps Lock setting is enabled, double-tap the shift key to turn on caps



lock. (The arrow will be white and the shift key itself will be a darker shade of gray.)
Tap the shift key again to turn off caps lock. To disable caps lock, just reverse the
process by turning off the Enable Caps Lock setting (tap
Settings=General=Keyboard).

2 Typewriter: Enable the Split Keyboard option (tap
Settings=General=Keyboard), and you can split the keyboard in a thumb-typist-
friendly manner, as shown in Figure 2-8. When you’re ready to split your keyboard,
press and hold down the typewriter icon key, and tap Split on the menu. From that
menu you can also dock the keyboard to the bottom of the screen. When you want to
bring the keyboard back together, press and hold down the typewriter icon key again
and choose either Merge or Dock and Merge from the menu.
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Figure 2-7: The iPad keyboard predicts what you might want to type next.

% #+= or 123: If you’re using a keyboard that shows only numbers and symbols,
the traditional shift key is replaced by a key labeled #+= or 123 (sometimes shown as
.?123). Pressing that key toggles between keyboards that just have symbols and
numbers.

2| International keyboard: You see this key only if you’ve turned on an
international (or third-party) keyboard, as explained on the web at
www.dummies.com/extras/ipad. From this key, you can also pull up an emoji
keyboard with numerous smiley faces and pictures.

12| Delete: Tapping this key (otherwise known as the backspace key) erases the
character immediately to the left of the cursor.

= Return: This key moves the cursor to the beginning of the next line. You might
find this key labeled Go or Search, depending on the app you’re using.

Hide keyboard: Tap this key to hide the keyboard. Tap the screen in the
appropriate app to bring back the keyboard.


http://www.dummies.com/extras/ipad

e Y| Dictation: Tap the microphone icon and start talking. The iPad listens to what
you have to say. Tap the key again, and the mini attempts to convert your words into
text. You can use this dictation feature in many of the instances in which you can
summon the keyboard, including the built-in Notes and Mail apps, as well as many
third-party apps. See Chapter 14 for more on dictation.
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w9/ When you use dictation, the things you say are recorded and sent to
Apple, which converts your words into text. Just make sure to proofread what
you’ve said because the process isn’t foolproof. Apple also collects other
information, including your first name and nickname, the names and nicknames
of folks in your Contacts list, song names in Music, and more. Apple says it
does this to help the Dictation feature perform its duties. If any of this freaks
you out, however, tap Settings=General=Keyboard and slide the Dictation
switch to off. You can also restrict the use of dictation in Settings, as explained
in Chapter 15.
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Figure 2-8: Press and hold down the typewriter icon key to split the keyboard.

Choosing an alternative keyboard

0

| |

“&=md’ As part of iOS 8, Apple for the first time permits you to choose an alternative
keyboard from a third-party app developer, a welcome change to the producers of
SwiftKey, Swype, Ginger, and Fleksy keyboards, which debuted on the rival Android
mobile operating system. You can fetch new keyboards in the App Store. Some are
free; some require a modest sum.

After you’ve downloaded a keyboard, visit
Settings=General=Keyboard=Keyboards=Add New Keyboard and select the
keyboard of choice. Then press and hold down on the international keyboard key
(globe icon) on the iPad’s own keyboard, and select your new keyboard from the list
that appears. Alternatively, keep tapping the globe icon until the keyboard you want
takes over.

Finger-typing on the virtual keyboards

The virtual keyboards in Apple’s multitouch interface just might be considered a
stroke of genius. Or they just might drive you nuts.

If you’re patient and trusting, in a week or so, you’ll get the hang of finger-typing —
which is vital to moving forward, of course, because you rely on a virtual keyboard to
tap a text field, enter notes, type the names of new contacts, and so on.

As we note earlier in this chapter, Apple has built intelligence into its virtual



keyboard, so it can correct typing mistakes on the fly or provide helpful word choices
by predicting what you’re about to type next. The keyboard isn’t exactly
Nostradamus, but it does an excellent job of coming up with the words you have in
mind. We’ve found that tapping one of the predictive buttons appears to speed things
up as well as bolster our typing accuracy.

@
As you start typing on the virtual keyboard, we think you’ll find the
following additional tips helpful:

See what letter you’re typing. As you press your finger against a letter or number
on the screen, the individual key you press darkens until you lift your finger, as
shown in Figure 2-9. That way, you know that you struck the correct letter or number.

Slide to the correct letter if you tap the wrong one. No need to worry if you
touched the wrong key. You can slide your finger to the correct key because the letter
isn’t recorded until you release your finger.

Tap and hold down to access special accent marks, alternative punctuation, or
URL endings. Sending a message to an overseas pal? Keep your finger pressed
against a letter, and a row of keys showing variations on the character for foreign
alphabets pops up, as shown in Figure 2-10. This row lets you add the appropriate
accent mark. Just slide your finger until you’re pressing the key with the relevant
accent mark and then lift your finger.

Meanwhile, if you press and hold down the .? key in Safari, it offers you the
choice of .us, .org, .edu, .com, or .net with additional options if you also use
international keyboards. Pretty slick stuff, except we miss the dedicated .com
key that was on the keyboard prior to iOS 7. You can bring the key back by
holding down the period key and then releasing your finger when .com is
highlighted.
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Figure 2-10: Accenting your letters.

e Tap the space bar to accept a suggested word, or tap the suggested word to
decline the suggestion. Alas, mistakes are common at first. Say that you meant to
type a sentence in the Notes app that reads, “I am typing an important ...” But
because of the way your fingers struck the virtual keys, you actually entered “I am
typing an importsnt ...” Fortunately, Apple knows that the a you meant to press is
next to the s that showed up on the keyboard, just as t and y and e and r are side by
side. So the software determines that important was indeed the word you had in mind
and, as Figure 2-11 reveals, places it front and center among the three predictive text
buttons. You’ll note that the suspect word is highlighted. To accept the suggested
word, merely tap the space bar. And if for some reason you actually did mean to type
importsnt, tap that word instead among the predictive buttons that appear.

If you don’t appreciate these features, you can turn off Auto-Correction and
Predictive in Settings. See Chapter 15 for details. See Chapter 20 for
autocorrection tricks.

Figure 2-11: Fixing an important mistake.

AP

@ Because Apple knows what you’re up to, the virtual keyboard is fine-tuned
for the task at hand, especially when you need to enter numbers, punctuation, or
symbols. The following tips help you find common special characters or special keys
that we know you’ll want to use:

e Putting the @ in an email address: If you’re composing an email message (see
Chapter 5), a dedicated @ key pops up on the main Mail keyboard when you’re in
the To field choosing whom to send a message to. That key disappears from the first
view when you tap the body of the message to compose your words. You can still get
to the @ by tapping the .?123 (or 123) key.

e Switching from letters to numbers: When you’re typing notes or sending email and
want to type a number, symbol, or punctuation mark, tap the .?123 (or 123) key to
bring up an alternative virtual keyboard. Tap the ABC key to return to the first
keyboard. This toggle isn’t hard to get used to, but some may find it irritating.

¢ Adding apostrophes and other punctuation shortcuts: If you press and hold down
the exclamation mark/comma key, a pop-up offers the apostrophe. If you press and



hold down the question mark/period key, you’ll see the option to type quotation
marks.

©)

We already mentioned that the mini, unlike some tablets from the past (and a
few in the present), eschews a pen or stylus. But sometimes you might want to call
upon a digital pen, and third-party companies fill the bill. For example, Wacom sells
various Bamboo Stylus models, starting around $15. It’s a potentially useful tool for
those with too broad, oily, or greasy fingers, or those who sketch, draw, or jot notes.
You can find lower-priced styluses as well.

Editing mistakes

We think typing with abandon, without getting hung up over mistyped characters, is a
good idea. The self-correcting keyboard can fix many errors (and occasionally
introduce errors of its own). That said, plenty of typos are likely to turn up, especially
in the beginning, and you have to correct them manually.

©)

A neat trick for doing so is to hold your finger against the screen to bring up
the magnifying glass. Use the magnifying glass to position the pointer on the spot
where you need to make the correction. Then use the delete key (also called the
backspace key) to delete the error and press whatever keys you need to type the
correct text.

And with that, you are hereby notified that you’ve survived basic training. The real
fun is about to begin.
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Chapter 3



Synchronicity: Getting Stuff to and from
Your 1iPad mini

In This Chapter
Getting your head around iCloud
Starting your first sync
Backing up your mini
Disconnecting during a sync
Synchronizing contacts, calendars, email accounts, and bookmarks
Synchronizing music, podcasts, videos, photos, books, and applications
Synchronizing manually

We have good news and ... more good news. The good news is that you can easily
set up your iPad mini so that your contacts, appointments, reminders, events, mail
settings, bookmarks, books, music, movies, TV shows, podcasts, photos, and apps are
synchronized between your computer and your iPad (or other iDevices). And the
more good news is that after you set it up, your contacts, appointments, events, and
everything else we just mentioned can be kept up to date automatically in multiple
places — on one or more of your computers and iPad, iPhone, and iPod touch
devices.

Here’s more good news: Whenever you make a change in one place, it’s reflected
almost immediately in all the other places it occurs. So if you add or change an
appointment, an event, or a contact on your iPad while you’re out and about, the
information is automatically updated on your computers and iDevices. If no Wi-Fi or
cellular network is available at the time, the update syncs the next time your iPad
encounters a wireless network, all with no further effort on your part.

This communication between your iPad and computer is called syncing (short for
synchronizing). Don’t worry: It’s easy, and we walk you through the entire process in
this chapter.

But wait. We have even more good news. Items that you choose to manage on your
computer, such as movies, TV shows, podcasts, and email account settings, are
synchronized only one way — from your computer to your iPad, which is the way it
should be.

The information in this chapter is based on iTunes version 12.0 and iOS version 8.0,
the latest and greatest when these words were written. If your screens don’t look
exactly like ours, you probably need to upgrade to iTunes 12 or higher (choose
iTunes=Check for Updates), or iOS 8 or higher (on your iPad, tap
Settings=General=Software Update), or both. Both upgrades — iTunes and iOS —
are free, and offer useful new features not found in their predecessors.

25
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)/ Because Apple updates iTunes and iOS often, having the latest and greatest



version is a double-edged sword. Sometimes you’ll see something in the book that
looks different on your iPad because you’re using a newer version of iOS than we
had when we wrote this. If you encounter a figure or an instruction that conflicts with
what you’re seeing on your iPad (and you’re certain you’re using the latest and
greatest versions of both iTunes and iOS), please drop us a note so that we can make
any necessary changes; our email addresses appear at the end of this book’s
introduction.
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@ i0S 8 does let you set up your iPad mini computer-free (and as such, you’re
not required to sync your iPad with a computer running iTunes). Turn to Chapter 2 if
you really want to set up your iPad mini computer-free. But some things are easier
with a computer than without.

In this chapter, you find out how to sync all the digital data your iPad can handle.



A Brief iCloud Primer

Apple’s iCloud service is more than just a wireless hard drive in the sky. iCloud is a
complete data synchronization and wireless storage solution. In a nutshell, iCloud
stores and manages your digital stuff — your music, photos, contacts, events, and
more — and makes it available to all your computers and iDevices automatically.

iCloud pushes information such as email, calendars, contacts, reminders, and
bookmarks to and from your computer and to and from your iPad and other iDevices,
and then keeps those items updated on all devices wirelessly and without any effort
on your part. iCloud also includes nonsynchronizing options, such as photo stream
(see Chapter 9) and email (see Chapter 5).

Your free iCloud account includes 5GB of storage, which is all many users will need.
If you have several devices (including Macs and PCs) or like saving data in the
cloud, you’ll probably find yourself needing more storage; 20- and 200-gigabyte
upgrades are available for $1 and $4 a month, respectively.

A nice touch is that music, apps, periodicals, movies, and TV shows purchased from
the iTunes Store, as well as your photo stream and iTunes Match content (see Chapter
7), don’t count against your 5GB of free storage. iBooks don’t count against your
5GB either, but audiobooks do. You’ll find that the things that do count — such as
mail, documents, photos taken with your iPad camera, account information, settings,
and other app data — don’t use much space, so 5GB may last a long time.
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\g Sync iPad photos with a computer every so often and then delete the photos
from the iPad. Otherwise, over time, those photos will take up a lot of space.

If you plan to go PC-free but still want to have your email, calendars, contacts, and
bookmarks synchronized automatically and wirelessly (and believe us, you do)
between computers and other iDevices, here’s how to enable iCloud syncing on your
iPad:

1. On your Home screen, tap Settings.
2. In the list of settings on the left, tap iCloud.

3. Tap Account, and then provide your Apple ID and password (if you haven’t
provided it previously).

4. Tap Done.

A list of apps appears. Tap any individual on/off switch to enable or disable iCloud
sync for Mail, Contacts, Calendars, Reminders, Safari (Bookmarks), Notes, and
PassBook.

