Index

Abbreviations, 717-718
Action verbs, 128-129
Ad hominem argument, 476
Added-detail phrase fragment, 668
Adjective(s), general vs. precise, 72
Adjective phrases, 121
Adler, Mortimer, 3
Adverb(s)
transitional, 674
parallel, 121
unnecessary, 130
Alliteration, 636
Ambiguous modifiers, 691-692
American Psychological Association
(APA), 582
American Psychological Association
(APA) format
for book sources, 606608
for documenting borrowed
material, 582, 604—-611
for DVD sources, 611
for electronic sources, 609-610
for filmstrip sources, 611
for movie sources, 611
for periodical sources, 608-609
for personal interview sources, 603
for phone interview sources, 603
for radio program sources, 611
for recording sources, 611
for references list, 605-606
for slide program sources, 611
for television program
sources, 611
for videotape sources, 611
Analogy, 351
Anecdotes, using to support thesis,
45-46
Angelou, Maya, 167
“Sister Flowers,” 167-171
Angier, Natalie, 446
“The Cute Factor,” 446450

Annotation, of books/reading
selections, 3
Antecedents, 687, 689-691
Apostrophe, 706-708
Appeals to questionable or faulty
authority, 476
Argumentation, 455. See also
Argumentation-persuasion
Argumentation-persuasion
assertion/proposition in, 462
audience for, 456-459
audience types, 458-459
conflict reduction in, 466
deductive reasoning in, 471473
defined, 455-456
description in, 151
drafting, 460462
generating thesis evidence
using, 48
inductive reasoning in, 469471
logical fallacies in, 475-477
logical thinking in developing,
469-473
organizing, 465
as a pattern of development, 39
prewriting activities, 491
prewriting checklist for, 460
prewriting strategies, 460
purpose for, 456-459
refuting differing viewpoint,
468-469
revising activities, 492-494
revision strategies, 477478
revision/peer review checklist,
477-478
Rogerian strategy in, 465-468
strategies for using, 460-476
student essay and commentary
and, 478-490
syllogisms in, 471-473
thesis support, 463464

thesis types, 462-463
Toulmin logic in, 473-475
writing assignments for, 500-501,
504-506, 510-511, 515-516,
519-520, 524-527
Assignments, boundaries of, 18.
See also Writing assignments
Assonance, 636
Attributions, 583-585
Audience
in argumentation-persuasion,
456-459
in cause-effect, 383, 386
in comparison-contrast, 347
in definition essays, 420
description and, 161
in division-classification, 270
in essays, 19-20
hostile, 459
in illustration (example), 227
in literary analysis, 639
in narration, 192
in narrative essay, 192
process analysis in, 308, 312
supportive audience, 458
wavering audience, 459
Authorship, documenting, 582-586

Background paragraphs, 78

Begging the question, 476

Bibliographies, 543

Bissinger, H. G. “Buzz,” 407

“Innocents Afield,” 407-409

“Black Talk and Pop Culture”
(Savan), 258-263

Blogs, 554

“Bombs Bursting in Air” (Johnson),
252-255

Bookmark, on Internet browser, 550

“Border on Our Backs, The”
(Rodriguez), 517-518
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Brackets, 710
in direct quotations, 567
Brainstorming, 27-28
Bridging sentences, 77
Brooks, David, 300
“Psst! "Human Capital,”” 301-302

Call for action, 463
Call number, 538, 539
Capitalization guidelines, 713-714
Causal analysis essays, 151
Causal chain, 386, 388
Cause-effect
analysis of causes and effects,
387-389
audience for, 383
complexity of, 391-392
correlation vs. causation, 389
defined, 382
drafting, 385-392
generating thesis evidence using, 48
organizing, 390-391
as a pattern of development, 39
prewriting activities, 400-401
prewriting checklist for, 384-385
prewriting strategies for, 384-385
purpose for, 383-384
revising activities, 402
revision strategies, 392, 401-402
revision/peer review checklist, 392
speculative approach, 387
strategies for using, 385-392
student essay and commentary
and, 393-400
thesis in, 389
writing assignments, 410412,
415418
Character, 635
Characterization, 635
“Charity Display” (Gholson),
220-222
Checklists for first reading, 2
Chopin, Kate, 652
“The Story of an Hour,” 652-654
Chronological order in paragraphs,
75-76
Chronological organization of
evidence, 56
Circularity, in formal definitions, 425
Claim, in Toulmin logic, 473475
Clauses
dependent, 121-122, 670, 676
independent, 670
nonrestrictive, 672
who, which, and that, 115

