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THERE ARE MANY REASONS why you might
need to leam a foreign language gquickly—perhaps
an unexpected business trip or a sudden travel
opportunity. A.G. Hawke, a UI.S. Army Green Beret,
often travels to foreign countries on short notice
and has to be able to work intimately with officials
who do not speak English. Frequently, he needs to
be able to communicate in a foreign language in a
matter of days or weeks. He tried all types of
schools, classes, books, and tapes, but none
delivered what he needed when he needed it. So
he developed his own method for learning lan-
guages. It proved so effective for him {he is certi-
fied by the military in seven languages) and his
fellow Green Berets that he decided to share it
with others who are struggling to leam a foreign
language on the quick.

The Quick and Dirty Guide to Learning
Languages Fast is designed for people who have
no interest in learning complicated rules of gram-
mar. Hawke promises that his method will help
anyone become functional in any language in as
little as seven days and proficient in 30 days.
How? Because he has trimmed the fat for you,
freeing your time for what's truly useful. Hawke
provides a detailed day-by-day schedule, a hands-
on workbook format, and secret tips to help you
master the key elements of any new language. In
true Special Forces style, this gquick-and-dirty
method contains no fluff; it's all action so you can
quickly gel into the action yourself.

If your mission is to leam a foreign language,
why not learn how from the very best?
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Most species communicate, but only
humans have developed their communi-
cation skills to the degree that they can
differentiate complexities with intricate
detail. People can then convey these com-
munications in print, audio, video, elec-
tronic, or other forms. Likewise, as is our
primary concern in this book, people can
communicate these thoughts in other lan-
guages to serve them as they travel the
world or interact in their own world with
others who speak different languages.

Regardless of why and how lan-
guages developed and differentiated,
they did so. We now have a world with a
few very common languages and a vast
multitude of less disseminated tongues
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that are, no doubt, just as important to those remote people as
English is to the business world.

Whether a person travels for business, resources, knowl-
edge, or just for pleasure, he must accept that his travels will
require him to interact with other humans and that this inter-
action will require a common language to communicate.
Therefore, before embarking on any foreign travel, any wise
person would do well to learn enough of the language spoken
in the area to be visited to enhance his experience.

I wish you all the best in your travels or studies, which-
ever the case may be. I only know that you can never go
wrong using your time to study, particularly languages
because they offer you the greatest opportunity to reach out
and touch someone. But languages also provide you with an
opportunity to be touched. This is life.

I hope you find this book to be as useful for you and your
loved ones as I have found it to be for me and my “Brethren.”
Enough talking—I leave you with this thought, or something
sufficiently similar, that I heard somewhere during my travels:
“He who learns another language earns another soul.”

—A.G. Hawke
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There are many reasons why you
might need to learn a foreign language
quickly, as well as many reasons why you
might not have studied one before. None
of this is really pertinent here, except to
point out that there are many ways of
learning another language, but very few
seem to be truly fast and effective.

The reason I developed this quick and
dirty method of learning a foreign lan-
guage is that, as a Green Beret, I had to
travel to many countries on short notice
on vital missions with complex require-
ments that required me to work intimate-
ly with foreign officials in a professional
capacity. Regardless of how hard I
searched, I could never find one book or
method that got me where I needed to go
in the time I had to get there.
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For my first foreign language, I was trained at the Defense
Language Institute (DLI) in Monterey, California, where I
learned the basics of study. The DLI teaches some very diffi-
cult languages, and quickly, to a lot of people, but it still oper-
ates on the premises that it takes 6 to 18 months to learn a lan-
guage and you always begin at the beginning and proceed
step-by-step through the course.

The real world, unfortunately, has some rather unreal
demands and expectations, and Special Forces have to operate
in the real world. But they don’t call us “special” for nothing.
We are just regular guys who rise to the occasion, adapt to the
situation, and overcome the obstacles. Being quiet profession-
als, Green Berets don’t quibble when given a mission. We just
set about accomplishing it.

So I decided to tackle the problem of quickly becoming
proficient—or at the very least adequate—in a language the
Special Forces way. One of the first things you learn as a Green
Beret is to stick to principles as much as possible. Techniques
are variable, depending on the situation, but principles hold
true through it all. So, when Uncle Sam came to me and told
me to take this, go there, and do that, I stuck to the principles.
I assessed the situation and decided that I couldn’t learn the
languages quickly enough with the instruction I had available.
I needed to modify the program and adapt it to the specific
needs of the mission. The adaptation came in the form of
throwing everything out and starting over.

This technique violates the principles, you say? In fact, it
doesn’t. It sticks to the K.1.S.S. principle—keep it simple, stupid.
You don’t need to build a fortified defensive position when
what is really needed is quick shelter from the storm! Or, in this
case, if you don’t need to practice law in the tongue you're try-
ing to learn, you don’t need to spend five years studying the
ancient dialects to get ready to begin studying the language.

To develop my specialized method of instruction, I built
backward, the way you're supposed to plan. First, I figured
out what was needed and then how to get it as quickly and
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efficiently as possible. Using this method I have become offi-
cially rated in seven languages: Russian, Spanish, French,
Italian, German, Serbo-Croatian, and Turkish. I used many of
these languages within weeks of beginning to study them and
served as the official interpreter on our missions. In addition,
with a little research and effort, I was able to create summaries
for the other members of my Special Forces team so that they
too could function with a day of study.

From these summaries, I wrote this book so that you could
learn a foolproof way of conquering a foreign language. It
works for any language—from the more common Romance
languages, such as French or Spanish, to the more exotic
tongues, such as Arabic, Russian, or Japanese. For the less
familiar languages, you will need to select and use a very
good guide or dictionary in conjunction with this guide.

You know your mission, whether it’s for travel, business,
or just speaking with a friend. Your objective is to conduct
your mission in the language required. Your goal is to obtain
the instrumental tool needed, which is the language itself.
Your parameters are to do all this in the time allocated.
Reasonably, I suggest one week to one month.

Now that you have all this lead-in and everything has
been spelled out clearly in military-style terminology, let’s dis-
cuss a few details about my quick-and-dirty method of learn-
ing a language before we get operations under way. The basic
premises taken for this book are as follows:

You were not raised speaking more than one language.
You have not had the opportunity, or perhaps the desire,
to learn another language.

* You have either never had formal training, or you have
found it inadequate for your needs.

* You need, for whatever reason, to learn a foreign language
quickly.

* You need to be functional in the language, but perfection
is not your immediate concern.
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No amount of time and money could ever be set aside to
train everyone in everything they might ever need. Yet, the
very success of missions frequently comes down to the ability
to communicate in a language different from our own. No
books, no schools, no courses ever seemed fully up to the task
. . . until now.

Do not kid yourself: you still acquire a language the good,
old-fashioned way—you have to learn it. But here I have
trimmed the fat for you and gotten down to brass tacks. No
fluff, all action words, so you can get into the action yourself.

Now, let’s do it!



This overview will help you use the
methodology in this book most efficiently
and effectively. The concept is quite sim-
ple: get rid of everything that is not
absolutely necessary and then focus on
the most useful tools to get the job done.
That is what you will be doing shortly.

First, you will prepare yourself by
getting your equipment ready. Second,
you will organize yourself and the use of
your time. Third, you will embark on
your route according to the plan provid-
ed. Fourth, you will apply yourself regu-
larly and test yourself daily to note defi-
ciencies and determine your focus. Fifth,
you will build on this foundation and
implement your plan by using these
“word” tools every way you can.
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You should pay special attention to the “Learning Tips”
scattered throughout the text for your convenience and listed
at the back of the book. These are the quick secrets to learning
a language quickly and effectively.

By the time you’ve followed these directions, completed
the outline, filled in the blanks, used the words, and applied
your imagination and creativity, you will be speaking the lan- .
guage you have chosen to learn. It will happen. Envision it.
See yourself speaking it. Hear yourself speaking it. You are
mere steps away.

Bon voyage!



ovies, read children’s books, listen to
id go to restaurants to get an insight into
e and nuances of your target language.

To really learn a language fast, there
are some techniques that I find more
helpful and enjoyable than those used in
old-fashioned—and harder—methods of
study. I think you'll enjoy these accelerat-
ed methods as well. The key is to
immerse yourself in the desired language
as much as you can. To do that, it helps to
get into the culture as well.

1. Think like the people who speak the
language natively, act like them—it
will help immensely.
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Find music of that culture and in that language and listen
to it as much as possible.