In the same list are five items that don’t have switches:



e Photos: Enable or disable three iCloud services with the by now familiar on/off
switches (see Chapter 9 for details):
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iCloud Photo Library: Automatically upload and store your entire photo
library in iCloud. (This option is new in iOS 8.) The benefit is that you can
access all your photos and videos on all your Macs and iDevices. One possible
downside: This option could put you over iCloud’s free 5GB limit.

o My Photo Stream: Automatically upload photos you shoot with your iPad

camera and send them to all your devices when connected to Wi-Fi.

iCloud Photo Sharing: Create and share albums with other iCloud users, or
subscribe to other iCloud users’ shared albums.

iCloud Drive: This new iOS 8 feature lets iCloud-savvy apps open and save

documents and data in iCloud:

o [Cloud Drive: Allow apps to use iCloud Drive.
o Look Me Up By Email: Tap to see a list of apps that allow other people to look

you up by your Apple ID. When enabled, users of the app will be able to look
for you by your first and last names.

Use Cellular Data: Use cellular data for sending and receiving data from your
iCloud Drive. This one’s enabled only on Wi-Fi + cellular iPads, of course. We
suggest that you enable this option only if you are fortunate enough to have an
unlimited data plan.

e Backup: Enable or disable iCloud backup, which backs up your photo library,
accounts, documents, and settings whenever your iPad is plugged in, locked, and
connected to Wi-Fi. Tap the Back Up Now button to initiate a backup, well, now.

e Keychain: Keep passwords and credit card information you save up to date on all
devices you approve. The info is encrypted and can’t be read by Apple (or, we hope,
by anyone else).

e Find My iPad: Tap this option to reveal two choices. The first is Find My iPad, so
you can locate, lock, or erase your iPad and prevent anyone else from erasing or
reactivating it without your password. The second option, Send Last Location, tells
the iPad to send its location when the battery gets critically low.

AP
@ Tap Storage, near the top of the screen, to manage your iCloud storage or
upgrade your storage plan.

You find out much more about iCloud in the rest of this chapter and several other
chapters, so let’s move on to syncing your iPad.



Syncing with iTunes

Synchronizing your iPad with iTunes on a Mac or PC provides three main benefits
over computer-free iPad use:

¢ iTunes makes it easier to manage your media — your music, movies, apps, and so on
— than managing it directly on your iPad.

e Managing your iPad’s contents with iTunes provides numerous options that you
won’t find anywhere on your iPad.

e Managing your iPad’s apps and Home screen layouts is much easier in iTunes than
on your iPad.

Synchronizing your iPad with your computer is a lot like syncing an iPod or iPhone
with your computer. If you’re an iPod or iPhone user, the process will be a piece of
cake. But even if you’ve never used an iPod, an iPhone, or iTunes, the process isn’t
difficult. Follow these steps:

1. Start by connecting your iPad to your computer with the USB cable that came
with your iPad.

When you connect your iPad to your computer, iTunes should launch
automatically. If it doesn’t, chances are that you plugged the cable into a USB
port on your keyboard, monitor, or hub. Try plugging it into one of the USB
ports on your computer instead. Why? Because USB ports on your computer
supply more power to a connected device than USB ports on a keyboard,
monitor, or most hubs, and the iPad requires a lot of that power — even more
than an iPod or an iPhone.

You may see an alert asking whether you want iTunes to open automatically
when you connect this iPad. Click Yes or No, depending on your preference.
You have the opportunity to change this setting later if you like, so don’t give it
too much thought.

If iTunes still doesn’t launch automatically, try launching it manually.

2.t Click the iPad icon (shown in the margin) at the top left.

If you use more than one iDevice with this computer and you hover the pointer
over the iPad icon, you’ll see the number of devices (for example, 3 Devices). If
you have multiple devices, clicking the button displays a drop-down list with all
your devices.
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@ If you don’t see the iPad icon and you’re positive that it’s connected to a
USB port on your computer (not the keyboard, monitor, or hub), try restarting
your computer.

The Welcome to Your New iPad screen appears.

. Click Set Up as New iPad or select a backup from the Restore from This Backup
drop-down menu and then click Continue.

g
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g See Chapter 16 for the scoop on restoring from iCloud or iTunes
backups. For this example, we’ll tap Set Up as New.

The Sync with iTunes screen appears.

. Click the Get Started button.

The iPad screen appears, as shown in Figure 3-1.

. Click the Summary tab near the top of the window on the left, as shown in
Figure 3-1.

If you don’t see a Summary tab, make sure your iPad is still connected. If you
don’t see your iPad’s name near the top-left corner of the iTunes window, as
shown in Figure 3-1, go back to Step 3 and try again.

. (Optional) If you want to rename your iPad, click its name and type a new one.

We renamed the one in Figure 3-1 Bob L’ iPad mini.
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Figure 3-1: The Summary pane is pretty painless.

From the Summary pane, you can set any options that you want from the Options
area:

Open iTunes When This iPad Is Connected check box: Select this option if you
want iTunes to launch automatically whenever you connect your iPad to your
computer. Why might you choose not to enable this option? If you intend to connect
your iPad to your computer to charge it, for example, you might not want iTunes to
launch every time you connect it. If you do choose to enable it, iTunes launches and
synchronizes automatically every time you connect your iPad.

Don’t worry about this setting too much right now. As usual, if you change your
mind, you can always come back to the Summary pane and deselect the Open
iTunes When This iPad Is Connected check box.

AP

If you do select the Open iTunes When This iPad Is Connected check
box but don’t want your iPad to sync automatically every time it’s connected,
launch iTunes and choose iTunes=Preferences (Mac) or Edit=Preferences (PC).
Click the Devices tab at the top of the window and select the Prevent iPods,
iPhones, and iPads from Syncing Automatically check box. This method
prevents your iPad from syncing automatically, even if the Open iTunes When
This iPad Is Connected option is selected. If you choose this option, you can
sync your iPad by clicking the Sync or Apply button that appears in the lower-
right corner of the iTunes window when your iPad is selected in the sidebar.



(The Apply button is shown in Figure 3-1.)

¢ Sync with This iPad Over Wi-Fi: If you want to sync automatically over your Wi-Fi
connection, select this check box.

o
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w9/ If you choose to sync wirelessly, your iPad and computer must be on the
same Wi-Fi network and your iPad must be plugged into a power source for
syncing to occur.

e Sync Only Checked Songs and Video: If you want to sync only items that have
check marks to the left of their names in your iTunes library, select this check box. If
you choose to use Apple’s iTunes Match cloud-based storage (described in Chapter
7), as we have in Figure 3-1, this option will appear dimmed and be unavailable.

¢ Prefer Standard Definition Videos: If you want high-definition videos you import
to be automatically converted into smaller standard-definition video files when you
transfer them to your iPad, select this check box.

Standard-definition video files are significantly smaller than high-definition
video files. You’ll hardly notice the difference when you watch the video on
your iPad (unless it’s an iPad with a Retina display, in which case you’ll almost
certainly notice), but you can have more video files on your iPad because they
take up less space.
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w9/ The conversion from HD to standard definition takes a long time, so be
prepared for very long sync times when you sync new HD video and have this
option selected.

If you plan to use Apple’s digital AV adapter (choose the dock version or
Lightning version, as appropriate), or Apple TV ($99) to display movies on an
HDTYV, consider going with high definition. Although the files will be bigger
and your iPad will hold fewer videos, the HD versions look spectacular on a big-
screen TV. There’s more info on these accessories in Chapter 17.

e Convert Higher Bit Rate Songs to 128/192/256 Kbps AAC: If you want songs with
bit rates higher than 128, 192, or 256 Kbps converted into smaller AAC files when
you transfer them to your iPad, select this check box and choose the lower bit rate
from the drop-down menu (which reads 128 kbps in Figure 3-1).

A higher bit rate means that the song will have better sound quality but use a lot
of storage space. Songs that you buy at the iTunes Store or on Amazon, for
example, have bit rates of around 256 Kbps. So a four-minute song with a 256-
Kbps bit rate is around 8MB; convert it to 128-Kbps AAC, and it’s roughly half
that size (that is, around 4MB) while sounding almost as good.



Most people don’t notice much (if any) difference in audio quality when
listening to music on most consumer audio gear. So unless you have your iPad
hooked up to a great amplifier and superb speakers or headphones, you probably
won’t hear much difference, but your iPad can hold roughly twice as much
music if you choose this option. Put another way, we’re picky about our audio,
and we both used to select this option to allow us to carry more music around
with us on our iPads before we subscribed to iTunes Match. Neither of us has
noticed the lower bit-rate songs sounding much different (or worse) with the
types of headphones and speakers we use with our iPads.

¢ Manually Manage Videos: To turn off automatic syncing in the Video panes, select
this check box.

One more thing: If you decide to select the Prevent iPods, iPhones, and iPads from
Syncing Automatically check box on the Devices tab in iTunes Preferences (that’s
iTunes=Preferences on a Mac and Edit=Preferences on a PC), you can still
synchronize manually by clicking the Sync or Apply button in the lower-right corner
of the window.
BLST

e/ Why the Sync or Apply button? Glad you asked. If you’ve changed any sync
settings since the last time you synchronized, the Sync button instead says Apply.
When you click that button — regardless of its name — your iPad will start to sync.



Backing Up Your iPad mini

Whether you know it or not, your iPad backs up your settings, app data, photos and
videos you shoot, and other information whenever you connect to a computer and use
iTunes to sync with, update, or restore your iPad.

©)

Every time you sync your iPad and computer, most (but not all) of your iPad
content, including (but not limited to) photos in the Camera Roll album, text
messages, notes, contact favorites, and sound settings is backed up to either your
computer’s hard drive or to iCloud before the sync begins. Most of your media,
including songs, TV shows, and movies, isn’t backed up in this process. This
shouldn’t be a problem; these files should be restored when you sync with iTunes
again.

Backups are saved automatically and stored on your computer by default, or you can
choose to back up to iCloud by clicking the appropriate button in the iTunes
Summary pane.

To switch to backing up to iCloud using iTunes on your computer, follow these steps:

1. Connect the iPad to the computer.

If iTunes doesn’t launch automatically when you connect the iPad, launch it
now.

2. Click the iPad icon near the top of the window on the left.

If you use more than one iDevice with this computer, select the device from the
drop-down list that appears when you click the iPad icon.

3. On the left, click the Summary tab.
4. In the Automatically Back Up section, click iCloud.

If you choose to back up to your computer, you can encrypt your backups with a
password by selecting the Encrypt iPad Backup check box.

If anything goes wonky, or you get a new iPad, you can restore most (if not all) of
your settings and files that aren’t synced with iCloud or iTunes on your computer. Or,
if you’ve backed up an iPhone, an iPod touch, or another iPad, you can restore the
new iPad from the older device’s backup.

If you’re using an iPad computer-free, here’s how to enable backing up to iCloud
from your iPad, which we strongly suggest computer-free iPad users do without
further delay:



1. Tap Settings=iCloud.
2. Tap Backup.
3. Tap iCloud Backup to switch it on (green).

o
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w0/ Choosing this option means your iPad no longer backs up automatically if
you connect it to a computer.

If you are a computer-free iPad user, you don’t care because you never connect your
iPad to a computer. But if you sync your iPad with your computer like many folks do,
give some thought to which option suits your needs. Restoring from a computer
backup requires physical or Wi-Fi access to that computer, but you don’t need
Internet access. Restoring from iCloud requires Internet access — and can happen
anywhere on Earth that has it.

One last thing to look at on the Backup section: If you want to password-protect your
iPad backups (your iPad creates a backup of its contents automatically every time
you sync), be sure to also select the Encrypt iPad Backup check box from the Backup
area.

Backups are good; select one or the other and move on.



Disconnecting the iPad mini

When an iPad is connected to your computer, you see the eject icon to the right of its
name in the devices drop-down menu (Bob L’s iPad mini in Figure 3-2). If your iPad
is connected and syncing, you’ll instead see the sync icon (Bob L’s iPad maxi in the

figure).
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Figure 3-2: During a sync, the eject icon turns into a sync icon.

At the same time, a message appears at the top of the iTunes window to inform you
that your iPad is syncing, as shown in Figure 3-3.

K

Syroer “Bob L's Pad mere (Step 3 of 3) |

Figure 3-3: Click the x-in-a-circle to cancel a sync.

When the sync is finished, the sync icon in Figure 3-2 stops spinning and morphs
back into an eject icon, and the message in Figure 3-3 disappears.
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w9/ If you disconnect your iPad before the sync finishes, all or part of the sync

may fail. Although early termination of a sync isn’t usually a problem, it’s safer to

cancel the sync and let it finish gracefully than to yank the cable out while a sync is
in progress. So just don’t do that, okay?