Clichés, 131

Climax, 635

Clustering technique, 28-29

Cognates, 721

Cohen, Patricia, 370

“Reality TV: Surprising

Throwback to the Past?”,
370-372

Coherent paragraphs, 74-78

Cole, Diane, 332

“Don’t Just Stand There,” 333-337

Cole, K. C., 435
“Entropy,” 436438
Collective nouns, 687
Colon, 702-703
Combined notes, 572-573
Comma(s), 676, 695-700
correcting errors in use of,
699-700
Comma splices, 674678
“Common Decency” (Jacoby),
512-514
Comparison-contrast
audience for, 347
defined, 346
drafting, 349-354
generating thesis evidence
using, 48
organizing, 352-353
as a pattern of development, 39
prewriting activities, 362-363
prewriting checklist for, 348-348
prewriting strategies in, 348-349
purpose in, 347-351
revising activities, 363-364
revision strategies, 354-355
revision/peer review checklist,
354-355
strategies for using, 349-354
student essay and commentary
and, 355-362
thesis in, 351
transitions in, 353-354
writing assignments using,
368-369, 373-374, 378-381
Complex sentences, 117-118, 119
Compound sentences, 116-117
Compound subjects, 687
Compound-complex
sentences, 118
Computerized library catalogs,
536-540
Conclusion(s)
faulty, 471, 472
strategies for writing, 82-84

Index

Conflict, 635. See also Narrative
conflict
Conjunctions
coordinating, 676
subordinating, 670
Connotation, 21-22, 126-127
Connotative language, 152, 457
Coordinating conjunctions, 676
Correlation vs. causation, 389
Credibility, of writer, 458
“Cute Factor, The” (Angier), 446450
“Cyberschool” (Stoll), 327-329

Dash, 712
Data, in Toulmin logic, 473-475
Definition
audience for, 420
defined, 419-420
developing extended, 425
drafting, 422-426
formal, 424
generating thesis evidence
using, 48
introduction in, 425-426
pre-reading journal entry, 435
prewriting activities, 434
prewriting checklist, 421422
prewriting strategies, 421422
purpose for, 420421
revising activities, 434-435
revision strategies, 426427
revision/peer review checklist,
426-427
strategies for using, 422-426
student essay and commentary
and, 427-433
writing assignments for, 439-440,
445-446, 451454
Demonstrative pronouns, 674
Denotation, 21-22, 126-127
Denotative language, 152
Dependent clauses, 670, 676
guidelines for using commas with,
671-672
parallel, 121-122
Dependent clause fragments, 670-674
correcting, 671, 672-674
types of, 670-671
Description
audience for, 161
conclusion in, 164
connotative language in, 152
defined, 150
denotative language in, 152
details in, 154-156
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dominant impressions in,
153-154, 162
drafting, 153-154
figurative language in, 157, 163
objective, 151-152
organizing, 156, 163
as a pattern of development, 47
patterns of development and,
162, 180
point of view in, 153
prewriting activities for, 165
prewriting checklist for, 153
prewriting strategies, 153
purpose for, 151, 153, 161
revising activities for, 165-167
revision of, 158, 164-165
revision/peer review checklist
for, 158
sensory language in, 156-157,
162-163
strategies for using, 153
student essay and commentary
and, 159-165
subjective, 152
thesis in, 153
tone in, 152, 153
types of, 153
writing assignments for, 173-174,
180-181, 192-193
Details
in descriptive essays, 154-156
using to support thesis, 45-46
Dewey Decimal System, 536, 539
call numbers in, 539
Diagramming technique, 28-29
Diction
formal, 125-126
informal, 126
mainstream, 126
popular, 126
of words, 125-126
Dictionary, use in editing and
proofreading, 140-141
Direct quotations, 703-705
notes reproducing, 566-567