. Watch movies in the language as well. Subtitles help a lot
but are not critical. You are trying to get a feel for the lan-
guage: how native speakers stress and where they stress,
their intonation and annunciation of syllables, etc. Study
their mannerisms and gestures. This is a tremendous— .
and pleasant—method of determining if their language is
animated or subdued. These subtleties will clue you in as
to how to interact more propitiously with the natives.
This, in turn, will make them respond to you more favor-
ably, thus encouraging you to continue your studies and
encouraging them to assist you—which ultimately will
serve to enhance your overall learning.

. Eat in their restaurants. Try to order food in their lan-
guage.

. Look in your local papers and find their cultural events.
Attend them and make some acquaintances who might be
willing to help you with the language.

Of course, listen to the CDs or tapes you acquired as much
as possible (e.g., in the car on the way to work or whenev-
er you can fit it in). Bombard yourself with your new lan-
guage. Tell yourself you love it, even when you're sick and
tired of it. Smile, breathe, and keep listening.

Read kids’ books, newspapers, and magazines in that lan-
guage, and surf the ‘Net. By the way, kids’ books are won-
derful tools for learning a language. Don’t be embar-
rassed. Remember that you're on a mission—once you’re
rapping in the lingo, it doesn’t matter how you got there.
You will appreciate your skills, and others will also.

. Find a friend (maybe a romantic one if you're single) who
does not speak English very well, because if he or she does
you will revert to the language that is easier for both of you.
To begin your study, you'll need a few tools.



1. Get a good writing pen and notebook

that you can dedicate to this one lan-
guage. (Because the forms at the back
of the book are reproducible, you
might want to use a three-ring note-
book instead of a bound one. This
way you can take the pages out
whenever you like, organize them
however you wish, and put them
back. Plus, you won’t have to carry
the whole notebook if you don't
want to, only the lessons you need
for that day or specific situation.)
You will carry the notebook for a
while, use it a lot, and save it for a
long time, so be sure to buy a high-
quality one that will last through the
abuse it’s bound to receive.
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2. Next, you will need at least two books for the language
you want to study: a dictionary and a phrase book. If you
are going to be traveling, the smaller these books are, the
more likely you are to carry them, and if you carry them,
the more likely you are to use them. If you're not traveling,
buy the biggest, nicest dictionary you can afford because
you will learn much more from a large dictionary than a
smaller one.

The phrase book is a bit trickier to select because any-
one can make and sell them—and they often do. You do
not need a book that will teach you how to say, “I would
like to go to the market and buy a nice, fresh, pink piece of
pork,” or “Can you fix my flat as it seems to have been
damaged by a nail?” No doubt, there may be a time when
you might need to say one of these phrases, and there is
probably at least one person out of every million people
who would express themselves in this way. However,
what is more suited to your needs is to find a phrase book
that gives you common expressions that serve a variety of
purposes.

The concept behind acquiring tools is simple. Yes, you
can buy a very expensive tool set with gadgets galore that
were made specifically to fix other gadgets, and although
they might be handy once in your life, they otherwise take
up space and cost money. You need very few tools that
will fix most anything. Then, if you decide you need more
tools because you like “mechanicking” or you just have to
keep working with tools, you can slowly acquire more as
needed. The same applies to your language tool kit. Seek
those words and phrases that will give you the biggest
bang for the buck, the ones you can use the most.

Choose your phrase book based on this concept. Take
a few moments and look through all those available to
you. Shop at a few stores if you need to. Look for the
basics, such as greetings and terms of politeness. Then
look to see if everything is broken down into categories:

10
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food, medical, directions, etc. The books should give you
the words by themselves and then the phrase that you’ll
most likely use. The simpler the phrase the better because
you can combine phrases or add and subtract words more
easily without making grammatical errors that might
make you quite incomprehensible. I have found Barron
and Berlitz phrase books to be the best. Again, you are
going to write down phrases you think will be useful in
your own study book.

3. Another useful tool, but one that may not be so easy to find,
is a set of flash cards or a grammar book. The flash cards are
often available for Romance languages, but if you can’t find
them or don’t want to buy them, make your own. You can
learn more words faster and reinforce learning as you go.
The commercial flash cards and phrase books are usually
called the “fundamentals of Spanish,” or whatever lan-
guage they are about. Each foreign-language phrase book
or dictionary usually has a grammar section in it, so you
might not need to buy a separate one. Find one that breaks
the language down to its simplest components.

ly neat trick for learning the grammar of another language is to do
e children do—get a kids’ grammar book for that language.
it will tell you how to put the sentences together the way they do,
as those little things you need to know for each group of words
as tenses, cases, and conjugation.

4. An optional tool that is quite helpful if you have absolute-
ly no idea how the language sounds is a compact disk
(CD) or tape. Again, use your best judgment based on the
above-listed criteria for selecting these. The “rain in Spain
falls mainly on the plain” is nice to know but doesn’t mean
much when you need help on the streets. (And you can
make your own tapes or CDs as well. This is cheaper and

11
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allows you to tailor them to your needs. Plus you can alter
them to reflect your progress. When making the tapes, be
sure to leave a pause after each word or phrase to give you
time to pronounce it.)

Since most people learn better by visual means, books
are more the focus of our orientation here. However, some
folks find it easier to study with audio aids. If you do, apply .
the same techniques and schedule outlined here for books.

The principles are the same: find the tools and study. The
techniques are up to you. You know yourself, so adapt those
that work best for your personality.

Now let’s learn a few key words. . . .

12



I know, I know, you're dying here and
saying, “I have to learn grammar terms!
What the heck! Over?!” No worries, these
terms are mostly for you to read once and
basically forget. Most of them will be
readily apparent to you or will refresh
your memory from school.

The primary reason for this section is
so we can have a mutually agreed upon
foundation and point of reference. There
are a few techniques that will require
you to know some of the terms listed
below so you can apply them to the way
you construct a sentence or phrase.
Likewise, if you find yourself studying
another language or continuing your
study of the same one later on, you'll
find these very helpful.

13
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So, let’s look at a few key words for words!

Adjective—The description of the noun (e.g., smart, big,
expensive).

Adverb—Describes the verb itself (e.g., slowly, quickly, over,
under).

adjectives and adverbs is greatly enhanced by learning them in
rs (e.g., hot/cold, quickly/slowly).

Antonyms—Words that are opposites, such as good and bad,
hot and cold. (Learn as many of these simple words as you
can, and you will be able to put them with one verb and
one noun and convey just about everything you could
ever want or need. The trick is to always think about what
you want to say, very quickly and then shorten it to its
simplest construction. “The food is good/the food is bad”
will serve you very well. You might not be able to tell that
it is good because you love garlic or bad because you're a
vegetarian, but the basic thought is conveyed.)

Articles—In the English language, the, a, or an tells us if some-
thing is specific or general. Note that many languages,
such as Russian, do not have articles.

Case—The name for the general rule that causes declension is
case. In English, if something is just there, doing nothing
and nothing is being done to it, this is nominative case just
because it’s there. If something is being given to some-
thing or someone, this is accusative case because one is the
direct recipient of action from the other. There are many
names for cases. Each language will have its own cases
and rules for them. The point here is that you should have
an idea what these words like case mean, so you can read
the rules yourself and know what is being talked about
and not be lost in terminology.

14



Key Words for Words

¥ cognates to maximize your useable vocabulary.

Cognates—Cognates are words that are related by descent
from the same ancestral language and usually are similar
enough that you can recognize what they mean simply by
looking at the root. For example, passion is passion in
English and French; the English to pass is passer in French,
close enough to know what it means by the way it looks
and reads and often by the way it sounds once you've
learned a few things about your desired language. Many
Latin words have cognates. Even the most complex
ancient languages or the simplest, rarest, or most remote
languages also use them, especially with regard to modern
words such as computer and telephone.

Conjugation—Learning conjugation is challenging because
you must learn the rules for changing a verb to match the
pronoun and the tense. For example, in English, we usual-
ly just say the verb or add the letter “s,” such as I give, he
gives. But many other languages have a separate ending
for each pronoun group.

Conjunctions—Conjunctions are just what they say they
are—words that join, such as if, and, but, or.

Declension—The inflection of nouns, adjectives, and pro-
nouns; the change of the ending undergone by these sen-
tence parts to express their different relations of gender,
person, number, and case. This is when a root word must
be changed by the rules to reflect a thought. For example,
in Russian dom (pronounced dome) is home. To go home is
domoy. Hence, in English we would use the word to to con-
vey the thought; in Russian the word itself is changed
based on the verb used with it and the rules of that verb.
This concept is called declension.