To cancel a sync properly and disconnect your iPad safely from your Mac or PC,
click the little x-in-a-circle to the left of the sync message in iTunes, as shown in
Figure 3-3.



Synchronizing Your Data

Your next order of business is to tell iTunes what data you want to synchronize
between your iPad and your computer.

To get started, first select your iPad by clicking the iPad icon (or the devices drop-
down menu, if you have more than one iDevice) just below the search field. Then
click the Info tab, which is the last tab in the Settings list on the left.

If you’re using iCloud to sync contacts, calendars, bookmarks, or notes, you won’t be
able to enable these items in iTunes, as we’re about to describe. Turn off iCloud
syncing on your iPad (Settings=iCloud) for items you want to sync with your Mac.

On some displays you may see only one or two sections at any time and have to
scroll up or down to see the others.

The Info pane has five sections: Sync Contacts, Sync Calendars, Sync Mail
Accounts, Other, and Advanced. The following sections look at them one by one.
One last thing: To use your iPad with your Google or Yahoo! account, you must first
create an account on your iPad, as described in Chapter 5. After you’ve created a
Yahoo! or Google account on your iPad, you can enable contact or calendar syncing
with it in the Settings app’s Mail, Contacts, Calendars section.

Contacts

In Figure 3-4, note that the section is named Sync Contacts because this image was
captured on a Mac. Contacts (formerly known as Address Book) is the Mac
application that syncs with your iPad’s Contacts app.

Sync Contacis

QAN cortacts

Figure 3-4: Want to synchronize your contacts? This is where you set up things.

If you use a PC, you see a drop-down list that gives you the choices of Outlook,
Google Contacts, Windows Address Book, or Yahoo! Address Book. Don’t worry —
the process works the same on either platform.

The iPad syncs with the following address book programs:

e Mac: Contacts and other address books that sync with Contacts, such as Microsoft
Outlook 2011 or the discontinued Microsoft Entourage

e PC: Windows Contacts (Vista, Windows 7, Windows 8), Windows Address Book
(XP), Microsoft Outlook, and Microsoft Outlook Express

e Mac and PC: Yahoo! Address Book and Google Contacts



You can sync contacts with multiple apps.
Here’s what each option does:

¢ All Contacts: One method is to synchronize all your contacts, as shown in Figure 3-
4. This will synchronize every contact in your Mac or PC address book with your
iPad’s Contacts app.

e Selected Groups: You can synchronize any or all groups of contacts you’ve created
in your computer’s address book program. Just select the appropriate check boxes in
the Selected Groups list, and only those groups will be synchronized.

|
R

2
‘\
)/ If you sync with your employer’s Microsoft Exchange calendar and contacts,
any personal contacts or calendars already on your iPad will be wiped out.

Calendars

The Calendars section of the Info pane determines how synchronization is handled
for your appointments, events, and reminders. You can synchronize all your
calendars, as shown in Figure 3-5. Or you can synchronize any or all individual
calendars you’ve created in your computer’s calendar program. Just select the
appropriate check boxes.

oyne Calendars

O A calendars
Sedected calendars

£ Do not sync dvents oider than 30 | dins

Figure 3-5: Set up sync for your calendar events here.

The iPad syncs with the following calendar programs:

e Mac: iCal or Calendar
e PC: Microsoft Exchange and Outlook 2003, 2007, and 2010
e Mac and PC: Google and Yahoo! Calendars

You can sync calendars with multiple apps.

Advanced

Every so often, the contacts, calendars, mail accounts, or bookmarks on your iPad get
so screwed up that the easiest way to fix things is to erase that information from your
iPad and replace it with information from your computer.

If that’s the case, go to the Advanced section of the Info pane and click to select the
Contacts or Calendars check boxes (or both). Then, the next time you sync, that
information on your iPad will be replaced with the contacts or calendars from your



computer.

g
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\g Because the Advanced section is at the bottom of the Info pane and you have
to scroll down to see it, you can easily forget that the Advanced section is there.
Although you probably won’t need to use this feature very often (if ever), you’ll be
happy you remembered that it’s there if you do need it.

One last thing: Check boxes in the Advanced section are disabled for items not
selected. If you’re using iCloud and you want to replace any of these items on your
iPad, you must first enable that item as discussed in the previous sections of this
chapter. In other words, to replace contacts or calendars we had to disable iCloud
syncing before we could enable the check boxes to replace the Contacts and
Calendars on this iPad.



Synchronizing Your Media

If you chose to let iTunes manage synchronizing your data automatically, welcome.
This section looks at how you get your media — your music, podcasts, videos, and
photos — from your computer to your iPad.

P

\M Podcasts and videos (but not photos) from your computer are synced only
one way: from your computer to your iPad. If you delete a podcast or a video that got
onto your iPad via syncing, the podcast or video will not be deleted from your
computer when you sync.

That said, if you buy or download any of the following items from the Apple iTunes,
iBooks, or App Store on your iPad, the item will be copied back to your computer
automatically when you sync:

e Songs

e Ringtones

e Podcasts

e Videos

¢ iBooks, e-books, and audiobooks

* Apps

e Playlists that you create on your iPad mini

And if you save pictures from email messages, the iPad camera, web pages (by
pressing and holding down on an image and then tapping the Save Image button), or
screen shots (which can be created by pressing the Home and sleep/wake buttons
simultaneously), these too can be synced using your favorite photo application (as
long as it’s iPhoto, Aperture, or Adobe Photoshop Elements).

You use the Apps, Music, Movies, TV Shows, Podcasts, iTunes U, Books,
Audiobooks, Tones, and Photos panes to specify the media that you want to copy
from your computer to your iPad. The following sections explain the options you find
in each pane.

To view any of these panes, make sure that your iPad is still selected and then click
the appropriate tab in the list of Settings on the left.

The following sections focus only on syncing. If you need help acquiring apps,
music, movies, podcasts, or anything else for your iPad, just flip to the most
applicable chapter for help.

AP

@ The last step in each section is “Click the Sync or Apply button in the lower-
right corner of the window.” You have to do this only when selecting that item for the
first time and if you make any changes to the item after that.



Sharp-eyed readers may notice that we aren’t covering syncing iPad apps in this
chapter. Apps are so darn cool that we’ve given them an entire chapter, namely
Chapter 11. In that chapter, you discover how to find, sync, rearrange, review, and
delete apps, and much, much more.

Music, music videos, and voice memos

To transfer music to your iPad mini, select the Sync Music check box in the Music
pane. You can then select the option for Entire Music Library or Selected Playlists,
Artists, and Genres. If you choose the latter, select the check boxes next to particular
playlists, artists, and genres you want to transfer. You also can choose to include
music videos or voice memos or both by selecting the appropriate check boxes at the
top of the pane (see Figure 3-6).

If none of the options just mentioned sounds just right (pun intended), you may prefer
using the On This iPad tab, which is covered in some detail later in this chapter.
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Figure 3-6: Use the Music pane to copy music, music videos, and voice memos from your computer to your iPad mini.
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w9/ If you choose Entire Music Library and have more songs in your iTunes

library than storage space on your iPad, you’ll see an error message when you try to

sync. You’ll also see a yellow alert on the right side of the capacity chart at the
bottom of the screen, along with how much over your iPad’s capacity adding the
entire music library would make you. To avoid such errors, select playlists, artists,
and genres that total less than the free space on your iPad, which is also displayed in
the capacity chart at the bottom of the iTunes screen.

ﬁ“‘”—”i
®
w9/ Music, podcasts, and video are notorious for using massive amounts of

storage space on your iPad. If you try to sync too much media content, you see lots of



error messages. Forewarned is forearmed.

Finally, if you select the Automatically Fill Free Space with Songs check box, iTunes
fills any free space on your iPad with music. Think long and hard about enabling this
option. We recommend against it because when it’s enabled, you can easily run out of
space for pictures and videos you shoot or documents you save (to name just a few of
the possible consequences of filling your iPad with songs).




How much space did I use?

If you’re interested in knowing how much free space is available on your iPad, look near the bottom of the iTunes
window while your iPad is connected. You’ll see a chart that shows the contents of your iPad, color-coded for
your convenience. As you can see in the figure, this iPad has 48.89GB of free space. Hover your cursor over any
color to see a bubble with info on that category, as shown in the figure.
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You can find similar information about space used and space remaining on your iPad by tapping

Settings=General=Usage. The iPad’s display isn’t as pretty as the one pictured here, but it is useful when you
need that info and you’re not near your computer.

Movies

To transfer movies to your iPad mini, select the Sync Movies check box and then
choose an option for movies you want to include automatically from the pop-up
menu, as shown in Figure 3-7. If you choose an option other than All, you can
optionally select individual movies and playlists by selecting the boxes in appropriate

sections.
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Figure 3-7: Your choices in the Movies pane determine which movies are copied to your iPad.

TV shows

The procedure for syncing TV shows is slightly different from the procedure for
syncing movies. First, select the Sync TV Shows check box to enable TV show
syncing. Then choose how many episodes to include and whether you want all shows
or only selected shows from the two pop-up menus, as shown in Figure 3-8. If you
want to also include individual episodes or episodes on playlists, select the

appropriate check boxes in the Shows, Episodes, and Include Episodes from Playlists
sections of the TV Shows pane.



AP
@ Regardless of the choices you make in the pop-up menus, you can always
select individual episodes by selecting their check boxes.

Podcasts, iTunes U, and books

You can also sync podcasts, educational content from iTunes U, two types of books
— e-books for reading and audiobooks for listening — and photos.

AP

@ If you like to read e-books or watch or listen to podcasts or iTunes U courses,
visit the App Store (see Chapter 11) and grab copies of Apple’s free Podcasts,
iBooks, and iTunes U apps. Audiobooks, on the other hand, don’t require a special
app; you can listen to them using the Music app (see Chapter 7).
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Figure 3-8: These menus determine how TV shows are synced with your iPad.

Podcasts

To transfer podcasts to your iPad, select the Sync Podcasts check box in the Podcasts
pane. Then you can automatically include however many podcasts you want by
making selections from the two pop-up menus, the same way you did for TV Shows.
If you have podcast episodes on playlists, you can include them by selecting the
appropriate check box in the Include Episodes from Playlists section.

iTunes U

To sync educational content from iTunes U, first select the Sync iTunes U check box
to enable iTunes U syncing. Then choose how many episodes to include and whether
you want all collections or only selected collections from the two pop-up menus. If
you want to also include individual items or items on playlists, select the appropriate
check boxes in the Items section and Include Items from Playlists section of the
iTunes U pane.

Books

By now we’re sure you know the drill: You can sync all your e-books and



audiobooks as well as just sync selected titles by choosing the appropriate buttons
and check boxes in the Books pane.

4F

@ To sync e-books, you need the free iBooks app; if you don’t already have it,
you can download it from the App Store. For more information on apps and the App
Store, read Chapter 11. To start using iBooks, see Chapter 10.

Tones

If you have custom ringtones in your iTunes library, select the Sync Ringtones check
box in the Tones pane. Then you can choose either all ringtones or individual
ringtones by selecting their check boxes. Ringtones can be used also as text tones and
alarms.

Photos

Syncing photos is a little different from syncing other media because your iPad has a
built-in camera — two cameras, actually — and you may want to copy pictures or
videos you take with the iPad to your computer, as well as copy pictures stored on
your computer to your iPad.

The iPad syncs photos and videos with the following programs:

Mac: Aperture version 3.2 or later or iPhoto version 9.2 or later
PC: Adobe Photoshop Elements or Adobe Photoshop Album

You can also sync photos with any folder on your computer that contains images.

In the Photos pane, select the Sync Photos From check box, and then choose an
application or folder from the pop-up menu (which says iPhoto in Figure 3-9).

If you choose an application that supports photo albums (such as Photoshop
Elements, Aperture, or iPhoto), projects (Aperture), events (iPhoto), facial
recognition and places (Aperture or iPhoto), or any combination thereof, you can
automatically include recent projects (Aperture), events (iPhoto), or faces (Aperture
and iPhoto) by making a selection from the same pop-up menu.

Note that although Photoshop Elements includes features called Places and Faces,
those features are not supported by your iPad.

AP
@ You can also type a word or phrase in the search field (in the upper right) to
search for a specific event or events.

If you choose a folder full of images, you can create subfolders inside it that will
appear as albums on your iPad. But if you choose an application that doesn’t support
albums or events, or a single folder full of images with no subfolders, you have to
transfer all or nothing.
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Figure 3-9: The Photos pane determines which photos will be synchronized with your iPad.

Because we selected iPhoto in the Sync Photos From menu, and iPhoto 9.6 (the
version installed on our Mac) supports projects and faces in addition to albums and
photos, we have the option of syncing any combination of photos, projects, albums,
and faces.