Directional process analysis, 308. See

also Process analysis
Division-classification

audience for, 270

conclusions or recommendations
in, 276-277

defined, 268-269

drafting, 272-277

generating thesis evidence
using, 47

logical application of, 275
organizing, 276

prewriting activities, 285-286
prewriting checklist, 272
prewriting strategies, 272
purpose for, 270-271

revising activities, 286-287
revision strategies for, 277-278

revision/peer review checklist for,

277-278
single principle in, 273-274
strategies for using, 272-277
student essay and commentary
and, 278-285
thesis in, 275-276
writing assignments in, 293-294,
298-300, 303-307
Documentation
American Psychological
Association (APA)
format, 582
avoiding plagiarism, 581-611
of borrowed material, 581-611
Modern Language Association
(MLA) format, 582-604
special types of authorship,
585-586
using systems other than MLA or
APA, 611
Domain names, 550
Dominant impressions, 153-154, 162
in descriptive essays, 153-154
“Don’t Just Stand There” (Cole),
333-337
Doublespeak, 126
“Doublespeak” (Lutz), 288-290
Drafting
cause-effect essays, 385-392
comparison-contrast essays,
349-354
definition essays, 422426
description essays, 153-154
division-classification essays,
272-277
exam essays, 662
first draft, 64-87
general suggestions for
approaching, 65
illustration (example) essays,
230-231
literary analysis, 643644
narrative essays, 193. 194
research papers, 579-581
revising first draft. See Revision
sequence for writing, 66-85
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student essay and commentary
and, 85-88
supporting paragraphs in, 6678
writing from outline (checklist), 65
Dramatic examples, 232
Dramatic irony, 636
Dramatic license, 194, 196
Dribben, Melissa, 111-112, 124-125

“Early Autumn” (Hughes), 646-647
EBSCOhost, 546
Editing, 140-141
activities, 148-149
charting errors in, 140-141
tools for, 140-141
Either/or fallacy, 476
Ellipsis, 705-706
use in direct quotations, 566, 567
Emotional power of language, 457
Emphasis
methods of achieving, 120-124
in sentences, 120-124
Emphatic approach to organizing
evidence, 57
Emphatic order in paragraphs, 75-76
Empty phrases, 113-114
“Entropy” (Cole), 436-438
Essay(s)
audience for, 19-20
exam, 655-665
limited subject of, 23-33
outlines for, 31-33
overview of writing process, 13-14
patterns of development. See
Patterns of development. See
also under specific patterns of
development
point of view of, 22-23
prewriting, 31-33
purpose of, 19
reading, 2-10
structure of, 84-85
student essay and commentary
and, 143-148
thesis in, 36-42
thesis placement in, 42
tone of, 21-22
topics of. See Limited subjects
Ethos, 457
Euphemisms, 126
“Euromail and Amerimail” (Weiner),
375-377
Evaluation, of reading selection, 4-5
Evidence
accuracy of, 51
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acknowledging sources of, 51
activities, 61-63
adequacy of, 50
approaches to organizing, 55-58
causal chain, 386
characteristics of, 48-51
defined, 45
dramatic, 50-51
organizing, 54-61
organizing activities, 61-63
one-side-at-a-time method,
352-353
point-by-point method, 353
outlining, 58-61
patterns of development and 54
post hoc fallacy, 386, 388-389
primary and secondary
causes/ effects, 386
representative, 51
sources of, 45-48
specificity of, 49
supporting thesis with, 52-53
Exam essays
approach to taking, 658-660
checklist for preparing for, 658
drafting, 662
essay-length answers, 657
forms of, 656-657
key direction words in
questions, 659
organizing, 661
outlining in, 661
paragraph-length answers,
656657
preparing for, 657-658
prewriting, 660
revising, editing, and
proofreading, 662663
short answers, 656
student essay answer and
commentary and, 663-665
thesis in, 660-661
writing assignment, 665
Examples, to support thesis, 45-46
Exclamation point, 675, 695
Expert opinions to support thesis,
45-46
Extended examples, 231, 232

Facts to support thesis, 45-46
False analogy, 476

Faulty conclusions, 471, 472
Faulty logic, 475-477

Faulty parallelism, 678-679
Faulty sentences, 668—-679

Faulty subject-verb agreement,
681-682
Feedback chart, 102
Figures of speech, 636
in description essays, 157
in sample essays, 163
judicious use of, 131-132
original, 130-131
types of, 131
File transfer protocols (FTPs), 556
First draft. See Drafting
First person point of view, 22,
235, 635
Fish, Stanley, 494495
“Free-Speech Follies,” 495-498
Flashback, 194, 196-197
Flashforward, 194, 196-197
“Flavio’s Home” (Parks), 181-191
Foreshadowing, 635
Formal definitions, 424-425
Formal diction, 125-126
Format for manuscripts, 141-142
“Fourth of July, The” (Lorde),
208-211
Fragments
defined, 122
dependent clause as, 670-674
phrase, 668-670
using for emphasis, 122-123
“Free-Speech Follies” (Fish), 495-498
Freewriting, 26-27
Frost, Robert, 650-651
“Out, Out—,” 651
FTPs (file transfer protocols), 556
Fused sentences, 674