Gender—Some languages confer a gender to each noun such
as masculine, feminine, or neuter, and the articles or adjec-
tives must reflect this (e.g., el hombre, not la hombre.)

15
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Gerund—Verb forms that function as nouns. In English,
gerunds end in “ing” (e.g., swimming, running).

Imperfective—A verb form or aspect expressing that the
action is ongoing and therefore not perfectly and simply
completed. For example, “I was reading the book while he
was cleaning.”

Interrogatives—Absolutely the most important words to .
learn initially, interrogatives are the questions: who, what,
when, where, why, and how. In a foreign language they can
say so much and get you so much information and assis-
tance. Combined with a good attitude, a creative
approach, and a strong reliance on hand and arm signals,
interrogatives will be very helpful.

Noun—Any object, person, place, or thing (e.g., man, home,
car) that can serve as the subject of a verb.

Numbers—Numbers can be very difficult, complex, and,
quite honestly, boring to learn. If you simply learn the
numbers, 1 through 10, then the 10s up to 100 (20, 30, etc.),
and the word for 1,000, you will most likely be able to han-
dle all you need—unless, of course, you are going to work
as an accountant. You can always use a calculator or pen
and paper in the office or your fingers in the market. In
fact, many calculators have functions that show how to
convert from one currency to another. When you're trying
to get down to the nitty-gritty, this is one place to chop
some time real fast and get on to more useful words that
cannot be so easily substituted or signed in a pinch. A very
subtle but important point to remember here is that when
using your fingers to indicate numbers, be sure to study
the customs of the country you are to visit. Sometimes a
simple and innocent hand gesture can produce a great
deal of grief in your life.

Perfective—A verb form or aspect expressing that an action
was either quick and therefore momentary, or that it was
or will be completed and, hence, is perfect. For example: “1
read the book and then left.”

16
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Plural—More than one.

Possession—Ownership of something. This is expressed dif-
ferently in various languages. For example, in English it is
Joe’s book. In Spanish, it would be the book of Joe. In
Russian, the word Joe is changed to show the book belongs
to him. In some languages, it might be word sequence and
position or stress and intonation of the syllables that tell
the status and relationship of one word to another.

Prepositions—These little words make all the difference
when you begin linking nouns or pronouns (that serve as
the object of the proposition) to the rest of the sentence.
Examples in English are by and fo. In many languages
prepositions determine when you must change a word
and how to do so by their rules.

Present participle (present progressive)—In English, a verb
that ends in ing and takes a helping verb (I am running).

Pronoun—These are words that take the place of nouns and
refer to nouns (e.g., I, you, he, she, it, we, they).

Singular—]Just one.

Syllable—This does not mean a part of a word, as in English.
In the “syllabic” languages (such as Chinese, Arabic, and
Cherokee), a syllable is closer in meaning to a letter or a
series of consonant-vowel groups together that make one
word mean something different than another.

' monyms to express the greatest number of ideas with the least
it6f vocabulary.

Synonyms—Words that are similar (e.g., build and construct).
Here is a big key: if you know the foreign word for to con-
struct but want to say the word for fo build but don’t know
it or can’t recall it at the moment, use the word for fo con-
struct.. 1t won't be perfect, but it will convey your thought
and intention. Remember that the native speaker probably

17
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does not know your language and therefore will appreci-
ate your attempt at using his. If he doesn’t, he should. The
point is, everyone will know that you’re not a native.
Perfection will come later if you care enough to work for
it. Right now, just go for it and try!

Tense—The time distinctions that verbs express. In English,
there are six principal tenses: present (I go), past (I went), .
future (I will go), present perfect (I have gone), past per-
fect (I had gone), and future perfect (I will have gone).
Each of these has a set of progressive forms (e.g, I am
going, I was going, [ will be going). Various languages dis-
tinguish tenses differently.

Verb—A sentence part that indicates action (e.g., go, give,
think) or links subjects with other parts of the sentence
(e.g., is, was, am).

There are many more grammatical terms that you will
come across, but these are most pertinent for your study. The
bottom line up front (or BLUF as we call it) is this: if you use
this format and fill in the blanks in the workbook pages as best
you can by adapting your target language to complete the
concept here, you will have what you need to function in your
desired language immediately.

18



A great technique for communicating
is very simple: get the person to speak to
you on your level. Wherever you travel,
many people have probably dealt with
other foreigners like yourself. Most will
recognize your limitations and simplify
their speech to match your ability, much
as we automatically gear down to speak
with a child or someone who doesn’t
speak English well.

However, there will always be those
with whom outside contact has been min-
imal or who are just slow on the uptake,
and they won’t speak slowly or simply.
There will even be some who will simply
repeat the same phrase over and over,
with the only change being that they say
it more loudly! But, never fear, we have a
method for overcoming this as well.

19
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st difficult part of communicating is listening/translating. So, slow the
akerdown and repeat what he said in words you know to ensure that
uiderstand what was said.

When you come across this fun and interesting dilemma,
simply repeat to the person what you think he said to you,
using words that you know. This puts what you are saying in
the form of a simple question that requires only a yes or no
answer. A nod of the head or grunt in the affirmative or nega-
tive seals the deal. For example, a man comes up to you and
says some words to you and points to your car and then to an
area across the street from where you are parked. You can’t
understand what he’s saying, but your quick wit deduces that
he is referring to your car and that place over there. You quick-
ly review what he said in your mental audio recorder and rec-
ognize the words for car, no, here, and there. So, you ask him,
“Car no here?” He replies, “No.” You point across the street
and say, “Car there, yes?” He says, “Yes.” You now realize that
this fellow is the local Johnny Law and you are parked in front
of a hospital emergency exit. You've resolved a potentially
nasty situation, as you hurry to move your car. Getting the
idea? All right then, we’re cooking with fire now.
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Now that you have an idea about the
terminology and tools, let’s talk about
how to use them and get down to the
business of studying. Of course, the
methodology presented here is merely
my recommendation. Some students will
need or want more; others, less. Adapt
the methodology to meet your needs.

The objective of this book is to be
generic enough to be applicable to any
language. That’s a tall order and, to my
knowledge, - has never been done.
Therefore, 1 ask you to please under-
stand that, as people often do, we can
make generalizations (such as we all
have eyes and ears and breath oxygen),
but there are also exceptions—many of
them. Therefore, you should look at the
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concept of what we're saying. Use your imagination in apply-
ing what you learn here. Throw out anything that doesn’t
work for you and modify or adopt any outside techniques
that serve you well.

Now that you have an idea of how this method of study
came about and your basic tools, let’s talk about your study
schedule. Remember that this is a general guideline here.
Some of you will require a bit more time, but none should
enter into this program expecting to use less. This is a com-
mitment to yourself. Make the time.

I have set the goal of seven days to learn the basics and be
considered functional. If you have the time and discipline to
stick to the regime, you should be proficient at the end of a 30-
day period using this outline.

Before we go any further, we need to clarify what we mean
by the terms functional and proficient. Both are relative terms. It
is your functionality and your proficiency based on what you
intend to do with the language that should concern you. You
must carefully define your needs, focus, and activities in the
target language before determining functional or proficiency
levels. For example, a Green Beret trainer would have differ-
ent needs—and consequently a different focus—than a tourist.
Identifying any special needs that you might have (e.g., know-
ing how to ask for directions if you are planning on driving,
biking, or hiking alone) is also very important before embark-
ing on this program.

functional depends on your individual needs, goals, and interests.
you choose in your study will be defined by these.

Next, you need to focus your energy on the task of learning
a new language. Start every day with the language to be learned
as your first thought, your priority, your mission. This focus
method works for anything, so you can derive some benefit from
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One Day at a Time

it in other areas of your life besides language. Plus, you can study
other languages after you learn the first one using this method.
Think of all the benefits of being able to communicate with other
people in their language and you should have ample motivation
for becoming bilingual or even multilingual.

Each day use the same time quantities and
sequences:

* 15 minutes reviewing everything up to that point,
focusing on hard words.
15 minutes on five new verbs.
15 minutes on 15 new nouns and other support-
ing words.

* 10 minutes on grammar rules, with one major
grammar rule per day.
5 minutes on five new phrases.
15 minutes review before you go to bed. Next to
the first hour in the morning and occasional
review throughout the day, this is the most
important thing you can do.

When you wake up each day, try to recall as much as
you can from the review the night before and then look
at your work to see what you missed.