If you’ve taken any photos with your iPad or saved images from a web page, an
email, an MMS message, or an iMessage since the last time you synced, the
appropriate program launches (or the appropriate folder is selected), and you have the
option of uploading the pictures to your computer.



Manual Syncing

This chapter has focused on automatic syncing thus far. Automatic syncing is great; it
selects items to sync based on criteria you’ve specified, such as genre, artist, playlist,
and album. But it’s not efficient for transferring a few items — songs, movies,
podcasts, or other files — to your iPad mini.

The solution? Manual syncing. With automatic syncing, iTunes updates your iPad
automatically to match your criteria. Changes to your iTunes library since your last
sync are synced automatically to your iPad. With manual syncing, you merely drag
individual items to your iPad.

4F
@ Automatic and manual sync aren’t mutually exclusive. If you’ve set up
automatic syncing, you can still sync individual items manually.

You can manually sync music, movies, TV shows, podcasts, and iTunes U lessons
but not photos and info such as contacts, calendars, and bookmarks.

To configure your iPad for manual syncing:

1. Connect your iPad to your computer via USB or Wi-Fi.
If iTunes doesn’t open automatically, open it manually.
2. Click the iPad icon.

If you have more than one iDevice, the iPad icon becomes a drop-down menu
listing all your connected iDevices. Click the icon to display the menu with your
devices, and then select the device you want.

3. (Optional) Click the Summary tab. In the Options section, select Manually
Manage Music and Videos.

This step disables automatic syncing for music and videos.

AP
@ If you’re happy with automatic syncing and just want to get some audio
or video from your computer to your iPad mini, feel free to skip this step.

To add items from iTunes to your iPad mini without using the syncing controls or
performing an actual sync, first click the icon for the type of media you want to copy
to your iPad — music, movies, or TV shows — or click the ellipsis (...) to select
podcasts, iTunes U, audiobooks, or tones. Then start dragging the media to the left.
As you do, a new pane appears on the left side of the iTunes window. Drag the media
to this pane, as shown in Figure 3-10, and the media will be copied to your iPad



immediately.
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Figure 3-10: Drag and drop to copy media to your iPad mini.

AP

In Figure 3-10, we dragged John Lennon & the Plastic Ono Band’s “Love”
from the My Music tab, using the Artists view. You can just as easily drag media
from the other items in the menu: Song List, Artists, Genres, or Composers. And you
can add other types of content, such as movies, TV shows, podcasts, and books. Just
click the appropriate icon or the ellipsis. (We selected the music icon in the figure.)

You can add a media file to your iPad mini without syncing at least one other way. As
before, your iPad has to be connected to your computer via Wi-Fi or USB, so you
have to see the iPad icon above the picture of your iPad or this (as well as the
previous method) won’t work.

The other way to add media to your iPad without syncing is to click the little ellipsis
(...) in a circle next to songs, albums, movies, TV shows, books, and other media.
Choose Add To from the pop-up menu and a new list appears; choose your iPad in
the list and the file will be added to your iPad.

And that’s pretty much all you need to know to sync files automatically or manually.
And if you haven’t figured out how to watch movies or listen to audio on your iPad
yet, it’s only because you haven’t read Part Il on multimedia, where watching and
listening to your iPad are made crystal clear.



Part 11



The Internet iPad mini

= =)

j

web

extras

. Check out your options for getting online (whether with Wi-Fi, 3G, or 4G) at
www.dummies.com/extras/ipad.



http://www.dummies.com/extras/ipad

In this part...

e Explore Safari, the best web browser to ever to grace a handheld device. Take
advantage of links and bookmarks and find out how to open multiple web pages at
the same time. And run a web search wirelessly with your iPad mini.

e See how easy it is to set up email accounts and send and receive real honest-to-
goodness email messages and attachments.

e Marvel at the Maps app’s unerring capability to show you where you are. Discover
the joys of step-by-step driving directions and real-time traffic info.
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Going on a Mobile Safari

In This Chapter

Surfing the Internet with Safari

Navigating the web

Having fun with bookmarks and reading and history lists
Sharing websites

Searching the World Wide Web

Securing Safari

“You feel like you’re actually holding the web right in the palm of your hand.”

When an Apple marketer says such a thing to describe surfing the web on the iPad, a
lot of truth is behind it. The spectacular 7.9-inch Retina display on the iPad mini 2
and mini 3, combined with the Apple-designed A7 chips inside the machines, makes
browsing on Apple’s tablets an absolute delight. The screen isn’t as nice on the
original iPad mini, but holds its own just the same.

In this chapter, you discover the pleasures — and the few roadblocks — in navigating
cyberspace on your iPad.



Surfin’ Dude

A version of the Apple Safari web browser is a major reason that the Net on the iPad
is very much like the Net you’ve come to expect on a more traditional computer.
Come to think of it, the Internet often looks a lot better on iPad minis with the
striking Retina display. Safari for the Mac and for Windows are two of the very best
web browsers in the business. In our view, Safari on the iPhone has no rival as a
cellphone browser. As you might imagine, Safari on the iPad is even more appealing.

EXxploring the browser

We start our cyberexpedition with a quick tour of the Safari browser. Take a gander at
Figure 4-1. Not all browser controls found on a Mac or a PC are present, but Safari
on the iPad mini still has a familiar look and feel. We describe these controls and
others throughout this chapter.

Previous page View open tabs
Bookmarks; Reading list; Shared links Add tab
MNext page Smart search field Share

I | e
e =

Obamacare having Medic
in GOP-led states

Figure 4-1: The iPad’s Safari browser.

Before plunging in, we recommend a little detour. Find out more about the wireless
networks that enable you to surf the web on the iPad in our web extras at
www.dummies.com/extras/ipad.

Blasting off into cyberspace

Surfing the web begins with a web address, of course.

@
Here are a few tips for using the keyboard in Safari (and see Chapter 2 for


http://www.dummies.com/extras/ipad

more help with using the virtual keyboard):

e Because so many web addresses end with the suffix .com (pronounced dot com), the
virtual keyboard has a few shortcuts worth noting. Press and hold your finger against
the ? key, and you’ll see that .com option. You’ll see other common web suffixes as
well — .edu, .net, .org, .us, .ro, and .eu. Some options appear only if you’ve selected
an international keyboard (as discussed in Chapter 2).

e The moment you tap a letter, you see a list of web addresses that match those letters.
For example, if you tap the letter E (as we did in the example shown in Figure 4-2),
you see web listings for eBay, ESPN, and others. Tapping U or H instead may display
listings for USA TODAY or the Houston Chronicle (shameless plugs for the
newspapers where we’re columnists).
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Figure 4-2: Web pages that match your search letter.
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Models with Siri can lend a hand, um, voice, as you surf. If you call upon Siri
and ask the voice genie inside the mini to open the Safari app, Siri obliges. If you
mention a specific website to Siri — “ESPN.com,” say — Siri opens your designated
search engine (Google, Bing, or Yahoo!), as discussed later in this chapter. And if Siri
heard you right, the site you mentioned appears at the top of the search results.

When you tap certain letters, the mini has three ways to determine websites to
suggest:

e Bookmarks: The iPad suggests websites you’ve bookmarked from the Safari or
Internet Explorer browser on your computer (and synchronized, as we describe in
Chapter 3). More on bookmarks later in this chapter.

e History: The iPad suggests sites from the history list — those cyberdestinations
where you recently hung your hat. Because history repeats itself, we also tackle that



topic later in this chapter.

Smart search field: When you type an address in the search field, you see icons for
sites you frequent most often, and you can tap any of those icons to jump
immediately to that site.

You might as well open your first web page now — and it’s a full HTML page, to
borrow from techie lingo:

. Tap the Safari icon docked at the bottom of the Home screen.

If you haven’t moved it, it’s a member of the Fantastic Four on the dock (along
with Messages, Mail, and Music). Chapter 1 introduces the Home screen.

. Tap the smart search field (refer to Figure 4-1).

. Begin typing the web address, or URL, on the virtual keyboard that slides up
from the bottom of the screen.

. Do one of the following:

o To accept one of the bookmarked (or other) sites that show up in the list, merely
tap the name.

Safari automatically fills in the URL in the address field and takes you
where you want to go.

o Keep tapping the proper keyboard characters until you enter the complete web
address for the site you have in mind and then tap the Go key on the right side of
the keyboard.

B_E_,q
«f”@

"’ you don’t need to type www at the beginning of a URL. So if you
want to visit www.theonion.com (for example), typing theonion.com is
sufficient to transport you to the humor site. For that matter, Safari can take
you to this site even if you type theonion without the .com.

L STy,

‘@ Because Safari on the iPad mini runs a variation of the iPhone mobile
operating system, every so often you may run into a site that serves up the light, or
mobile, version of a website, sometimes known as a WAP site. Graphics may be
stripped down on these sites. Alas, the producers of these sites may be unwittingly
discriminating against you for dropping in on them by using an iPad. In fact, you may
be provided a choice of which site you want — the light or the full version. Bravo! If
not, you have our permission to berate these site producers with letters, emails, and
phone calls until they get with the program.

Zoom, zoom, zoom


http://www.theonion.com

If you know how to open a web page (if you don’t, read the preceding section in this
chapter), we can show you how radically simple it is to zoom in on pages so that you
can read what you want to read and see what you want to see, without enlisting a
magnifying glass.

Try these neat tricks for starters:

e Double-tap the screen so that the area of the display that you make contact with
fills the entire screen. It takes just a second before the screen comes into focus. By
way of example, check out Figure 4-3, which shows two views of the same Sports
Illustrated web page. In the first view, you see what the page looks like when you
first open it. In the second one, you see how the menu of stories box takes over much
more of the screen after you double-tap it. The area of the screen you double-tapped
is the area that swells. To return to the first view, double-tap the screen again.
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e Pinch the page. Sliding your thumb and index finger together and then spreading
them apart (or, as we like to say, unpinching) also zooms in and out of a page. Again,
wait just a moment for the screen to come into focus.

e Press down on a page and drag it in all directions, or flick through a page from
top to bottom. You’re panning and scrolling, baby.

¢ Rotate the mini to its side. This action reorients from portrait view to a widescreen
landscape view. The keyboard is also wider in this mode, making it a little easier to
enter a new URL. However, this little bit of rotation magic won’t happen if you set
and enabled the screen orientation lock feature, which we describe in Chapter 1.

Reading clutter-free web pages

It’s all too easy to get distracted reading web pages nowadays, what with ads, videos,
and other clutter surrounding the stuff you want to take in. So pay attention to the
horizontal lines that often appear in the smart search field, as shown in Figure 4-4
(left). Tap those lines to view the same article without the needless diversions, as
shown in Figure 4-4 (right). Tap the lines again to return the standard web view.
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Figure 4-4: Reducing clutter when reading a web story.



Finding Your Way around Cyberspace

In this section, we discuss ways to navigate the Internet on your iPad mini by using
links and tabs.

Looking at lovable links
Because Safari functions on the mini the same way that browsers work on your Mac
or PC, links on the device behave in much the same way.

Text links that transport you from one site to another typically are underlined, are
shown in blue, red, or bold type, or appear as items in a list. Tap the link to go
directly to the site or page.

Tapping other links leads to different outcomes:

e Open a map: Tapping a map launches the Maps app that is, um, addressed in
Chapter 6.

e Prepare an email: Tap an email address, and the iPad opens the Mail program (see
Chapter 5) and prepopulates the To field with that address. The virtual keyboard is
also summoned so that you can add other email addresses and compose a subject line
and message. Note that this shortcut doesn’t always work.

AP
@ To see the URL for a link, press your finger on the link and hold it there until
a list of options appears, as shown in Figure 4-5.

Open
Open in New Tab

Add to Reading List

Copy

Figure 4-5: Press and hold down on a link, and a list of options appears.
Use this method also to determine whether a picture has a link. Just hold your finger
down on the picture; if it’s linked, you see the web address to which the link points.
As for the link options shown in Figure 4-5, here’s what two of them do:

e Open: Opens the page in this tab.

e Copy: Copies the link’s URL to your iPad’s Clipboard so that you can paste it
elsewhere.

You read more about the other two options — Open in New Tab and Add to Reading
List — a little later in this chapter.

Not every web link cooperates with the iPad because it doesn’t support some



common web standards — most notably, Adobe Flash video. If you see an
incompatible link, nothing may happen — or a message may appear, asking you to
install a plug-in.

This lack of support for Adobe Flash video is a void that is (frankly) unlikely to ever
get addressed. Even Adobe is no longer embracing Flash for mobile devices. Apple
does support the ever-popular HTML5 standard for audio and video, which Adobe,
too, is now backing.