Gender-neutral terms, 132-133
General adjectives, 72
Generalizations, 470
Generalized examples, 232
Gholson, Charmie, 220

“Charity Display?”, 220-222
Gleick, James, 440-441

“Life As Type A,” 441-444
Goodman, Ellen, 5

“Family Counterculture,” 6-10
Gopher, 556
Grammar handbook, 140-141
Group brainstorming, 28
Group subject, 680681

Handbook of grammar and usage,
666-722

Hasty generalizations, 470

Helvarg, David, 174

Index

“The Storm This Time,” 174-179
Homonyms, 720-721
Hostile audience, 459
Hughes, Langston, 646

“Early Autumn,” 646-647
Hymowitz, Kay S., 245

“Tweens: Ten Going on Sixteen,”

245-249

Hyphen, 710-711
Hypothetical examples, 232

Ilustration (example)
ambiguity in, 229
audience for, 227
defined, 226
drafting, 230-231
example development, 232-233
example types, 231-232
extended example in, 231
generating thesis evidence
using, 47
organizing, 234
point of view in, 231, 234-235
prewriting activities, 243
prewriting checklist, 229-230
prewriting strategies, 229-230
purpose in, 227-229
revising activities, 243-244
revision strategies, 235
revision/peer review checklist, 235
student essay and commentary
and, 236-242
third-person point of view in, 231
writing assignments for, 249-252,
256-257, 264-267
Illustration pattern of development, 39
Image, 636
Imagery, 636
Immediate cause/effect, 386
“In Praise of the ‘F” Word” (Sherry),
502-503
Indefinite pronouns, 680, 688
Indexes
computerized and printed,
544-545
of periodicals, 541-547
Indirect quotations, 703
“Indispensable Opposition, The”
(Lippman), 465
Inductive leap, 471
Inductive reasoning, 469-471
Infinitive phrase fragment, 669
Informal diction, 126
Informal topic sentences, 194,
197, 206
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Information process analysis, 308. See
also Process analysis
InfoTrac, 543
“Innocents Afield” (Bissinger),
407-409
Internet. See also World Wide Web
addresses, 549-550
blogs, 554
bookmarking website on browser,
550
checklist for using online time
efficiently, 549-550
evaluating online materials, 555
online discussion groups, 554
using online time efficiently, 549-550
periodical databases, 542, 544-545
search directories on, 550-551
search engines on, 551-553. See also
Search engines
Telnet, 555
Interrupting words and phrases,
698-699
Interviews, for information-
gathering, 530-531
Introductions, strategies for writing,
79-82
Inverted word order, 123
Irony, 636
It, roundabout openings with, 114
Italicizing, 714-715

Jacoby, Susan, 511
“Common Decency,” 512-514
Johnson, Beth, 252
“Bombs Bursting in Air,” 252-255
Journal
defined, 15
pre-reading entry in, 2, 16-18,
167,174, 181, 208, 220, 213,
245, 252, 258, 287-291, 295,
327,333, 339, 364, 370, 375,
402, 407, 435, 441, 446, 495,
501-502, 506, 512, 516, 521
in prewriting, 15-18
as a starting point for writing
assignment, 174, 181, 193,
213, 220, 223-224, 252, 257,
265, 300, 304, 332, 339,
343-344, 369, 374, 379,
406-407, 411-412, 406-407,
416, 439-440, 446, 452, 501,
505-506, 511, 516, 520, 525