Do this every day for seven days and you’ll have all
you need to get started. “How is this possible?” you ask.
Because I will give you the format of which words to
study first. This will help tremendously and will be
readily apparent once you see the list of words. You will
know how they work and why it is so simple.
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One Day at a Time

Day 1
Review all your newly purchased materials for a few
hours and then take a break.
Sit down for about half an hour and outline your book
pages by category.
Take another couple of hours to fill in and begin each page
with the appropriate headings.
Dig through your material to find the words and phrases
you have selected and fill them in (this will require the
bulk of your time in preparation).
Consider the basic grammar points of your language as it
pertains to just the basics of sentence construction. This
will make your first week of study more fruitful. Then,
when you review the material thoroughly at the week’s
end, you'll gain even more useful insights. It will be much
like a small lightning strike.
Use this outline to construct your book and then go by the
daily schedule as your guide.

Day 2
Greetings, basics, and emergencies (hello, good-bye, my
name is, bank, hotel, doctor, police)
Common expressions (How are you? How much is that?)

Day 3
Pronouns (I, he she; mine, your, his)
Key verbs (to be, to go, to eat, to buy)
Key nouns (house, hotel, automobile, airport)

Day 4
Conjunctions (and, or, but)
Adjectives (good, hot, rainy)
Adverbs (slowly, quickly, under, over)

Day 5
Synonyms (furious/mad; happy/glad; helpful /useful)
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Antonyms (hot/cold; slow/fast; good/bad)

Numbers, time, weather (1, 2, 3; 12:00; rain, hot)
Commands/imperatives (“Take me to the hotel.”; “Wait
here for me.”)

Days 6 and 7
Grammar—Write as much down as you can stand on day .
six so that you can finish the rest on day seven. Use the rest
of day seven to review all your work.

Past-tense rules
Present-tense rules
Future-tense rules

Case

Gender

Plural and singular (number)
Articles

Possession

LOmEON®E»

28



Day 1

I have repeated the tasks from page 27 at the
beginning of each day so you won't have to flip
back and forth to refresh your memory each day.

1. Review all your newly purchased
materials for a few hours and then
take a break.

2. Sit down for about half an hour and
outline your book pages by category.

3. Take another couple of hours to fill in
and begin each page with the appro-
priate headings.

4. Dig through your material to find the
words and phrases you have selected
and fill them in (this will require the
bulk of your time in preparation).
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5. Consider the basic grammar points of your language as it
pertains to just the basics of sentence construction. This
will make your first week of study more fruitful. Then,
when you review the material thoroughly at the week’s
end, you'll gain even more useful insights.

6. Use this outline to construct your book and then go by the
daily schedule as your guide. The initial day is the most _
difficult, both in terms of time required and the number of
tasks to be accomplished.

OUTLINING YOUR NOTEBOOK

The first thing you should do is outline your notebook.
(On this day you won't be filling in the phrases, just the cate-
gories in your notebook.) A good place to start is with polite
words and greetings. After all, first impressions are important,
and you want to be sure to know how to, at least, greet and
say good-bye properly and leave people with a favorable
impression. Also include basic and emergency words and
phrases you might need right away. After these come common
expressions, pronouns, key verbs, key nouns, conjunctions,
adjectives, adverbs, synonyms, antonyms, numbers, time,
weather, and commands or imperatives. Then list your rules
and key grammar points.

Follow this outline and you will be off to a good start.

nouns are easily learned by labeling these objects around your home

Be sure to use easily removable stickers!

Add another hour for flash cards and one for labeling
common items around the house or office. Then review the
cards and labels throughout the day. Refer to your notes if you
can; if not, do it in your head. Continually narrow your
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focus—each time you are sure you know a word, forget about
it and focus on other words of the day that you are still hav-
ing difficulties with.
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CATEGORY

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE

This is the basic matrix you will be using to fill in most of the words and
phrases in this book. As you can see, you should fill in the category (noun,
verb, greeting, emergency, etc., at the top), and then the word in English, the
word in the target language, and the way you would pronounce it. You can
photocopy it and use it over and over, place it in your notebook, or take it
along with you as a cheat sheet. There is a blank, full-size form in the back
of the book for you to make as many copies of as you like.
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Day 2

1. Greetings, basics, and emergencies
2. Common expressions

6t a lot more mileage out out of the verb to five
3¥preposition from, which usually requires
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GREETINGS & INTRODUCTIONS

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
Hello
Good-bye
My name is

What is your name?

Please

Thank you

You're welcome

I'm sorry

Excuse me

Where is
{the airport, the market)?

How do | get to
(the hotel, bus station)?

Can you show me
(where, what)?

Can you write for me
{directions)?

34



GREETINGS & INTRODUCTIONS

WORD/PHRASE

WORD/PHRASE
IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Can you draw for me
{a map)?

How do you say?

What is (this, that)?

Is it
(near, time)?

Are you
(happy, sad, tired)?

Do you have a car?

[ live in (the United
States, England)

My age is

How old are you?

Are you married?

Where are your parents?

When will it
(happen, come)?
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WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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Day 2

COMMON EXPRESSIONS

This one is up to you as every country has such different
colloquialisms. You should include all the ones you find inter-
esting enough to want to either use yourself or be able to rec-
ognize. In the initial stages, try to keep them limited to useful
and functional phrases. You don’t need to know how to say,
“Can you speak English?” If the person can, he will under-
stand you when you ask in English!

Profanities

One thing I have observed is that many people will learn
profanity more quickly and readily than any other aspect of a
foreign language. I suggest that you skip these words alto-
gether. The reasons are simple. First, when someone is upset
with you and curses at you, you will know it by his voice and
expression. You won’t need (and probably don’t want) to
know what he’s actually saying. Likewise, if the person is
being sneaky and saying the words to you in jest, knowing
them will only upset you. The fact is, there are very few peo-
ple, despite their fluency in another language, a native speak-
er can’t trick if that is his intention. In addition, you want to
impress people with your goodness and wholesomeness.

Using obscenity does not serve you well as a foreigner,
and it does not represent your homeland well. Yes, a few folks
might get a kick out of it initially, but later they will view you
as a bit primitive and low class. You might need these people’s
help later. Strange things can happen to anyone at any
moment while traveling. So never be rude to anyone. You just
don’t know who the people might be or to whom they might
be related! Instead, learn words and phrases that can serve
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you well. A good example is to say what a shame instead of
damn. You can use this phrase anytime and never offend—and
not to offend is your objective. In some countries, an offense
might very well lead to imprisonment or worse. Think before
you speak. This rule will help you in all things.

Jokes .
Jokes can help quite a bit. If you can learn some short one-

liners, these will not only help you to learn and exercise your
memory, they will expand your understanding of how the for-
eign language works. In addition, they are a great way to
make friends and cheer people up. This results in more assis-
tance with your studies because people will want to be your
friend and to help you.

Formal vs. Informal

Many languages have words that distinguish between for-
mal and informal. That is, some verbs have a different conju-
gation or changing of the word to indicate if you are a friend
or acquaintance with the person with whom you speak. I sug-
gest skipping the informal altogether or at least putting it off
until you are more comfortable with the language. You should
be formal with everyone you first meet. Further, if you don't
know the informal phrase, you won’t use it, so you won’t be
able to offend anyone unintentionally.

Suppose in the town you are visiting the mayor befriends
you to enhance his status. But if you address him informally
as a peer or friend, he might suffer a great loss of face and be
extremely embarrassed and upset. Remember, anyone you
befriend will not be upset with you for only using formal
expressions with him because he knows you are new to the
language. If any person wants you to use the informal form of
address, he’ll let you know—and teach it to you.
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COMMON EXPRESSIONS

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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COMMON EXPRESSIONS

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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Day 3

ot

Pronouns
Key verbs
3. Key nouns

N

If you can learn the key nouns/pro-
nouns and verbs for the activities you will
be doing in a country, you can communi-
cate almost anywhere.

PRONOUNS

Pronouns are handy because they
make speaking easier since you don't
have to keep referring to the noun and
they show possession in some languages
(e.g., mine, your, his).
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WORD/PHRASE

PRONOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

You

She

He

We

They

Me

Him

Her

Us

Them

My

Your
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PRONOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

His

Her

Ours

Their

Mine

Yours

Theirs

Myself

Yourself

Himself

Herself

Ourselves

Themselves
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PRONOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

No one

Anyone

Someone

Everyone

Everything

Anything

Something

Nothing

These

Those

This

That
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PRONOUNS
WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE

No one

Anyone
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KEY VERBS

In English, the verb doesn’t really change much as you
change subjects: I go, you go, he goes, she goes. However, in
many languages the verb changes considerably. That is why
they call the verb the infinitive form, meaning before changes.
For the infinitive form you add the word to before the verb: to
g0, to see. Then it is conjugated (or changed) as he goes. All the
verbs in this section should be considered as having the word
to in from of them.