Tabbed browsing

When we surf the web on a Mac or PC, we rarely go to a single web page and call it a
day. In fact, we often have multiple web pages open at the same time. Sometimes we
choose to hop around the web without closing the pages we visit. Sometimes a link
automatically opens a new page without shuttering the old one. (If these additional
pages are advertisements, this behavior isn’t always welcome.)

Safari on the iPad lets you open multiple pages simultaneously, via a brilliant
rendition of tabbed browsing similar to the desktop version of browsers such as
Safari.

After you have one page open, you have two ways to open additional web pages in
Safari so that they appear on the tab bar at the top of the screen (rather than replace
the page you’re currently viewing):

Tap the + icon (see Figure 4-6) near the top-right corner of the browser. A new
tab named Favorites appears, as shown in Figure 4-6. Now type a URL, tap a
bookmark or an icon for a favorite or frequently visited site, or initiate a search, and
the result will appear in this tab.

New tab
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moE

Figure 4-6: A new tab, ready to display any page you choose.

Hold your finger on a link until a list of options appears (refer to Figure 4-5),
and then tap Open in New Tab.

To switch tabs, just tap the tab. To close a tab, tap the gray X that appears on the left
edge of the active tab.

You can manage tabs in one other way. Tap the view open tabs icon in the top-right
corner of the browser (refer to Figure 4-1) to summon thumbnail views of your open
web pages, as shown in Figure 4-7. You can tap the X on any thumbnail to close it.
From here you can also go into private browsing mode (discussed later in this
chapter) or check out iCloud tabs, the topic we’re about to dive into.



Figure 4-7: A thumbnail view of all your open tabs.

iCloud tabs

Although the mini is your likely traveling companion just about everywhere you go,
we know that you also browse the web from your smartphone or personal computer.
If that smartphone happens to be an iPhone and the computer is a Macintosh (or a
Windows PC running Safari), you can take advantage of iCloud tabs, a feature that
lets you resume reading web pages that you started looking at on those other devices.
The feature works with the iPod touch, too. If you read the preceding section, you
already know how to access iCloud tabs: Tap the View Open Tabs icon to bring up
tab view, which is shown in Figure 4-7. In this example, there are open tabs on
Edward’s MacBook Air and on Edward’s iPad, which is a remote iPad. Tap a link to
open the page on your tablet.



Revisiting Web Pages Time and Again

Surfing the web would be a drag if you had to enter a URL every time you wanted to
navigate from one page to another. So you can find those favorite websites in the
future, the mini provides bookmarks, web clips, reading lists, and history lists.

Book(mark) ’em, Dano

You already know how useful bookmarks are and how you can synchronize
bookmarks from the browsers on your computer. It’s equally simple to bookmark a
web page directly on the iPad. Follow these steps:

Eid

1. ['] Make sure that the page you want to bookmark is open, and then tap the
share icon (shown in the margin) at the top of the screen.

You have many options beyond bookmarking when you tap the share icon (refer
to Figure 4-1, though not all the options are visible in the figure). You can tap
Message, Mail, Twitter, or Facebook. Sina Weibo and Tencent Weibo (Chinese
variations of Twitter) are also available, provided you added a Chinese keyboard
in Settings (see Chapter 2). Or you can tap Add Bookmark, Add to Reading List,
Add to Home Screen, Copy, and Print, as we show you here. You can also use
the wireless feature called AirDrop to share the page with people nearby via Wi-
Fi or Bluetooth, provided they have a fourth-generation iPad or later, the iPad
mini, or a Mac with OS X Yosemite or later. See Chapter 13 to find out how to
use AirDrop.

2. Tap Add Bookmark.

A new Add Bookmark window opens with a default name for the bookmark, its
web address, and its folder location.

3. Give it a name and folder location:
o Accept the default bookmark name and default bookmark folder: Tap Save.

o Change the default bookmark name: Tap the x-in-a-circle next to the name, enter
the new title (using the virtual keyboard), and then tap Save.

o Change the location where the bookmark is saved: Tap the > symbol to the right
of the suggested location (likely Favorites), tap the folder where you want the
bookmark to be kept so that a check mark appears, and then tap Save.

To open a bookmarked page after you set it up, tap the bookmarks icon, which is to
the left of the smart search field. (Refer to Figure 4-1.)

g
\M If you don’t see bookmarks right away, make sure that the leftmost of the
three tabs at the top of the screen is highlighted in blue. The other tabs are for the



reading list and for shared links — those shared by your contacts from selected social
networks.

If the bookmark you have in mind is buried inside a folder, tap the folder name first
and then tap the bookmark you want.

Altering bookmarks

If a bookmarked site is no longer meaningful, you can change it or get rid of it:

To remove a bookmark (or folder), tap the bookmarks icon and then tap Edit. Tap
the red circle next to the bookmark you want to toss off the list, and then tap Delete.

4F
@ To remove a single bookmark or folder, swipe its name from left to right
and then tap the red Delete button.

To change a bookmark name or location, tap Edit at the bottom-right corner of the
Bookmarks window. Tap a given bookmark, and an Edit Bookmark window appears,
with the name, URL, and location of the bookmark already filled in. Tap the fields
you want to change. In the Name field, tap the X in the gray circle and then use the
keyboard to enter a new title. In the Location field, tap the > symbol and scroll up or
down the list until you find a new home for your bookmark.

To create a new folder for your bookmarks, tap Edit and then tap New Folder.
Enter the name of the new folder, and choose where to put it.

To move a bookmark up or down in a list, tap Edit and then drag the three bars to
the right of the bookmark’s name to its new resting place.

g
\M If you take advantage of iCloud, the web pages you’ve bookmarked on your
Mac and on your other iOS devices will be available on the mini, and vice versa.

Saving to your reading list

When you visit a web page you’d like to read, but just not now, the reading list
feature is sure to come in handy, including when you’re offline. Here’s how it works:

Saving a page for later: Tap the share icon and then tap Add to Reading List. Or, if
you see a link to a page you’d like to read later, press on the link until a list of options
appears (refer to Figure 4-5) and then tap Add to Reading List.

Reading a page on your reading list: Tap the bookmarks icon and tap the page in
the reading list, as shown in Figure 4-8.
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Figure 4-8: Tap a page in the reading list to read it.

e Keeping track of what you’ve read: Tap Show Unread to display only those items
you haven’t read yet. Tap Show All to show all the items in the reading list.

¢ Removing items from the reading list: Swipe the item from right to left, and then
tap its red Delete button.

AP

@ The reading list feature used to require an active Internet connection, which
is why we always admired the superb save-to-read-later Instapaper app — and still
do. It’s now free in the App Store, though there are also premium subscription
options that add functionality separate from the Safari reading list.

In Settings, you can choose to use your cellular network (if available) to save reading
list items from iCloud so you can read them offline.

Finally, don’t forget that you can share your reading list (and bookmarks) among
your computers and iOS devices with iCloud, as described in Chapter 3.

Clipping a web page

You frequent lots of websites, some way more than others. For example, perhaps you
consult the train schedule several times during the day. In their infinite wisdom, the
folks at Apple let you bestow special privileges on frequently visited sites, not just by
bookmarking pages but also by affording them their unique Home screen icons.
Apple used to call these web clips, and we still like the term. Creating one is dead
simple. Follow these steps:

Eid

1. [l Open the web page in question, and tap the share icon (shown in the margin).
2. Tap Add to Home Screen.



Apple creates an icon out of the area of the page that was displayed when you
saved the clip, unless the page has its own custom icon.

3. Type a new name for your web clip or leave the one that Apple suggests.
4. Tap Add.

The icon appears on your Home screen.

AP

@ As with any icon, you can remove a web clip by pressing and holding down
on its icon until it starts to wiggle. Tap the X in the corner of the icon, and then tap
Delete. You can also move the web clip to a more preferred location on one of your
Home screens or on the dock.

Letting history repeat itself

Sometimes you want to revisit a site that you failed to bookmark, but you can’t
remember the darn destination or what led you there in the first place. Good thing
you can study the history books.

Safari records the pages you visit and keeps the logs on hand for several days. Here’s
how to access your history:

1. Tap the bookmarks icon and then tap History.
The History option is at the top of the bookmarks list.
2. Tap the day you think you hung out at the site.

Sites are listed under such headings as “This Morning,” “Thursday Evening,” or
“Thursday Morning,” or segregated by a specific date.

3. When you find the listing, tap it.

You’re about to make your triumphant return.

©)

To clear your history so that nobody else can trace your steps — and just
what is it you’re hiding? — tap Clear at the bottom-right corner of the history list.
You can clear the last hour, clear only the day that you tapped Clear, clear today and
yesterday, or clear all your history. Alternatively, starting on the Home screen, tap
Settings=Safari=Clear History and Website Data. In both instances, per usual, you
have a chance to back out without wiping the slate clean.

Saving web pictures
You can capture most pictures you come across on a website — but be mindful of



any potential copyright violations, depending on what you plan to do with the
images. To copy an image from a website, follow these steps:

. Press your finger against the image.
. Tap the Save Image button that appears, as shown in Figure 4-9.

Saved images end up in your Photos library in the Camera Roll folder, from
which they can be synced back to a computer.

Save Image

Figure 4-9: Hold your finger against a picture in Safari to save it to the mini.

@
Tap Copy instead, and you can paste the image into an email or as a link
in a program such as Notes.

In some cases, typically advertisements, you also see an Open button or an Open
in New Tab button, which takes you to the ad image.



Sharing Your Web Experiences

When you find a great website that you just must share, use Safari to tweet it, post it
to Facebook, or — go old-school — print it.

To make Twitter and Facebook work, of course, the iPad must know your username
and password, which you can fill add in Settings (see Chapter 15).

Eid

"] Tap the share icon (shown in the margin), and you find these sharing options:

e AirDrop: Share the page with other people who have compatible devices and
AirDrop. You’ll need to turn on AirDrop in Control Center (just drag upward from
the bottom of the screen). Then you can choose whether to make your mini
discoverable to everyone or only to people in your contacts. AirDrop works only with
fourth-generation iPads or later, the iPad mini, or Mac computers with OS X
Yosemite or later.

e Message: Send a link to the web page in a text or an iMessage.

e Mail: The Mail program opens with a link for the page in the message and the name
of the site or page in the Subject line.

e Twitter: The iPad adds to an outgoing tweet a link to the web page. You must fill in
the rest of the actual post.

e Facebook: Post the page — and whatever comments you choose to add — to the
popular social network.

e Sina Weibo and Tencent Weibo: If available, you post via these Chinese blogging
services. You need to activate a Chinese keyboard or language to see these options.

e Print: The iPad searches for an AirPrint printer. If you have one, you can choose the
number of copies you want. Tap Print to complete the job.



Launching a Mobile Search Mission

Most of us spend a lot of time using search engines. And the ones we summon most
often are Google, Yahoo!, and Microsoft Bing, at least in the United States. If you’re
in China, chances are you search using Baidu. All these search options are available
on the iPad, along with DuckDuckGo, a search engine that doesn’t track your web
footsteps.

With iOS 7, Apple brought the previously separate address bar and search fields
together into a single convenient, unified strip called the smart search field, following
the path taken on most popular web browsers for PCs and Macs. Although you can
certainly use the virtual keyboard to type google.com, yahoo.com, bing.com, or other
search engines into this field, Apple doesn’t require that tedious effort. Instead, just
type your search query directly in the box.

To conduct a web search on the iPad, tap the smart search field. You immediately see
icons for your favorite web destinations, with Apple betting on your frequent return
visits. But when you start typing in the smart search field, a Google (or other) search
mission commences, with top hits — an educated guess, really — shown at the top.

You see other search suggestions as you start tapping additional letters. In Figure 4-
10, for example, typing the letters le yields such suggestions as Lexmark, LeBron
James, and league of legends. Tap any search results that look promising, or tap Go
on the keyboard to immediately land on the top hit. Or keep tapping out letters until
you generate the search result you want.
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Figure 4-10: Running a search on the iPad.

AP

@ You can also find a search word or phrase on the web page you have on-
screen. Just look in the list for On This Page. You’re informed of the number of
matches; if it’s more than one, you can move back and forth through them with the
right-pointing and left-pointing arrows, respectively, at the bottom of the screen.



4F

@ To switch the search field from the current search engine to another search
engine choice on your iPad, check out the “Smart Safari Settings” section, later in
this chapter.

As mentioned earlier in this chapter, Siri can open Safari — all you have to do is ask.
We also mentioned that Siri can (in some cases, anyway) take you to your favorite
search engine, just by you uttering the name of a website. Of course, much of what
Siri can do is web-centric. So now is as good a time as any to recommend Chapter
14, where you get an excellent sense of all that Siri can do.

©)

You conduct a web search also by initiating a Spotlight search. To summon
the Spotlight search field, swipe down from any Home screen. Type (or dictate) your
search term and then scroll to the bottom of the list below any search results that
point to the use of the term on the iPad itself (meaning inside messages, notes, apps,
and so on). Tap Search Web to search the web with the term you entered, or tap
Search Wikipedia to run that search inside Wikipedia, the online encyclopedia.