Key directional words, 659
King, Stephen, 402

“Why We Crave Horror Movies,”
402-404

Language, emotional power of, 457
Library
advantages and limitations of vs.
World Wide Web, 548-549
computerized catalogs, 536-540
Dewey Decimal System, 536, 540
Library of Congress system, 536
list of common reference books
in, 541
periodicals in, 541-547
reference section, 540-541
searching computerized catalogs,
536-540
Library of Congress system, 536, 540
call numbers in, 540
“Life As Type A” (Gleick), 441444
Limited subjects, 23-33
brainstorming, 27-28
diagramming, 28
freewriting, 26-27
generating raw material on,
27-30
mapping technique, 28-29
organizing raw material for,
31-33
patterns of development in, 29-30
prewriting, 31-33
research to develop, 30
Link, on World Wide Web, 551
Linking verbs, 128-129
Lippman, Walter, 465
“The Indispensable Opposition,”
465
Literary analysis. See also Literary
works
audience for, 639
checklist for revision, 644—-645
defined, 634drafting, 643-644
editing and proofreading, 646
evidence to support thesis in, 642
organizing evidence in, 642-643
prewriting, 639-640
purpose for, 639-640
revising, 644-645
student essay and commentary
and, 648-650
working thesis in, 640641
writing assignments, 646-648, 650
Literary works. See also Literary
analysis
checklist for analyzing, 638639
elements of, 635

735

how to read, 637-639

key terms in, 635-637

steps in analyzing, 637-639
Logical fallacies, 475-477
Logos, 457
Lorde, Audre, 208

“The Fourth of July,” 208-211
Lutz, William, 287

“Doublespeak,” 288-290

Mainstream diction, 126
Major premise, 471-473
Manuscript format, 141-142
Mapping technique, 28-29
Marginal annotations, 103
Mechanics
abbreviations, 717-718
capitalization, 713-714
correcting problems with, 721-722
numbers vs. numerals, 716-717
underlining and italicizing,
714-715
“Men We Carry in Our Minds, The”
(Sanders), 295-297
Metaphors, 131, 636
in description essays, 157
Meter, 636
Minor premise, 471-473
Misplaced modifiers, 691-692
Missing-subject phrase fragment, 669
MLA Handbook for Writers of Research
Papers, 582
MLA. See Modern Language
Association (MLA)
Modern Language Association
(MLA), 582
Modern Language Association
(MLA) format
for book sources, 593-597
for DVD sources, 603
for electronic sources, 599-603
for filmstrip sources, 603
for lecture sources, 603-604
for movie sources, 603
for periodical sources, 597-599
for personal interview sources, 603
for phone interview sources, 603
for radio program sources, 603
for recordings sources, 603
for slide program sources, 603
for television program sources, 603
for videotape sources, 603
for works cited list using, 593-604
Modifiers, 119
ambiguous, 691-692
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correcting modification problems,
692-693

dangling, 692

defined, 691

misplaced, 691-692
Montaigne, Michel, 12
Morrison, Toni, 364

“A Slow Walk of Trees,” 364-367
Motif, 636

Narration

audience in, 192

defined, 191-192

description in, 151

details in, 195

dialog in, 194

drafting, 194

dramatic license in, 194, 196

event selection, 193

flashback in, 194, 196-197

flashforward in, 194, 196-197

generating thesis evidence
using, 47

informal topic sentence in, 194,
197, 206

narrative commentary and 194

narrative conflict, 193, 194, 204

narrative point in, 194-196, 204

narrative sequence in, 196-197

organizing, 204-205

patterns of development in, 205

personal experience in, 194

point of view in, 200, 204

prewriting activities for, 206-207

prewriting checklist, 193

prewriting checklist, 193

prewriting strategies, 193

public events in, 194

purpose for, 192

revising activities in, 207

revision of, 200-201

revision/peer review checklist for,

200-201
sensory language in, 197-199
strategies for using, 194-201
student essay and commentary
and, 201-206
thesis in, 194
types of, 192
verb tense consistency in, 200
verb tense in, 204
writing assignments using, 212,
219-220, 223-225
Narrative conflict, 204
Narrative point, 194-196

Narrator, 635
omniscient, 636
Nominative case, 684
Non sequitur fallacy, 476
Nonrestrictive clauses, 672
Nonrestrictive word groups, 697
Nonsexist terms, 132-133
Note-taking, 557-558
avoiding plagiarism during, 566,
570-572
checklist for, 563-565
checklist for recording statistics,
562-563
combined notes, 572-573
direct quotations, 566-567
kinds of notes, 566-570
paraphrasing, 570
photocopying materials and,
565-566
printing materials and, 565-566
recording information, 563-565
recording statistics, 562-563
selecting materials for, 562
sorting notes, 577
summaries, 568-570
Noun(s)
collective, 687
general vs. precise, 72
parallel, 121
Noun phrase fragments, 668
Numbers, vs. numerals, 716-717
Numerals, vs. numbers, 716-717