Using this key verb short list, you should be able to com-
municate most of the basic actions you need. There are a few
blank forms at the end of the key verb section for you to add
your own verbs that do not appear on this list. Also, you can
make a list of additional verbs in phase 2, “Expanding Your
Vocabulary,” for verbs that aren’t as commonly used.

nguages, simple commands will help (e.g., tell me, show me,

; e key things that must be memorized. The trick is to know verbs and
418 the grammar will follow. Next come adjectives and adverbs.
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WORD/PHRASE

KEY VERBS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

(To) Come

Go

Eat

Drink

Work

Buy

Sell

Sleep

Play

Give

Take

Think

Believe
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KEY VERBS
WORD/PHRASE
IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Know*

Read

Write

See

Watch

Look

Hear

Listen

Smell

Taste

Touch

Make

Do

* Many languages have two words for this. One for people, and one for subjects.
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KEY VERBS

WORD/PHRASE
IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Have

Need

Want

Cost

Break

Learn

Study

Teach

Ask

Answer

Repair

Fix

Wash
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KEY VERBS

WORD/PHRASE
IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Clean

Put (place)

Choose

Happen

Live

Die

Find

Lose

Rest

Drive

Fly

Sail

Walk
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KEY VERBS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Run

Ride

Stop

Stay

Hurry

Understand

Can (be able to)

Worry

Fear

Fall

Get up

Get (obtain)

Burn
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WORD/PHRASE

KEY VERBS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Hit

Hide

Find

Enter

Exit

Send

Receive

Win

Cost

Try

Join

Gather

Decide
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KEY VERBS

WORD/PHRASE
IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Desire

Borrow

Lend

Owe

Promise

Rent

Use

Laugh

Cry

Dream
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WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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Day 3

KEY NOUNS

Learning key nouns (or the nouns that are key to your com-
municating) is probably the single most effective thing you can
do.After all, if you can utter the word for hotel, airport, or back
in the language of the country you're visiting, you have com-
municated what you need clearly if not grammatically.

As with the verbs, there are blank forms at the end of the
key noun section for you to add your own key nouns. Also
you can make a list of less common nouns in phase 2.

u are struggling with a word, try using memory keys, such as how a
s or what it looks like or reminds you of. If the word for milk sounds
ﬁhen think: a cat drinks milk. That will cue you to the sound of the
and help you to remember it if it doesn’t in fact trigger the exact word
itself right away. Be creative in associating whatever the tricky word reminds
you of to what that word actually means. If a word doesn’t look like something
to you, then listen to it . . . take a few moments, play with it. Something will
click, and then you'll have it.
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KEY NOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Person

Place

Thing

Man

Woman

Child

Hotel

House

Restaurant

Airport

Bus station

Train station

Airplane
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KEY NOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Train

Bus

Car

Bicycle

Boat

Taxi

Tree

Animal

Dog

Cat

Bird

Fish

Food
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KEY NOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Water

Meat

Chicken

Beef

Pork

Egg

Coffee

Milk

Lunch

Breakfast

Morning

Afternoon

Night
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KEY NOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Evening

Day

Week

Month

Year

Telephone

Radio

Air Conditioner

Bed

Room

Kitchen

Bathroom/toilet

Table
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KEY NOUNS

WORD/PHRASE
IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Chair

Window

Door

Floor

Walls

Roof

Ceiling

Money

Bank

Market

Garage

Street

Highway
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KEY NOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Map

Paper

Pen

Sun

Rain

Snow

Clouds

Doctor

Medicine

Hospital

Dentist

Face

Head
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KEY NOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Jaw

Hair

Neck

Waist

Stomach/abdomen

Leg

Foot

Knee

Ankle

Thigh

Toe

Arm

Hand
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KEY NOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Elbow

Finger

Eye

Ear

Nose

Mouth

Tongue

Tooth

Clothing

Shirt

Pants

Dress

Underwear
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KEY NOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Shoes

Belt

Coat

Hat

Laundry

Umbrella

Reading Glasses

Cup

Glass

Plate

Fork

Knife

Spoon
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KEY NOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Napkin

Bath

Sink/faucet

Blanket

Pillow

Book

Office

Building

Color

White

Black

Gray

Yellow
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KEY NOUNS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Orange

Red

Blue

Green

Gold

Silver

Shape

Circle

Square

Box

Rectangle

Triangle

Height

69



KEY NOUNS
WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE

Weight

Texture
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WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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Day 4

1. Conjunctions
2. Adjectives
3. Adverbs

As you recall, conjunctions are the
joining words. In English, there are basi-
cally two types of conjunctions.
Coordinating conjunctions (and, or, if,
but) connect sentences, clauses, phrases
or words. Subordinating conjunctions (al-
though, because, after) introduce depen-
dent (or subordinate) clauses.
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WORD/PHRASE

CONJUNCTIONS

WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

And

Or

But

Nor

With

Unless

Before

Although

However

As

Since

Therefore
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CONJUNCTIONS

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
Because
Whether
Until

In order that

As soon as

As long as

Now that
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WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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Day 4

ADJECTIVES

Adjectives turn plain nouns into descriptive ones, adding
color and detail to speech. In English, adjectives can come
before the noun or after the linking verb (the beautiful sunset;
the sunset was beautiful), but both still modify the noun, sun-
set. Their placement varies with other languages.

There are three things that you can do to make learmng
adjectives easier:

1. Learn the suffixes that turn words into adjectives in the
target language. These suffixes are usually listed in the
appropriate section in a grammar book. The make build-
ing words from root stems very easy.

2. Learn the comparative and superlative forms of adjectives
(good, better, best).

3. Learn adjectives in opposites for easier retention (hot,
cold). (More on this in the section on antonyms.)
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WORD/PHRASE

ADJECTIVES

WORD/PHRASE
IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Good/bad

High/low

Large/small

Thick/thin

Same/different

Light/dark

Light/heavy

Full/empty

Hot/cold

Pretty/ugly

Warm/cool

Many/few

Short/long
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ADJECTIVES
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

First/last

Above/below

Ahead/behind

In/out

Happy/sad

Fast/slow

Easy/difficult

Hard/soft

Wet/dry

Smooth/rough

Tight/loose

Far/near

Young/old
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WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
Weak/strong
Left/right
Up/down
Under/over

Rich/poor
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Day 4

ADVERBS

An adverb typically modifies a verb, an adjective, another
adverb, a preposition, a phrase, a clause, or a sentence. Adverbs
typically express quality, place, time, degree, number, cause,
opposition, affirmation, or denial. In English, the same word
can often function as an adverb or adjective, such as high (the
plane is high; the plane flew high). Adverbs can also serve to
connect, and their function is sometimes confused with that of
a preposition.

As with adjectives, the learning of adverbs can be furthered
in three ways:

1. Learn the suffixes that turn words into adverbs. In English,
adverbs are often formed by adding ly to an adjective (slow
+ ly = slowly).

2. Learn the comparative and superlative forms of adverbs
(quickly, more quickly, most quickly).

3. Learn adverbs in opposite pairs when applicable for greater
efficiency (quickly/slowly).
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WORD/PHRASE

ADVERBS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Inside/Outside

Opposite/beside

Through

Away

Now/later

Probably

Possibly

Rather

Instead

Between

About

Only

Again
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ADVERBS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Very

Never/Always

Together

Above all

At last

Little

Perhaps

Each

Some

Slowly/quickly

Fairly/unfairly
(or fair/unfair)

Cheaply/costly

Rarely/often
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ADVERBS
WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Early/late

Straight

Fast/slow

Bright

Close

Deep

Direct

Even

First/last

Hard/soft

High/low

Loud

Quick
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ADVERBS

WORD/PHRASE
IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Right/left
Right/wrong

Rough/smooth

Sharp

Tight/loose

Here/there

Everywhere/nowhere

Anywhere

Somewhere

Never/always

Today/tomorrow/
yesterday

More/less
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ADVERBS

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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ADVERBS
WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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ADVERBS

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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Day 4

PREPOSITIONS

In some languages, including English, prepositions connect
a noun, a pronoun, or a noun phrase to a verb (she drove by
me), to a noun (the smell of fresh bread), or to an adjective (old
in age). As you can see, many of the prepositions listed here can
also function as adverbs in English, and that is true in other lan-
guages as well. So you have to note the word’s use in a sentence
to know whether it is functioning as an adverb or preposition.
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WORD/PHRASE

PREPOSITIONS

WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

For

At

By

To

On

From

With

Within

Among

Around

During

Except for
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WORD/PHRASE

PREPOSITIONS

WORD/PHRASE

IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Inside

Opposite

Beside

Through

Toward

Unless

While

Instead of

According to

Between

Against

About
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PREPOSITIONS
WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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Day 5

Synonyms
Antonyms
Numbers, time, weather
Commands/imperatives

L N

Beginning with day five we leave the
primary parts of a sentence and go on to
other nuances of language that can make
learning a language either easier or hard-
er for you, depending on the language
itself and the way you approach it. My
approach stresses learning only what you
really need to know, based on your indi-
vidual needs, and the simple rules that
apply most of the time.
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SYNONYMS

As stated in the “Key Words for Words” section, syn-
onyms are words that are similar in meaning. Though differ-
ences may exist, they are so subtle as to be imperceptible to
most people. We talked about synonyms when we were listing
adjectives and adverbs, but synonyms can be nouns, pro- |
nouns, and verbs as well as adjectives or adverbs.