@
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“e=md’ With i0S 8, Apple added the Spotlight Suggestions feature, which gives you
potentially useful information even if you don’t explicitly search for it. If you search
the name of a movie, for example, Safari will also provide showtimes at nearby
theaters without being asked. If you’re not comfortable with this feature, you can turn
it off in Settings. And why wouldn’t you be comfortable? When you use Spotlight
Suggestions, your search queries and related data are shared with Apple. Speaking of
which ...



Private Browsing

Don’t want to leave any tracks while you surf? Don’t worry — we won’t ask and we
won'’t tell. Turn on private browsing for a “what happens in Safari stays in Safari”
tool. Those truly bent on staying private will also want to tap Clear History, as we
mention earlier in this chapter.

To go incognito, tap the view open tabs icon (refer to Figure 4-1), and then tap the
Private button at the upper-right corner of the screen. After private browsing is on,
any traces of your visit to nonono.com (or wherever) are nowhere to be found. Your
history is wiped clean, open tabs don’t appear in iCloud tabs, and your autofill
information is not stored anywhere. To remind you that you’re browsing privately,
the Safari interface takes on a darker shade — a not-so-subtle message here, we
suppose, that you might be engaging in a shady or naughty activity. We don’t pass
judgment. Besides, we assume that you’re just a private soul, and we certainly
respect that.

To come out of hiding, tap the view open tabs icon again and then tap Private again.

@

The history of pages you’ve visited can be useful and a huge timesaver, so
don’t forget to disable this option again when you’re finished doing whatever it is
you don’t want people to know you’re doing.

You can separately turn on a Do Not Track setting in Settings. Speaking of which,
kindly move on to the next section.



Smart Safari Settings

Along with the riches galore found on the Internet are places in cyberspace where
you’re hassled. You might want to take action to protect your privacy and maintain
your security.

To get started, tap the Settings icon on the Home screen and then tap Safari.

The following settings enable you to tell your mini what you want to be private and
how you want to set your security options:

e Search Engine: Tap the search engine you desire (just as long as that search engine
happens to be Google, Yahoo!, Bing, DuckDuckGo, or Baidu).

e Passwords & AutoFill: Safari can automatically fill out web forms by using your
personal contact information, usernames, and passwords, or information from your
other contacts. Tap AutoFill and then tap the on/off switch to enable or disable
AutoFill.

o Tap Use Contact Info if you’re comfortable using the information found about
your Contacts.

o Tap My Info to select yourself in your contacts so that Safari knows which
address, phone numbers, email addresses, and other information to use when it
fills in a form.

o Tap the Names & Passwords on/off switch to enable or disable, respectively,
Safari’s capability to remember usernames and passwords for websites. You also
get to decide whether credit card information can be used and saved.

o Tap Saved Passwords and enter your iPad password to manage the passwords
you use at particular websites.

o Tap Credit Cards to manage and enter the credit card numbers you’re
comfortable sharing.
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w9/ Turning on AutoFill can compromise your security if someone gets hold
of your iPad.

e Open New Tabs in Background: If you enable this setting, new tabs that you open
in Safari will load even if you’re reading a different page in another tab.

e Show Favorites Bar: Apple lets you quickly access favorite bookmarks when you
enter an address, search, or create a tab. If you’re cool with this, leave the default
setting as Favorites. If you enable the Show Favorites Bar option, you’ll be able to
see Safari’s bookmarks bar between the smart search field and tab bar.

e Show Tab Bar: You can display the open tab buttons in a bar near the top of the
Safari display or not, another matter of personal preference.

e Block Pop-ups: Pop-ups are those web pages that appear whether or not you want



them to. Often, they’re annoying advertisements. But on some sites, you welcome the
appearance of pop-ups, so remember to turn off blocking under such circumstances.

Quick Website Search: Determine whether or not to use website shortcuts when
you’re searching within a website. For example, you can type wiki FDR to show
Wikipedia entries for Franklin Roosevelt.

Preload Top Hit: We’ve been talking about the smart search field throughout this
chapter. Here you get to choose whether the iPad can provide search engine
suggestions, or preload the top hit, or both.

Block Cookies: We’re not talking about crumbs you may have accidentally dropped
on the mini. Cookies are tiny bits of information that a website places on the iPad
when you visit so that the site recognizes you when you return. You need not assume
the worst; most cookies are benign.

If this concept wigs you out, you can take action and block cookies from third
parties and advertisers: If you tap the Always Block option, you will
theoretically never again receive cookies on the mini. Or you can choose to
accept cookies only from the website you’re currently visiting or only from the
websites you happen to visit. You can also tap Always to accept cookies from all
sites. Tap Safari to return to the main Safari Settings page.

W7 1f you set the mini so that it doesn’t accept cookies, certain web pages
won’t load properly, and other sites such as Amazon won’t recognize you or
make any of your preferred settings or recommendations available.

Do Not Track: As the name suggests, if you turn this setting on, the iPad will not
trace your cyberfootsteps.

Clear History and Website Data: Tap this option to erase everything in Safari’s
history, leaving nary a trace of the pages you’ve visited.

Fraudulent Website Warning: Safari can warn you when you land on a site whose
producers have sinister intentions. The protection is better than nothing, but don’t let
down your guard because the Fraud Warning feature isn’t foolproof. The setting is on
by default.

JavaScript: Programmers use JavaScript to add various kinds of functionality to web
pages, from displaying the date and time to changing images when you drag over
them. However, some security risks have also been associated with JavaScript. If you
do turn it off, though, some things might not work as you expect. But this setting is
found under the Advanced topic for a reason, meaning that Apple doesn’t think too
many of us should mess with this setting. We generally leave things as they are, but
go with whatever makes you comfortable.

Advanced: Although the Advanced settings are indeed advanced (see the preceding
bullet), you might want to drop by if you’re curious about how much data you’re
consuming at different sites. Developers might also want to check out Advanced
settings to turn on a Web Inspector feature that most readers need not concern



themselves with.
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The Email Must Get Through

In This Chapter

Setting up your accounts

Reading and managing email messages
Searching for email messages

Sending email messages

Setting email preferences

Using the Messages app

Lending your voice to iMessages

On any computing device, emails come and go with a variety of emotions. Messages
may be amusing or sad, frivolous or serious. Electronic missives on the iPad are
almost always touching.

The reason, of course, is that you’re touching the display to compose and read
messages. Okay, so we’re having a little fun with the language. But the truth is, the
bundled Mail app on the iPad mini is a modern program designed not only to send
and receive text email messages but also to handle rich HTML email messages —
formatted with font and type styles and embedded graphics. If someone sends you
mail with a picture, it’s quite likely that the picture is visible right in the body of the
message. (That’s the default behavior, but your results may vary depending on the
sender’s email capabilities and your iPad’s mail settings.)

Furthermore, your iPad mini can read several types of file attachments, including (but
not limited to) PDFs, JPG images, Microsoft Word documents, PowerPoint slides,
and Excel spreadsheets, as well as stuff produced through Apple’s own iWork
software. Better still, all this sending and receiving of text, graphics, and documents
can happen in the background, so you can surf the web or play a game while your
iPad quietly and efficiently handles your email behind the scenes.

Apple even lets you grant VIP status to important senders so that there’s almost no
chance you’ll miss mail from the people who matter most. Let’s see, there’s your
spouse, your kids, your boss ... are we missing anybody?



Prep Work: Setting Up Your Accounts

First things first. To use Mail, you need an email address. If you have broadband
Internet access (that is, a cable modem, FiOS, or DSL), you probably received one or
more email addresses when you signed up. If you’re one of the handful of readers
who doesn’t already have an email account, you can get one for free from Yahoo!

(http://mail.vahoo.com), Google (http://mail.google.com), AOL (www.aol.com), or
numerous other service providers.

Or you can get a free premium email account (for example, yourname@iCloud.com)
from Apple as part of iCloud. From your Home screen, just tap Settings=Mail,
Contacts, Calendars=iCloud.
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Many free email providers add a bit of advertising at the end of your
outgoing messages. If you’d rather not be a billboard for your email provider, either
use the address(es) that came with your broadband Internet access
(yourname@comcast.net or yourname@att.net, for example) or pay a few dollars a
month for a premium email account that doesn’t tack advertising (or anything else)
onto your messages.

Finally, while the rest of the chapter focuses on the Mail app, you can also use Safari
to access most email systems, if that’s your preference.

Setting up your account the easy way

Chapter 3 explains the option of automatically syncing the email accounts on your
Mac or Windows PC with your iPad mini. If you chose that option, your email
accounts should be configured already on your iPad. And if you signed in with an
iCloud account while setting up your iPad (read Chapter 2), you should already be
good to go with your iCloud email account. You may proceed directly to the later
section “See Me, Read Me, File Me, Delete Me: Working with Messages.”
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If you haven’t yet chosen that option but want to set up your account the easy
way now, go to Chapter 3, read about syncing email accounts, and then sync your
iPad with your Mac or PC. Then you, too, can proceed directly to the section “See
Me, Read Me, File Me, Delete Me: Working with Messages,” later in this chapter.

Remember that syncing email accounts doesn’t have any effect on your email
messages; it merely synchronizes the settings for email accounts so you don’t have to
set them up manually on your iPad.

Setting up your account the less-easy way

If you don’t want to sync the email accounts on your Mac or PC, you can set up an
email account on your iPad manually. It’s not quite as easy as clicking a box and
syncing your iPad, but it’s not rocket science either. Here’s how you get started:


http://mail.yahoo.com
http://mail.google.com
http://www.aol.com

e If you have no email accounts on your iPad: The first time you launch Mail, you
see the Welcome to Mail screen. Your choices are iCloud, Microsoft Exchange
(business email), Google (Gmail), Yahoo!, AOL, Microsoft Outlook.com, and Other.

Merely tap the account type you want to add to the iPad and follow the steps in
the upcoming “Setting up an account with another provider” or “Setting up

corporate email” section.

e If you have one or more email accounts on your iPad and want to add a new
account manually: Tap Settings on the Home screen and then tap Mail, Contacts,
Calendars=Add Account.

You see an Add Account screen shown in Figure 5-1, with the same account
options that appear on the Welcome to Mail screen. Proceed to one of the next
three sections, depending on the type of email account you selected.
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Figure 5-1: Tap a button to set up an account.

Setting up an email account with iCloud, Gmail, Yahoo!, AOL, or

Microsoft Outlook
If your account is with iCloud, Gmail (Google), Yahoo!, AOL, or Outlook, follow
these steps:

1. Tap the appropriate button on the Welcome to Mail screen (refer to Figure 5-1).

2. Enter your name, email address, password, and optional description, as shown
in Figure 5-2.

If you don’t add a description (such as Work or Personal), the field usually fills
in automatically with the contents of the address field.

3. Tap the Next button in the upper-right corner of the screen.



You're finished. That’s all there is to setting up your account. You can now
proceed to “See Me, Read Me, File Me, Delete Me: Working with Messages.”
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\M On June 30, 2012, Apple completed the transition from MobileMe to iCloud.
Apple says that if you had an active MobileMe account when you signed up for
iCloud, you can keep your me.com or mac.com email address and any email aliases
you’ve created.
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Figure 5-2: Just fill ’em in and tap Next, and you’re ready to rock.

Setting up an account with another provider

If your email account is with a provider other than iCloud, Gmail (Google), Yahoo!,
AQL, or Microsoft Outlook, you have a bit more work ahead of you. You need a
bunch of information about your email account that you may not know or have
handy.

We suggest that you scan the following instructions, note the items you don’t know,
and go find the answers before you continue. To find the answers, look at the
documentation you received when you signed up for your email account or visit the
account provider’s website and search there.

Here’s how you set up an account:

1. Starting at the Home screen, tap Settings=Mail, Contacts, Calendars=Add
Account=0ther.

2. Under Mail, tap Add Mail Account.

3. Fill in the name, address, password, and description in the appropriate fields,
and then tap Next.

With any luck, that’s all you’ll have to do. The iPad will look up and retrieve
your account credentials. If that doesn’t happen, continue with Step 4.

4. Tap the button at the top of the screen that denotes the type of email server this
account uses, IMAP or POP, as shown in Figure 5-3.
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Figure 5-3: If you set up an IMAP or a POP email account, you may have a few more fields to fill in
before you can rock.

. Fill in the Internet hostname for your incoming mail server, which looks
something like mail.providername.com.

. Fill in your username and password.

. Enter the Internet hostname for your outgoing mail server, which looks
something like smtp.providername.com.

. Enter your username and password in the appropriate fields.
. Tap the Next (or Save) button in the upper-right corner to create the account.