Objective case, 684
Objective description, 151-152
Omniscient narrator, 636
One-side-at-a-time method, 352-353
Onomatopoeia, 163
Orwell, George, 213

“Shooting an Elephant,” 214-218
“Out, Out—" (Frost), 651
Outlining, 31-33, 58-61

checklist for, 59

research evidence, 577-579

Pagination

documenting, 582

special cases in sources, 587
Paglia, Camille, 506

“Rape: A Bigger Danger Than

Feminists Know,” 506-509

Paragraphs

with adequate support, 73-74

background, 78

coherent, 74-78

Index

revision of paragraph
development, 104-106
specific, 71-72
strategies for writing, 72
strategies for writing coherent,
75-78
supporting, 66-78
topic sentences in, 68-69
transitional, 78-79
unified, 70-71
writing in the first draft, 88-89
Parallelism, 112, 121-122
faulty, 678-679
Paraphrasing, 570
Parentheses, 708-710
Parenthetic citations, 604-605
Parenthetic references, 582
in literary analysis, 643-644
Parker, Star, 521
“Se Habla Entitlement,” 521-523
Parks, Gordon, 181
“Flavio’s Home,” 181-191
Passive verbs, 129-130
Past participle phrase fragment, 669
Past perfect tense, 683
Past tense, 682—-683
Pathos, 457
Patterns of development, 29-30. See
also Argumentation-persuasion;
Cause-effect; Comparison-
contrast; Definition; Description;
Division-Classification;
Illustration; Narration; Process
analysis
argumentation-persuasion, 48
cause-effect, 48
combining, 162
comparison-contrast, 48
defined, 48
description, 47
division-classification, 47
generating thesis supporting
evidence and, 4648
illustration (example), 47
implied, 39
narration, 47, 205
organizing supporting evidence
using, 55
organizing supporting paragraphs
and, 69-70
process analysis, 47
Peer review
acquiring skill in performing, 101
checklist for description
essays, 158
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evaluating and responding to,
101-103
value of, 99
worksheet for, 100
Period, 694
Periodicals
CD-ROM storage of indexes, 542
defined, 541
indexes of, 541-547
Internet databases of, 542, 544
locating specific issues of, 545-547
types of, 541, 542
Periods, 675
Person (point of view), shifts in,
688-689
Personal experience, to support
thesis, 45-46
Personal observation, to support
thesis, 4546
Personal pronouns, 674
Personification, 131, 636
in description essays, 157
Persuasion, 455. See also
Argumentation-persuasion
Photocopying, when note-taking,
565-566
Phrase(s)
adjective, 121
prepositional, 114-115, 121
Phrase fragments, 668-670
correcting, 669-670
types of, 668669
Plagiarism, 566, 570-572
documentation to avoid, 581-611
Plan of development
added to thesis, 66-67
in thesis, 39—40
Plot, 635
Point of view, 635
in essays, 22-23
faulty shifts in, 688-689
first-person, 22, 235, 635
in thesis, 39
third-person, 23, 231, 235,
635-636, 640
Point-by-point method, 353
Popular diction, 126
Possessive case, 684
Post hoc fallacy, 475-476
Precise adjectives, 72
Preliminary research, 534-535
Prepositional phrase fragment, 668
Prepositional phrases
excessive, 114-115
parallel, 121