Anytime you find a synonym that is easier for you to
remember than the real word you are searching for, substitute
it. You'll probably be close enough in meaning to get your
point across. If your grammar book has a section for syn-
onyms, use them to add to the your collection for memoriza-
tion on the following pages or in your notebook.
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WORD/PHRASE

SYNONYMS
WORD/PHRASE

iN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Road/route

Country/nation

City/town

Work/labor

Market/store

Automobile/car

Medium/average

Large/big

Happy/glad

Angry/mad

Restaurant/cafe
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SYNONYMS

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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SYNONYMS
WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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SYNONYMS

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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Day 5

ANTONYMS

Antonyms are the opposite of synonyms—they are words
with opposite meanings (hot/cold). As with synonyms,
antonyms can be nouns, pronouns, and verbs, as well as adjec-
tives and adverbs.

Always try to learn your words in pairs and you double
your retention. For example, if you need to know the word for
to draw, you should also look up the word for to erase.

We have already listed may antonyms in the adjective and
adverb section, but use the following pages to record other
pairs that you may need in your travels. Or you can list them
in your notebook.
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WORD/PHRASE

ANTONYMS

WORD/PHRASE
IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

Friend/enemy

Late/early

Hot/cold

Good/bad

Peace/war

Friendly/mean

Clean/dirty

Agree/disagree

Pleased/displeased

Tired/rested

104



ANTONYMS
WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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ANTONYMS

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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Day 5

NUMBERS, TIME, WEATHER

These are standard categories that every one focuses on. I
put them here as a matter of protocol for those who want to
learn them. However, I encourage you to ask yourself, “When
was the last time I asked anyone for the time, what date it is,
or how the weather is?” The weather words alone can kill ya.
I say skip ‘em, but if you don’t want to, look up the ones you
think are essential to your travels and include just those.
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WORD/PHRASE

NUMBERS

WORD/PHRASE
IN TARGET LANGUAGE

PRONUNCIATION
GUIDE

5 (five)

6 (six)

7 (seven)

8 (eight)

9 (nine)

10 (ten)
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TIME
WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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WEATHER

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE

110



Day 5

COMMANDS/IMPERATIVES

You might need these for emphasis, especially with taxi
drivers or other insistent vendors or service providers. Look
up the rules for the language you wish to learn. If they are too
complex, skip ‘em. Just write down the key ones such as Stop!
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COMMANDS/IMPERATIVES

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE

Stop!

Go!

Take me to the hotel.

Bring me the check.

Wait here.

Don't do that.

Shut up.

Answer me.
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COMMANDS/IMPERATIVES
WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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COMMANDS/IMPERATIVES

WORD/PHRASE WORD/PHRASE PRONUNCIATION
IN TARGET LANGUAGE GUIDE
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Days 6 and 7

1. Grammar—Write as much down as
you can stand on day six so that you
can finish the rest on day seven. Use
the rest of day seven to review all
your work.

Past-tense rules
Present-tense rules
Future-tense rules

Case

Gender

Plural and singular (number)
Articles

Possession

TOEEUOW
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GRAMMAR

i

conjugate helping verbs (to be, to do, to have, to want) and use them
|_ggtﬁ’/es and gerunds to avoid having to conjugate every verb.
Aggy

This is where it starts getting tougher, where you stop
memorizing words and start learning something about the
mechanics of the target language and why you make certain
changes to indicate tense, case, gender, plurals, and posses-
sion Again, remember that how much grammar you should
learn depends on the level of functionality or proficiency in
the language you need to accomplish your mission.

PAST-TENSE RULES

After present tense, probably the one you will use most
often is past tense. Most of the time in English this is simple:
work, worked. However, there are exceptions; these are called
irregular verbs. See becomes saw in past tense. For these verbs
(which it seems are always the most commonly used ones in
any language), you have to list them and learn the various
tenses. Learn as many as you can right away. The rest will
come to you as you refer to your easy-reference chart.

If you don’t want to learn the various forms of irregular
verbs, you have a couple of options.

1. You can learn the rule for using helping or auxiliary verbs
with the infinitive form of the verb (especially of to do)
and use it whenever possible. For instance, I saw can be
said with almost identical meaning as I did see.

2. You can try the little trick of using past participle with the
helping verb have or be or both (she has looked or she has
been looking). In most languages, participles are easily cre-
ated for regular verbs. In English you usually add ed to the
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Days 6 and 7

end of the word to form the past participle (work/worked).
Other languages have different rules, but once you learn
them, it'’s much easier than learning how to conjugate every
verb.

3. Evenif it leaves a little to be desired in terms of grammar,
you can always add an adverb to a sentence to indicate
tense (e.g., “I buy yesterday” or “I pay next week” isn't
correct, but it gets the point across).

Of course, not all languages will have all three options, but
almost all will have at least one. If you learn to just one of
these tricks, you’ll master past tense in little time. Choose
whichever option is easiest for you. As I noted earlier, the key
to mastering a language (or any task, for that matter) is to use
tried-and-true principles, and these are.

rn to conjugate only three verbs (to be, to do, to go) properly, in past,
i future tense for all your pronouns, you will be able to say almost
“\ﬁ.you will ever need—if not perfectly, then at least clearly. The reason
orks is that because in almost every single language, when two verbs
are Uised together, you don’t conjugate the second verb. If you can only learn
to conjugate one verb correctly, choose “I did.”
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PAST TENSE TO BE

PRONOUN WORD/ WORD/PHRASE ] PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE
| was
You were
You (f, formal) were
He was
She was
It was
We were

You (p, plural)

were

They

were

118



PAST TENSE TO DO

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

did
You did
You (f) did
He did
She did
It did
We did
You (p) did
They did
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PAST TENSE TO GO

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

went
You went
You (f) went
He went
She went
It went
We went
You (p) went
They went
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PAST TENSE TO HAVE

PRONOUN WORD/ WORD/PHRASE ]|PRONUNCGIATION
PHRASE IN TARGET GUIDE
LANGUAGE

had
You had
You (f) had
He had
She had
It had
We had
You (p) had
They had
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PAST TENSE TO WANT

PRONOUN WORD/ WORD/PHRASE | PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE
} wanted
You wanted
You (f) wanted
He wanted
She wanted
It wanted
We wanted
You (p) wanted
They wanted
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PRONOUN

PAST TENSE TO SEE

WORD/
PHRASE

WORD/PHRASE
IN TARGET
LANGUAGE

PRONUNCIATION
GUIDE

Saw

You

saw

You (f)

saw

He

saw

She

Saw

Saw

We

saw

You (p)

Saw

They

saw
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PRONOUN

PAST TENSE TO BE ABLE

WORD/
PHRASE

WORD/PHRASE
IN TARGET
LANGUAGE

PRONUNCIATION
GUIDE

can

You

can

You (f)

can

He

can

She

can

can

We

can

You (p)

can

They

can
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PAST TENSE TO MAKE

PRONOUN WORD/ WORD/PHRASE | PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

made
You made
You (f) made
He made
She made
it made
We made
You (p) made
They made
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PAST TENSE TO NEED

PRONOUN WORD/ WORD/PHRASE | PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

needed
You needed
You (f) needed
He needed
She needed
It needed
We needed
You (p) needed
They needed
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Days 6 and 7