You’re now ready to begin using your account. See the section “See Me, Read
Me, File Me, Delete Me: Working with Messages.”
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Some outgoing mail servers don’t need your username and password. The
fields for these items on your iPad mini note that they’re optional. Still, we suggest
that you fill them in anyway. Doing so saves you from having to add them later if
your outgoing mail server does require an account name and a password, which
almost all do these days.

Setting up corporate email
The mini makes nice with the Microsoft Exchange servers that are a staple in large
enterprises, as well as many smaller businesses.

What’s more, if your company supports Microsoft Exchange ActiveSync, you can
exploit push email so that messages arrive pronto on the iPad, just as they do on your
other computers. (To keep everything up to date, the iPad also supports push
calendars and push contacts.) For push to work with an Exchange Server, your
company must be simpatico with one of the last several iterations of Microsoft
Exchange ActiveSync. If you run into a problem, ask your company’s IT or tech
department.

Setting up Exchange email isn’t particularly taxing, and the iPad connects to
Exchange right out of the box. However, you might have to consult your employer’s
techie-types for certain settings.



Start setting up your corporate email on your iPad by following these steps:

1. Tap the Exchange listing on the Welcome to Mail or Add Account screen. (Refer
to Figure 5-1.)

2. Fill in what you can: your email address, domain, username (sometimes
domain\user), and password. Or call on your IT staff for assistance. Tap Next
when you’re done.

3. On the next screen, as shown in Figure 5-4, enter the Server email address,
assuming that the Microsoft Autodiscover service didn’t already find it. Tap
Next when you’re done.

That server address may begin with exchange.company.com.

4. Choose which information you want to synchronize through Exchange by
tapping each item you want.

You can choose Mail, Contacts, Calendars, and Reminders. When one of these
switches is turned on, it turns green, as in Figure 5-5; otherwise, what you see
appears dimmed.
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Figure 5-4: You’re on your way to a corporate email account.
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Figure 5-5: Keeping your mail, contacts, calendars, and reminders in sync.

5. Tap Save.
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w9/ The company you work for doesn’t want just anybody having access to your
email — heaven forbid if your iPad mini is lost or stolen. So your bosses may insist
that you change the passcode lock in Settings on your iPad. (The passcode lock is
different than your email account password.) Skip over to Chapter 15 to find
instructions for adding or changing a passcode. (We’ll wait for you.) Now if your
mini ends up in the wrong hands, your company can remotely wipe the contents
clean.

AP
@ You can choose how long you want the iPad to keep email synchronized.
Head to Settings; tap Mail, Contacts, Calendars; and then tap the email account that
uses ActiveSync. Tap Mail Days to Sync, and tap No Limit or choose another time
frame (1 day, 3 days, 1 week, 2 weeks, or 1 month).
5T
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@/ If you’re moonlighting at a second job, it’s good to know that you can
configure more than one Exchange ActiveSync account on your iPad.



See Me, Read Me, File Me, Delete Me:
Working with Messages

Now that your email accounts are all set up, it’s time to figure out how to receive and
read the stuff. Fortunately, you’ve already done most of the heavy lifting when you
set up your email accounts. Getting and reading your mail are a piece of cake.

You can tell when you have unread mail by looking at the Mail icon at the bottom of
your Home screen. The cumulative number of unread messages across all your email
inboxes appears in a little red badge in the upper-right area of the icon. If you have
many unread messages, you may see the number appear as 4..6 (signifying, say,
46,376 messages — yes, we get lots of mail).

4F
@ The badge display is the default behavior. If you don’t care for it, you can
turn it off in the Settings app’s Notifications pane.

In the following sections, you find out how to read messages and attached files and
send messages to the trash or maybe a folder when you’ve read them. Or, if you can’t
find a message, check out the section on searching your email messages. Reading
email on an iPad mini versus a desktop or notebook computer is similar, except you
have the advantage of the iPad’s touchscreen.

Reading messages

To read your mail, tap the Mail icon on the Home screen. Remember that what
appears on-screen depends on whether you’re holding the mini in landscape or
portrait mode as well as what was on the screen the last time you opened the Mail

dapp:

e Landscape: With the iPad in landscape mode, you see All Inboxes at the top of the
Mailboxes section (see Figure 5-6), which, as its name suggests, is a repository for all
the messages across all your accounts. The number to the right of All Inboxes
(50,852 in Figure 5-6) matches the number (or abbreviated shortcut) on the Mail icon
on your home page. Again, it’s the cumulative tally of unread messages across all
your accounts.

Below the All Inboxes listing are the inboxes for your individual accounts. The
number to the right of them, as you’d expect, is the number of unread messages
in those accounts (799 in iCloud and 50,053 in Gmail, in the example shown in
Figure 5-6).

If you tap an account, you see the available subfolders for that account (Drafts,
Sent Mail, Trash, and so on).

One of these accounts is the VIP mailbox. The VIP mailbox lists all the



messages from senders you deem the most important. We tell you how to give
someone VIP status in the later section, “More things you can do with
messages.”
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. ,j Depending on the last time the Mail app was open, you may
alternatively see previews of the messages in your inbox in the left panel.
Previews show the name of the sender, the time the message arrived, the subject
header, and the first two lines of the message. (In Settings, you can change the
number of lines shown in the preview from one line to five or to no preview

lines.)
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Figure 5-6: When you’re holding the mini sideways, Mail looks something like this.

e Portrait: When you hold the iPad in portrait mode, as shown in Figure 5-7, the last
incoming message fills the entire screen. You have to tap the Inbox button (in the
upper-left corner of the screen) to summon a panel that displays other accounts or
message previews. You can summon the panel also by swiping from the left edge of
the screen to the right. The panel overlays the message that otherwise fills the screen.
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Messages display in threads, or conversations, making them easy to follow. Of
course, you can still view accounts individually. Follow these steps to read your
email:

. If the email mailbox you want to see isn’t front and center, tap the Mailboxes
button in the upper-left corner of the screen to summon the appropriate one.

Again, this button may say All Inboxes, Mailboxes, or some other folder name,
or it may say the name of the email account that is currently open. Within an
email account, you can see the number of unread messages in each mailbox.

. (Optional) To summon new messages, swipe down the left panel that lists your
accounts or mailboxes and immediately release.

If you see a spinning gear, the iPad is searching for new mail.

. Swipe down one of the inboxes or accounts to refresh that specific mailbox. To
summon the unified inbox, tap All Inboxes instead.

If a blue dot appears next to a message, the message hasn’t been read.

. Tap a message to read it.

. When you’ve finished reading, tap the Mailboxes button in the upper-left corner
of the message.

The button carries a different name, depending on which account you have
open. For example, it may say Exchange, Inbox, or something else.

. Read additional messages.

When a message is on-screen, the buttons for managing incoming messages
appear at the top, most of which you’re already familiar with.

o In portrait mode: Tap the up/down arrow that corresponds to the next or
previous message, respectively. (Refer to Figure 5-7.)

o In landscape mode (and from within an account): Tap a preview listing to the
left of a message to read the next or previous message or any other visible
message on the list. Scroll up or down to find other messages you may want to
read.

Threading messages

Apple lets you thread messages, or have Mail automatically group related missives.
The beauty of this arrangement is that you can easily trace an email conversation.
When you organize messages by thread, the related messages appear as a single entry
in the mailbox, with a double right-pointing arrow cluing you in that the message is



indeed part of a larger ongoing exchange. If a message is not part of a thread, you just
see the time, day, or date that that single message arrived. Figure 5-8 (left) shows that
Bob and Melisa are hanging together by a thread — tapping the listing reveals
underlying messages that make up the conversation. When you tap the message
preview, you see previews of those underlying messages, as shown in Figure 5-8
(right).

When you look at a message that’s part of a thread, the numbers at the top of the
screen (visible in portrait mode) tell you the message’s location in the conversation.
For example, in Figure 5-8 (right), the message we chose to read is number 1 of 3 in
this thread.
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Figure 5-8: Your emails are hanging together by a thread.

To turn on threading, go to the Home screen and tap Settings=Mail, Contacts,
Calendars, and then tap on Organize by Thread so that green is visible, as shown in
Figure 5-9. You may have to scroll down to see the Organize by Thread setting.
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Figure 5-9: Organize by Thread keeps related messages together.
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You can search for an item in the thread by scrolling to the top of the thread’s
Mail listing and typing your query in the search thread box. Consider this a prelude to
an upcoming section on searching email messages.

Managing messages
Managing messages typically involves either moving the messages to a folder or
deleting them. To herd your messages into folders, you have the following options:



e To create a folder to organize messages you want to keep: Tap an account under
the Accounts listings on the left side of the screen, and tap Edit. Tap New Mailbox,
and type a name for the mailbox and location for it.

e To file a message in another folder: Tap the move message icon (labeled in Figure
5-6). When the list of mailboxes appears, tap the folder where you want to file the
message. Watching the message fly and land in the designated new folder is cool.

e To read a message that you’ve filed: Tap the folder where the message now resides
and then tap the header or preview for the message in question.

e To delete, move, or mark multiple messages: Tap Edit. In both portrait and
landscape, Edit appears at the top of your inbox or another mailbox when those mail
folders are selected. Tap Edit, and it becomes a Cancel button, and Mark All, Move,
and Trash buttons appear at the bottom of the list. Tap each message you want to
select so that a check mark appears at that point; Mark All becomes Mark, as shown
in Figure 5-10.

o Tap Trash to delete all selected messages.

o Tap Move to move all selected messages to another folder in the same or another
Mail account, and then tap the new folder or mailbox (or both) in which you
want those messages to hang out.

o Tap Mark to mark all selected messages as Read (and Unread) and Flagged (and
Unflagged).

Thaoa  Caned 1 P R ¥
Fuarirn s o 44 SCunl Wi e B sl by g ML JGUR &

el

L)

® Fiea by Provs

Figure 5-10: Wiping out, moving, or marking messages, en masse.

e To delete a single message: Tap the delete message (trash can) icon. In case you tap
the delete message icon by mistake, you have a chance to cancel, provided the Ask
before Deleting switch is turned on in Settings.

e To delete a single message without opening it: Swipe one finger to the left across
the message in the mailbox list, and then tap the red Delete button that appears to the
right of the message. (In some accounts, such as Gmail, you’ll see an Archive button
instead.) You’ll also see a Flag option and a More button. Tapping More gives you,
well, more options: reply to, forward, or flag the message (yes, flag is still an option
here); mark it as unread, move it to junk or elsewhere, or have the iPad send a
notification when someone replies to the message or thread.
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As noted, in certain Mail accounts, Gmail being one, the Trash option may be
replaced by an Archive option, depending on your preference. That means you’re not
getting rid of a message but stashing it, or to be precise, saving the message in your
All Mail folder. If the Archive message option does present itself, you can turn the
feature on or off in Settings.

Searching emails

With Spotlight search, you can quickly and easily search through a bunch of
messages to find the one you want to read — such as that can’t-miss stock tip from
your broker. In the search box at the top of a mailbox preview pane, type stock or
whichever search term seems relevant. All matching emails that have already been
downloaded appear. And you can run a search to find words within the body of an
email message from the Mail app. (For more on Spotlight search, see Chapter 2.)

Search within Mail is quite powerful. For example, you can search by time frame by

typing something along the lines of March meetings. Those search terms will find all
the appropriate messages having to do with meetings that month. You can also search
to find just flagged messages from your VIPs (flag unread VIP).

Via the iPad, you can also search just the current mailbox or across all your
mailboxes. Just scroll to the top of the mailbox previews pane and tap either the All
Inboxes tab or the tab for a given mailbox account. Then enter your search query in
the box at the top of the preview pane.

AP
@ If you’re using Exchange, iCloud, or certain IMAP-type email accounts, you
may even be able to search messages stored on the server.

Don’t grow too attached to attachments

Your iPad mini can even receive email messages with attachments in a wide variety
of popular file formats. (See the nearby sidebar “Keeping files in order” if you’re not
sure what file formats are.) Which file formats does the iPad support? Glad you
asked:

Images: .jpg, .tiff, .gif, .png
Microsoft Word: .doc, .docx
Microsoft PowerPoint: .ppt, .pptx
Microsoft Excel: .xIs, .xlIsx

Web pages: .htm, .html

Apple Keynote: .key

Apple Numbers: .numbers

Apple Pages: .pages

Preview and Adobe Acrobat: .pdf



¢ Rich Text: .rtf
o Text: .txt
e Contact information: .vcf
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If the attachment is a file format that the iPad mini doesn’t support (for
example, an Adobe Photoshop .psd file), you see the name of the file, but you can’t
open it on your iPad, at least without an assist from a third-party app that you may
have installed.

Here’s how to read a supported attachment:

1. Open the email that contains the attachment, which you can identify by a little
paper clip icon.
2. Tap the attachment.

The attachment typically appears at the bottom of the message, so you probably
need to scroll down to see it.