separating subject and verb, 680

Present participle phrase

fragment, 669

Prewriting, 31-33

activities to get started in, 33-35

applying description to, 153

applying narration to, 194

argumentation-persuasion,
460, 491

cause-effect, 384-385, 400-401

comparison-contrast, 348-349,
362-363

defined, 14, 434

description, 153, 165

division-classification, 272,
285-286

exam essays, 660

for getting started, 14-33

illustration (example), 229-230, 243

in journal, 15-18

to limit the general subject of a
research paper, 534

limited subjects, 31-33

literary analysis, 639-640

narration, 193, 206-207

process analysis, 310, 324-325

purpose for, 14-15

steps in, 14

Primary cause/effect, 386
Primary research, 30, 530
Process analysis

audience for, 308, 312

chronological sequence in, 312

conclusion in, 315

defined, 307

description in, 151

directional, 308, 313-314

generating thesis evidence
using, 47

informational, 308, 313-314

introduction in, 315

point of view in, 311, 313-314

prewriting activities, 324-325

prewriting checklist, 310

prewriting strategies, 310

purpose for 308-309, 312

revising activities, 325-327

revision strategies, 316

revision/peer review checklist, 316

strategies for using, 310-315

student essay and commentary
and, 316-323

tone in, 314-315

transitions in, 314

types of, 308-309
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writing assignments in, 331-332,
338-339, 342-345
Pronoun(s)
agreement, 687-689
defined, 683
demonstrative, 674
faulty agreement in, 688-689
indefinite, 680, 688
personal 674
problems with use of, 683—-691
relative, 670-671
sexist, 133-134
using to enhance paragraph
coherence, 78
Pronoun case
classifications of, 684
correcting problems with, 686
defined, 684
faulty, 684-686
Pronoun reference
correcting problems in, 690-691
unclear, 689-690
Proofreading, 142-143
activities, 148-149
“Psst! ‘Human Capital”” (Brooks),
301-302
Punctuation, 694
correcting problems with, 712-713

Question mark, 675, 695
Question words, roundabout
openings using, 114

Quotation(s)

direct, 703-705

indirect, 703

using to support thesis, 45-46
Quotation marks, 703-705
Quotation notes, 566

Random samples, 532
“Rape: A Bigger Danger Than
Feminists Know” (Paglia),
506-509
Reader’s Guide to Periodical Literature,
534, 542
Reading
benefits of, 1-2
process of, 2-10
steps in effective, 2-5
“Reality TV: Surprising Throwback
to the Past?” (Cohen), 370-372
Reasons, using to support thesis,
45-46
Red herring argument, 477
Redundancy, 112
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Reference books
list of common, 541
in writing research papers,
541-542
Reliability, of writer, 458
Remote cause/effect, 386
Repeated words, to enhance
paragraph coherence, 78
Representative examples, 232-233
Representative subgroups, 531-532
Research, 30
Research papers
activities in locating, evaluating,
and integrating online and
print sources, 573-575
blending quotations into text,
586-589
boundaries of, 529
checklist for evaluating online
materials, 555
checklist for outlining research
evidence, 578
checklist for preparing working
bibliography 557
checklist for refining working
bibliography, 559-561
checklist for revision of, 590-591
checklist for selecting an
appropriate subject to
research, 533

checklist for writing first draft, 580

choosing a general subject for,
532-533

citing statistics in, 590

documentation in, 581-611

drafting, 579-581

evaluating online materials, 555

evaluating sources for, 558-559

Internet information sources for,
547-555. See also Internet;
Search engines; World
Wide Web

library sources for information,
536-547. See also Library

note-taking, 557-558, 562-572

outlining research evidence,
577-579

phases in process of, 529

planning, 529-532

presenting primary research
results, 581

prewriting to limit the general
subject of, 534

primary vs. secondary research, 530

purpose of, 528-529

reading sources, 561-562

refining working bibliography,
559-561

revising, editing, and proofreading
first draft of, 590-592

scheduling phases of, 536

student paper using APA-style
documentation, 629-631

student paper using MLA-style
documentation, 611-629

working bibliography for, 556-557

working thesis, 535

refining, 576-577

works cited list in, 593-611

writing activities for, 632-633

writing, 576-611

Restrictive word groups, 697
Revision. See also under specific types

of essays

editing and proofreading process
diagram, 140

editing and proofreading, 140-148

evaluating and responding to
feedback on drafts, 98-99

evaluating and responding to peer
review feedback, 101-103

marginal annotations in, 103

of overall meaning and structure,
103-104

of paragraph development, 104-106

peer review in, 99-103

reading drafts aloud, 97

of sentences, 110-124

student essay and commentary
and, 106-107, 134-135

steps in, 98

strategies for approaching, 96-103

strategies for description essays, 158

of words, 124-134

using appropriate manuscript
format, 141-142

working from printed text, 97

Index

Sarcasm, 636
Satire, 636
Savan, Leslie, 257-258
“Black Talk and Pop Culture,”
258-263
Scratch list, 31-33
“Se Habla Entitlement” (Parker),
521-523
Search directories, 550-551
Search engines
directories on, 550-551
focusing search on, 551-552
general, 551-553
specialized, 550
tips for using, 551
Second person point of view, 22-23
Secondary cause/effect, 386
Secondary research, 30, 530
Semicolon, 675-676, 701
Sensory language, 72-73, 156-158,
162-163, 197-199
Sentence(s)
bridging, 77
comma splices, 674-678
complex, 117-118, 119
compound, 116-117
compound-complex, 118
content of, 110
defined, 668
economical, 112-115
emphatic, 120-124
empty phrases in, 114
excessive prepositional phrases in,
114-115
faults in, 668-679
fragments, 122-123, 668-674
fused, 674
informal topic, 194, 197, 206
redundancy in, 112
revising activities, 135-138
revision strategies, 110-124
revision checklist, 124