PRESENT-TENSE RULES

Much of the same applies to present tense. If you know
how to conjugate the magic three verbs (to be, to do, to go)
properly in present tense, then you can say most anything you
need: I am happy, I do work, I go to work.

i8.als0 a nice trick you can do with present tense: use the present par-
[ou won't have to conjugate different verbs. In English, the present
formed by using a helping verb and adding ing to the main verb
(I am geading). Other languages may form the present participle in different
way%*’or call it something else.
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PRONOUN

PRESENT TENSE TO BE

WORD/
PHRASE

WORD/PHRASE
IN TARGET
LANGUAGE

PRONUNCIATION
GUIDE

am

You

are

You (f)

are

He

She

We

are

You (p)

are

They

are
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PRESENT PARTICIPLE TO BE

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE
am being
You are heing
You (f) are being
He is being
She is being
It is being
We are being
You (p) are being
They are being
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PRESENT TENSE TO GO

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE
go
You go
You (f) go
He goes
She goes
it goes
We go
You (p) go
They go
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PRESENT PARTICIPLE TO GO

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE
am going
You are going
You (f) are going
He is going
She is going
it is going
We are going
You (p) are going
They are going
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PRESENT TENSE TO HAVE

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE
have
You have
You (f) have
He has
She has
It has
We have
You (p) have
They have
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PRESENT TENSE TO WANT

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE
want
You want
You (f) want
He wants
She wants
it wants
We want
You (p) want
They want
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PRONOUN

PRESENT TENSE TO SEE

WORD/
PHRASE

WORD/PHRASE
IN TARGET
LANGUAGE

PRONUNCIATION
GUIDE

see

You

see

You (f)

see

He

sees

She

Sees

sees

We

see

You (p)

see

They

see
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PRESENT TENSE TO BE ABLE

PRONOUN

WORD/
PHRASE

WORD/PHRASE
IN TARGET
LANGUAGE

PRONUNCIATION
GUIDE

can

You

can

You (f)

can

He

can

She

can

can

We

can

You (p)

can

They

can
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PRESENT TENSE TO MAKE

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE
make
You make
You (f) make
He makes
She makes
It makes
We make
You (p) make
They make
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PRESENT TENSE NEED

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE
need
You need
You (f) need
He needs
She needs
it needs
We need
You (p) need
They need
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FUTURE-TENSE RULES

As with the two primary tenses, you must ascertain which
form of the future tense is the easiest for you to use. For exam-
ple, in Spanish there are actually 17 cases. Many natives don’t
even know them all or how to use them properly. It’s sad to
say, but much the same is true in English. Most of us do not .
use correct English. The point is to find the form of future case
verb rules that are easiest for you and write them down here.
Do not worry if it is not perfectly correct.

The fact that you saying the verb in a future form will con-
vey your intention and serve your purposes. In English, using
the future tense makes conjugation very easy: I will go, he will
go, she will go, they will go—everyone will go! But not all lan-
guages are quite this easy. After you learn how to form the
future tense you can add a time frame to make your intentions
more specific and clarify any misconceptions your sentence
structure might have created (e.g., [ will work tomorrow).

ind put this with the infinitive to solve most of your your problems.
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FUTURE TENSE TO BE

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE
will be
You will be
You (f) will be
He will be
She will be
It will be
We will be
You (p) will be
They will be
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FUTURE TENSE TO DO

PRONOUN WORD/ WORD/PHRASE ] PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

will do
You will do
You (f) will do
He will do
She will do
It will do
We will do
You (p) will do
They will do
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PRESENT TENSE TO MAKE

PRONOUN WORD/ WORD/PHRASE | PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

will make
You will make
You (f) will make
He will make
She will make
if will make
We will make
You (p) will make
They will make

141



FUTURE TENSE TO WANT

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

will want
You will want
You (f) will want
He will want
She will want
It will want
We will want
You (p) will want
They will want
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FUTURE TENSE TO BE ABLE

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

will be able to
You will be able to
You (f) will be able to
He will be able to
She will be able to
it will be able to
We will be able to
You (p) will be able to
They will be able to
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FUTURE TENSE TO NEED

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

will need
You will need
You (f) will need
He will need
She will need
It will need
We will need
You (p) will need
They will need
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FUTURE TENSE (FILL IN VERB)

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

will
You will
You () will
He will
She will
It will
We will
You (p) will
They will
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FUTURE TENSE (FILL IN VERB)

PRONOUN WORD/ WORD/PHRASE |PRONUNCIATION
PHRASE IN TARGET GUIDE
LANGUAGE

will
You will
You (f) will
He will
She will
It will
We will
You (p) will
They will
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Days 6 and 7

A FINAL NOTE ON VERBS

You might want to consider making your verb lists
so that all that is important is together on one page if
possible so that it is easier for you to carry, reference,
and study. Consolidating alone often tends to help you
put things in relational perspective, which contributes to
ease in memorization.
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CASE

There are just no two ways about it. Case is probably the
toughest aspect of learning another language because case
really doesn’t play that much of a role in English.

Case is the aspect of grammar that involves the inflection
of nouns, pronouns, and adjectives that denotes the syntactic .
relation of these words to others in the sentence. In English, we
normally use a word (such as a preposition) to indicate the
relationship between words. For example, we would say, “I
give that fo you.” In another language, such as Spanish, there
is a rule that changes the verb to imply both the preposition
and the noun or pronoun receiving the action. For example, in
the phrase I give to you, the word that changes is you. The way
the word changes is called the case. The rules might change
depending on whether the word is singular or plural, whether
the word is used as a direct object or an indirect object, or some
other factor. Therefore, in a foreign language there could be
many variations of one simple noun, instead of using one
preposition or conjunction and one verb conjugation and tense.

Foreign languages often change all the adjectives to match
the gender and number according to the rules of that case.
This makes learning some languages challenging. If your tar-
get language has these complex rules for case, just accept the
parameters and do the best you can. Fortunately, only a few of
the most difficult languages for English speakers have these
case rules. Just do your best to learn the case as you learn your
key verbs and use them the best you can.

Don’t be intimidated. Remember that many natives don’t
speak perfectly, and they don’t expect you to. As we keep
emphasizing, the important thing is to learn your key nouns
and verbs and you will do fine.
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Days 6 and 7

GENDER

This is an obvious and important element of any language,
but it is not critical to master. Most of the time, you'll know
when you make a gender mistake by the shy or embarrassed
chuckles you elicit. Try to learn the gender of the important
nouns when you learn the noun itself. Many times this will be
in the form of an article, pronoun, or adjective.

NUMBER

Number refers to whether a word is singular or plural.
These are generally very easy to learn in most languages.

ARTICLES

In English, the articles are 4, an, and the. Some languages
use articles and some don’t. If the language you are studying
does, write them down and memorize them. Be sure to learn
the rules for when the word is plural, feminine, or masculine.
Some articles have feminine and masculine derivatives.

POSSESSION

Simple rules usually apply here. As we discussed in the
section on pronouns, possession is sometimes shown by the
use of a possessive pronoun (his book). It might also be indi-
cated by the use of an apostrophe and an s added to a word
(John’s book), or a prepositional phrase (the book of John). In
some languages it might involve the case rule of changing the
noun to indicate its possession of an item.

Write down all the rules of possession in your target lan-
guage. Review and select the easiest for you to learn.
Summarize and make this part of your daily grammar review.

* ok %
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That’s the end of phase one. Be sure to review all your
basics for 15 minutes everyday before you begin phase two.
The words and phrases from the first week are the most impor-
tant tools you'll need, and you must have them as your active
vocabulary. That means you must know them inside out
because they are what you will pull from every time you need
to communicate, whether you're initiating or responding to |
communication.
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PHASE 2
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Now that you have finished the
basics, you should be functional in your
target language. Or at least as functional
as you need to be as determined by your
specific needs and focus. Now is the time
to move on to expanding your vocabu-
lary by learning new words and phrases,
as well as to tackle some of the complexi-
ties and nuances of the language that you
didn’t bother with in phase one.

This phase is less structured than
phase one. About the only specific daily
tasks I suggest here are continuing your
daily cumulative reviews and tackling the
letters of the alphabet to incorporate new
words into your vocabulary, as we have
already discussed. You have approxi-
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mately 22 days (days 8 through 30). (Hopefully, you didn’t
start your study in February—in which case you have only 20
days to cram!) In the Romanized alphabet (A through Z), you
have 26 letters, so you'll have to double up on a few days.