In some cases, the attachment downloads to your iPad and opens automatically.
In other instances, you may have to tap the button representing the attachment to
download it.

3. Read or (in the case of a picture) eyeball the attachment.

4. Tap the attachment you’re reading (in the case of a document), and tap Done to
return to the message text.

Or you can (again, for a document) open the Pages word processor if you’ve
purchased it or downloaded it free if you bought a device with iOS 7 or iOS 8.
You can also open the doc in certain other apps you may have. Incidentally, the
documents you create in the Pages app are automatically saved to your iPad.
With the latest version of Pages, you can also save a document to iCloud, where
it can be made available automatically to the version of Pages for Mac
computers. If you have a Windows PC, you can work with an iCloud version of
Pages.

@

You can open an attachment from a different app than the one summoned to
duty. Just touch and hold down on the attachment in the email, and then tap the app
from the options that present themselves. You may also be able to tap Quick Look to
peek at the attachment.




Keeping files in order

In simple terms, computers of any type, including tablets like the iPad — and the software that runs on them —
must have some way to recognize the files that run on the system and to act appropriately upon them. Long ago,
the bright minds in technology cooked up standard ways to organize the layout of data so files that serve a
particular purpose adhere to a similar structure. You recognize such files by the filename extension, the suffix that
is separated by a dot, or period, after its name. Many more file formats exist than most folks will ever need to
become familiar with. But you — or, more precisely, the hardware and software you’re working with — will
encounter some popular file types repeatedly. Such formats include .doc for Microsoft Word documents and .jpg
for images. If any computer you’re using encounters files that don’t seem to open or respond, it’s likely because
the machine doesn’t have the software to recognize such files. The good news is that the iPad supports most
common file types it encounters.

More things you can do with messages
Wait! You can do even more with your incoming email messages:

To see all recipients of a message: Tap More, which appears to the right of the
recipients’ name, assuming you cannot already see all the names of the people
receiving the message.
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If all recipients are displayed, you’ll see Hide instead of More; tap Hide
to hide all names except the sender’s.

To add an email recipient or sender to your contacts: Tap the name or email
address at the top of the message and then tap Create New Contact or Add to Existing
Contact.

To make a sender a VIP: Tap the name or email address at the top of the message
and then tap Add to VIP. You may want to give VIP status to the important people in
your life, such as your significant other, family members, boss, or doctor. A star
appears next to any incoming messages from a VIP. You can summon mail from all
your VIPs by tapping the VIP folder in the list of Mailboxes. To demote a VIP to an
NVIP (not very important person), tap the name or email at the top of the message
and then tap Remove from VIP.

To mark a message as unread, flag it, move it to junk, or arrange to receive a
notification when someone replies: Tap the flag icon at the top of a message. These
options appear:

o Mark as Unread: Choose Mark as Unread for messages that you may want to
revisit at some point but which don’t necessarily have special significance. The
message is again included in the unread message count on the Mail icon on your
Home screen, and its mailbox again has a blue dot next to it in the message list
for that mailbox. You can tap Mark as Read if the message loses its significance.
As an alternative, you can mark a message as unread by swiping from left to
right in the preview pane.



o Flag: Choose Flag for those messages that deserve special status or that you
want to find again in a hurry.

o Move to Junk: We all get crap email. This option moves those messages to your
junk pile.

o Notify Me: Tap to receive notifications whenever anyone replies to this email
thread.

e To zoom in on and out of a message: Use the pinch and unpinch gestures, at which
we suspect you now excel. See Chapter 2 if you need help with your touchscreen
moves.

e To follow a link in a message: Tap the link. Links are typically displayed in blue,
but they sometimes appear in other colors, or underlined, or both. If the link is a
URL, Safari opens and displays the web page. If the link is a phone number, the iPad
gives you the chance to add it to your contacts, copy it, call it using FaceTime Audio
or your iPhone (through a Handoff feature added with iOS 8), or send a message. If
the link is a map, the Maps app opens and displays the location. If you tap a date, you
can create an event on that date or show it in Calendar. And, last but not least, if the
link is an email address, a new preaddressed blank email message is created.

4F
o @ If the link opens Safari, Contacts, or Maps and you want to return to your
email, press the Home button on the front of your iPad and then tap the Mail icon. Or
double-press the Home button and select the Mail icon from the gallery of running

apps.



Darling, You Send Me (Email)

Sending email on your iPad mini is a breeze. You’ll encounter several subspecies of
messages: pure text, text with a photo, a partially finished message (a draft) that you
want to save and complete later, or a reply to an incoming message. You can also
forward an incoming message to someone else — and in some instances print
messages. The following sections examine these message types one at a time.

Sending an all-text message

To compose a new email message, tap Mail on the Home screen. As before, what you
see next depends on how you’re holding your mini. In landscape mode, your email
accounts or email folders are listed in a panel along the left side of the screen, with
the actual message filling the larger window on the right.

Now, to create a message, follow these steps:

1. Tap the compose new message icon (labeled in Figure 5-6).

The New Message screen appears, like the one shown in Figure 5-11 (except
your new message won’t have text typed in the message body yet).
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Figure 5-11: The New Message screen appears, ready for you to start typing the recipient’s name.

2. Type the names or email addresses of the recipients in the To field, or tap the +
symbol to the right of the To field to choose a contact(s) from your iPad’s
contacts list.

AP

@ If you start typing an email address, email addresses that match what
you typed appear in a list below the To or Cc field. If the correct one is in the
list, tap it to use it.



3. (Optional) Tap the field labeled Cc/Bcc, From.

Doing so breaks the field into separate Cc, Bcc, and From fields (refer to Figure
5-11).

The Cc/Bcc label stands for carbon copy/blind carbon copy. Carbon copy (a
throwback term from another era) is kind of an FYI to a recipient. It’s like
saying, “We figure you’d appreciate knowing this, but you don’t need to
respond.”

When using Bcc, you can include a recipient on the message, but other
recipients can’t see that this recipient has been included. Bcc is great for those
secret agent emails! Tap the respective Cc or Bcc field to type names. Or tap the
+ symbol that appears in those fields to add a contact.

4. (Optional) If you tap From, you can choose to send the message from any of
your email accounts on the fly — assuming that you have more than one account
set up on the iPad.

5. In the Subject field, type a subject.

The subject is optional, but it’s considered poor form to send an email message
without one.

6. In the message area, type your message.

The message area is immediately below the Subject field. You have ample space
to get your message across.
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@ Apple includes a bunch of landscape-orientation keyboards in various
apps, including Mail. When you rotate the mini to its side, you can compose a
new message using a wider-format virtual keyboard. And with iOS 8, you can
go with an optional third-party keyboard.

7. Tap the Send button in the upper-right corner of the screen.

Your message wings its way to its recipients almost immediately. If you aren’t in
range of a Wi-Fi network or a cellular network when you tap Send, the message
is sent the next time you’re in range of one of these networks.

Formatting text in an email

One of the goodies in Mail is the capability to format email text by underlining,
bolding, or italicizing it. First you select the text by pressing your finger against the
screen until you see the options to select some or all of the text. After making your
selection, you’ll have various other options: Cut, Copy, Paste, BIU, Replace, Quote
Level, or Insert Photo or Video. To format text, tap the BIU button. Then apply



whichever style (bold, italics, underline) suits your fancy.

If you tap Quote Level — another option that appears when you tap the right-
pointing arrow after selecting a word — you can quote a portion of a message you’re
responding to. Note: Increase Quote Level must be turned on in Settings. You can
also increase or decrease the indentation in your outgoing message.

If you tap Replace, you are provided with alternative word choices to the word that
you selected. Tap one of the alternative options to select it.

Sending a photo with an email message

Sometimes a picture is worth a thousand words. When that’s the case, here’s how to
send an email message with a photo attached:

. Tap the Photos icon on the Home screen.
2. Find the photo you want to send.

. '] Tap the share icon in the bottom-left corner of the screen (and shown in the
margin).
. Tap the Mail button.

An email message appears on-screen with the photo already attached. The image
may appear to be embedded in the body of the message, but the recipient
receives it as a regular email attachment.

On the Cc/Bcc line of your outgoing message, you see the size of the attached
image. If you tap the size of the image shown, a new line appears, giving you
the option to choose an alternative size among Small, Medium, Large, or Actual
Size (in other words, keeping what you have). Your choice affects both the
visible dimensions and file size of the photo (with the actual size of the file as
measured in kilobytes or megabytes reported for each possible choice).

. Choose what size photo you want to send.

. Address the message and type whatever text you like, as you did for an all-text
message previously, and then tap the Send button.

You have an alternative way of inserting pictures (or videos) into your outgoing mail
messages. In the preceding “Formatting text in an email” section, we mention an
Insert Photo or Video option that appears after you press your finger against the body
of a message that you’re composing. Tap Insert Photo or Video, tap the album in
which the photo (or video) you want to send exists, and then tap that photo or video.
Tap Use to embed the image and proceed with composing.

Saving an email to send later

Sometimes you start an email message but don’t have time to finish it. When that
happens, you can save it as a draft and finish it some other time. Here’s how:




1.
2.

3.

Start an email message, as described in one of the previous sections.

When you’re ready to save the message as a draft, tap the Cancel button in the
upper-left corner of the screen.

Tap the Save Draft button if you want to save this message as a draft and
complete it another time.

If you tap the Delete Draft button, the message disappears immediately without
a second chance. Don’t tap Delete Draft unless you mean it.

To work on the message again, tap the Drafts mailbox. A list of all messages you
saved as drafts appears. Tap the draft you want to work on, and it reappears on the
screen. When you’re finished, you can tap Send to send it or tap Cancel to save it as a
draft again.

g
ﬁ:{_.- | \:

\g The number of drafts appears to the right of the Drafts folder, the same way
that the number of unread messages appears to the right of other mail folders, such as
your inbox.

Replying to, forwarding, or printing an email message
When you receive a message and want to reply to it, open the message and then tap
the reply icon (the curved arrow at the upper-right corner of the screen, as shown in
Figure 5-12). Then tap Reply, Reply All, Forward, or Print, as described next:

Reply and Reply All: The Reply button creates an email message addressed to the
sender of the original message, with the content of that original message embedded in
your reply. The Reply All button creates an email message addressed to the sender
and all other recipients of the original message, plus Ccs. (The Reply All option
appears only if more than one recipient was on the original email.) In both cases, the
subject is retained with a Re: prefix added. So if the original subject were iPad Tips,
the reply’s subject would be Re: iPad Tips.

Forward: Tapping the Forward button creates an unaddressed email message that
contains the text of the original message. Add the email address(es) of the person or
people you want to forward the message to, and then tap Send. In this case, rather
than a Re: prefix, the subject is preceded by Fwd:. So this time, the subject would be
Fwd: iPad Tips. If the email you’re forwarding has an attachment, you’ll be given the
option to forward the attachment along with the message.

e Print: Tap Print if you want to print using an AirPrint-capable printer.
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Figure 5-12: Reading and managing an email message.
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It’s considered good form to leave the subject lines alone (with the Re: or
Fwd: prefix intact), but you may want to change them sometimes. You can edit the
subject line of a reply or a forwarded message or edit the body text of a forwarded
message the same way you’d edit any other text. Worth noting: When the Re: is
modified, a new email thread is created and the modified message won’t be included
in the old thread listing.

To send your reply or forwarded message, tap the Send button as usual.

Settings for sending email

You can customize the mail you send and receive in lots of ways. In this section, we
explore settings for sending email. Later in this chapter, we show you settings that
affect the way you receive and read messages. In each instance, start by tapping
Settings on the Home screen.

You can customize your mail in the following ways:

e To hear an alert when you successfully send a message: From the main Settings
screen, tap Sounds. Make sure that the Sent Mail setting is turned on. You’ll know
because you’ll see a sound type listed (among alert sounds and ringtones), Swoosh by
default. If you tap Sent Mail in Settings, you can select another sound besides
Swoosh or choose None if going silent is your preference.

If you want to change other settings, tap the Sounds button at the top of the
screen. If you’re finished setting the settings, tap the Home button on the front
of your iPad mini.

o W’ No matter what setting you’ve just accessed, if you want to continue using
Settings, tap whichever left-pointing button appears at the top of the right Settings
pane — General, Mail, Contacts, or something else. After you return to the previous
screen, you can change other settings. Similarly, you can tap the Home button on the
front of your iPad when you’re finished setting any setting. That action always saves
the changes you just made and returns to the Home screen.

e To add a signature line, phrase, or block of text to every email message you
send: Tap Settings=Mail, Contacts, Calendars, and then tap Signature in the right
pane. The default signature is Sent from my iPad. You can add text before or after it,
or delete it and type something else. Your signature is affixed to the end of all your
outgoing email. You can choose a signature that is the same across all your ac