As we have already discussed, if your target language
does not use the Romanized alphabet, you can divide your
study into areas of activity, such as accommodations, trans- .
portation, dining out, socializing, shopping, sight-seeing, etc.
Try to come up with one heading for each day remaining in
the month.

Learn the words and phrases you think you will need in
addition to the key ones you learned in phase one. Also learn
any rules (e.g., for gender or case or conjugation) that apply as
you learn the the new words or phrases.
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One last thing before you head out
into the world to try your new language
skills: a cheat sheet. Create an easy-refer-
ence sheet on one page (or back and front)
of all the key words and phrases you
think you will need most. The order that
you list the key items is also up to you.
Just make sure that you can glance at it
and find what you need quickly.

Cheat sheets are very personal. What
works for a tourist interested in sight-see-
ing and recreation won't be that useful for
a businessman. And a bicyclist or back-
packer would have comletely different
needs from someone who’s staying in a
hotel in the middle of a city.

Because you will use this a lot, at least
at first, you might want to have it lami-
nated so it will last.
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Another idea is to have a series of small cheat sheets for
different occasions. For example, you might have a laminated
card for dining out, another for getting around, and another
for business customs. That way you could take just the ones
you needed for your various excursions.

You might also take a tip from smart travelers who don’t
speak the language of the country they're visiting. They often .
have a native speaker write out a card or sheet of paper for
them saying something like, “Take me to the Shangri-La
Hotel,”or “Take me to the Golden Lotus restaurant,” with
them before they venture out. That way they can just show the
card to a taxi driver and get to their destination easily. You
could prepare a series of emergency cards like this to meet
your needs, whatever they might be. In any language, it’s best
to be prepared.

* ¥ ok

That’s it. It sounds like a lot, and it is. Learning a language
involves a lot of work. Many of us spend our entire lives learn-
ing even our native tongue.

Don’t be frustrated or intimidated. Just follow the steps
outlined in this book. Take it bit-by-bit, day-by-day, step-by-
step. Each part will make sense alone and will contribute to
the whole. Always refer to the down-and-dirty parts to get the
real gist real fast, and your growing confidence will encourage
you to fill in between as you go.

Good luck and write to me in care of the publisher and let
me know what you think of this method as well as any sug-
gestions you have.
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To help make your study more effec-
tive, I will recommend some books and
other items of help.

Barrons books seem to me to be the
best because they are the closest to my
system. However, even these guides
still spend a lot of time on unimpor-
tant phrases and nonessential meth-
ods that make you learn things that
are readily apparent to you or that
you'll never need. It is their nicely
simplistic breakdown of grammar
rules, the categorization of subjects,
and the commonly used words mini-
dictionaries that make them worthy
of your attention—and your funds.
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2. Berlitz books are generally pretty good as well. However,
for some reason, Berlitz doesn’t apply the same formula to
all of its books. So, do some comparative analysis of its
books for your specific language before you buy. After
reading this guide, you'll know what you’re looking for
and how to choose the best book for you.

3. Both Barron and Berlitz use similar methods, so the key |
here is the language itself. As you browse through the
Barron and Berlitz books, select the one that offers the sim-
plest phrases for you to use as replies. Also look for the
best breakdowns of synonyms and antonyms because
these will get you further faster.

4. The other guides are all right in general, but they often
leave you with more questions than answers. With some
of the more exotic, non-Latin-based languages, you're
going to have to go with whatever you can get your hands
on. If your local bookstores don’t offer much, and their
clerks can’t get you anything promising . . . then try
accessing the Internet before settling for whatever they
have to offer. In some cases, there might very well be only
one book in some rare language.

If you run across this, try to get some tapes, CDs,
movies, music of the language, whatever you can and use
them as described earlier. Those tapes that ask you to
memorize long phrases or learn phrases with little
changes in them (e.g., he said, she said, I said) aren’t as
good. Remember, you're paying for the tape and its time is
limited—you need those things in the first-person singu-
lar. If it’s all you can get, take it. Also, those that repeat the
same sentence more than once are wasting your money
because they are cutting in half what they could put on the
tape for you. That’s why they make a stop and rewind but-
ton. You'll need them. Use them.

5. Another method for getting a study guide or tape is to get
someone you know who can write and speak the language
to make one for you. For an audiotape, provide your vol-
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Recommend Resources

unteer speaker with a recorder and tape, pay him whatev-
er you two agree on (maybe dinner or such), and have him
read English words followed by the corresponding word
in the foreign language into the tape recorder. This way
you are creating your own tailor-made tape with exactly
what you need.

Likewise, you can make a written guide by having the
person write the foreign words (better to print) beside the
list of words you have copied from this guide. Then, after
he has gone through the list and written the foreign words
beside your English ones, you can read it to him. Have the
person correct you and then write down how the correct
pronunciation of that word sounds to your ears. This will
give you a great guide to study and will have you speak-
ing more correctly and quickly. You can also use your tai-
lor-made guide as a point-and-show reference chart when
you are traveling in that country. When your pronunciation
is not close enough for someone to understand what you're
saying, just point to the word you're trying to convey. Your
partner can read it, and soon you’ll be all sorted out.
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h movies, read children’s books, listen to
ugic, and go to restaurants to get an insight
0 the culture and nuances of your target lan-
‘guage.

A really neat trick for learning the grammar of
another language is to do just like children do—
get a kids' grammar book for that language.
Grammar will tell you how to put the sentences
together the way they do, as well as those little
things you need to knw for each group of words
such as tense, case, and conjugation.

Learning adjectives and adverbs is greatly
enhanced by studying them in antonym pairs.
Learn to use cognates to maximize your usable
vocabulary.

Rely on synonyms to express the greatest num-
ber of ideas with the least amount of vocabulary.
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10.

11.

12.

13.

14,

15.

16.

The Quick & Dirty Guide to Learning Languages Fast

The most difficult part of communicating is listening/translating. So, slow
the speaker down and repeat what he said in words you know to ensure
that you understand what was said.

Becoming functional depends on your individual needs, goals, and inter-
ests. The focus you choose in your study will be defined by these.
Common nouns are easily learned by labeling these objects around your
home and office. ‘
You get a lot more mileage out of the verb fo /ive than the preposition
from, which usually requires more grammar.

Learn useful colloquial phrases and use them to supplement your basics
to be more expressive.

In some languages, simple commands will help (e.g., tell me, show me,
take me).

When you are struggling with a word, try using memory keys, such as
how a word sounds or what it looks like or reminds you of.

Learn to conjugate helping verbs (to be, to do, to have, to want) and use
them with infinitives and gerunds to avoid conjugating every verb.

If you learn to conjugate only three verbs (to be, to do, to go) properly, in
past, present, and future tense for all your pronouns, you will be able to
say almost anything you will ever need—if not perfectly, then at least
clearly. The reason this works is because in almost every single language,
when two verbs are used together, you don't conjugate the second verb.
If you can only learn to conjugate one verb correctly, choose “| did.”

A nice trick to do with present tense: use the present participle and you
won't have to conjugate differeent verbs. In English, the present participle
is formed by using a helping verb and adding ing to the main verb (I am
reading). Other languages may form the present participle in different ways
or call it something else, but they all have a similar shortcut you can use.
Learn / will and put this with the infinitive (to + a verb, as explained in the
section on verbs) to solve most of your problems (I will mest).
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On the following two pages are the
workbook forms that were used through-
out this book. The first form is useful for
words and phrases the second is intended
to help with conjugation of verbs. You can
photocopy these forms, and then fill in the
category at the top—e.g., key nouns, verb
to be conjugated, or letter of the alphabet
(or situation for non-Latin based lan-
guages) for that day’s vocabulary expan-
sion. If you wish, you can place the forms
in your notebook and fill them out on the
days indicated in the book.
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CATEGORY:

WORD/PHRASE WORD/PHRASE PRONUCIATION
IN TARGET LANGUAGE GUIDE

164



VERB TO BE CONJUGATED:

PRONOUN VERB OR VERB | VERB/PHRASE | PRONUCIATION
PHRASE ﬂﬁéﬂg& GUIDE
You
You (f)
He
She
It
We
You (p)

They
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Alexander Hawke has been rated in
seven languages by the Defense Language
Tests using this method. He has served
more than a dozen years in the U.S. Army
with the cavalry, Rangers, and Special
Forces, and has six military occupational
skills, three of which are in Special Forces.
He is a black belt in aikido and an avid
outdoor enthusiast. He has been featured
on MTV and has lectured for the Congress
of Solutions for Disasters.
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