Rhyme, 636
Rodriguez, Roberto, 516
Rodriguez, Roberto, “The Border on
Our Backs,” 517-518
Rogerian strategy, 465468
checklist for, 467
Rogers, Carl, 466
Roundabout openings, 114
Run-on sentences, 674-678

Sanders, Scott Russell, 294
“The Men We Carry in Our
Minds,” 295-297

roundabout openings of, 114
run-on, 674678

simple, 115-116, 119

style of, 110

tone of, 110

topic, 68-69

variety in, 157-158

varying length of, 118-120
varying types of, 115-118
weak, 113

Sentence structure, 21

varied, 199-200

Setting, 635



Index

Sexist language, 132-133
Sherry, Mary, 501
“In Praise of the ‘F* Word,”
502-503
Shipley, David, 339
“Talking About Editing,” 340-341
Signal devices, 76-78
Similes, 131, 636
in description essays, 157
Simple sentences, 115-116, 119
Simple-to-complex approach, to
organizing evidence, 57-58
“Sister Flowers” (Angelou), 167-171
“Slow Walk of Trees, A” (Morrison),
364-367
Sonnet, 636-637
Soundness (of argument), 457
Spatial approach, to organizing
evidence, 56-57
Spatial order, in paragraphs, 75-76
Speaker, 635
Spelling
correcting problems with, 721-722
strategies for accurate, 718-721
Stanza, 636
Staples, Brent, 412
“Black Men and Public Space,”
412-414
Statistics
presenting in research papers, 590
for research papers, 562-563
using to support thesis, 45-46
Stoll, Clifford, 327
“Cyberschool,” 327-329
“Storm This Time, The” (Helvarg),
174-179
“Story of an Hour, The” (Chopin),
652-652
Strong verbs, 128-130
Structure, 635
Subject(s)
compound, 687
group, 680-681
limited, 23-30
Subject-verb agreement, 679-682
Subjective description, 152
Subordinate clauses, 670-671
Subordinating conjunctions, 670
Summaries, of other authors’ ideas,
568-570
Supporting paragraphs, 6678
characteristics of, 68-78
Supportive audience, 458
Surveys
conducting, 531-532

information-gathering, 531
questions for, 531-532
Syllogisms, 471-473
Symbol, 636
Synonyms, to enhance paragraph
coherence, 78

“Talking About Editing” (Shipley),
340-341
Telnet, 555
Tense, verb. See under Verb(s)
Than comparison, 685-686
That clauses, 115
Theme, 635
There, roundabout openings with, 114
Thesis statements, 31. See also Thesis
Thesis
activities
identifying, 4244
supporting with evidence,
52-53
argumentation-persuasion,
462-464
in cause-effect essays, 389
in comparison-contrast, 351
common problems in, 4041
defined, 36
division-classification method and,
275-276
effective, 38-42
evidence for exam essays, 661
evidence to support, 45-52
in exam essays, 660-661
identifying, 37-38
in literary analysis, 640641
in narrative essays, 195
in process analysis, 311, 312
placement in essay, 42
plan of development and, 3940,
66-67
point of view in, 39
working, 535
Third person point of view, 23, 231,
235, 635-636
in literary analysis, 640
Titles, 84
To be verbs, 128-129
Tone, 110
of words, 124-125
Topic sentences, 68—69
Toulmin, Stephen, 473-475
The Uses of Argument, 473-475
Toulmin logic, 473-475
checklist for, 475
Transition(s), 76-77
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chart of signal words/phrases,
76-77
in comparison-contrast essays,
353-354
Transitional adverbs, 674
Transitional paragraphs, 78-79
“Tweens: Ten Going on Sixteen”
(Hymowitz), 245-249
Typical-case examples, 232
Typos, 142-143

Underlining guidelines, 714-715

Unified paragraphs, 70-71

Uses of Arqument, The (Toulmin),
473-475

Verb(s)

action, 128-129

active, 129-130

before subject in sentence, 681

faulty subject-verb agreement,

679-682

linking, 73, 128-129

parallel, 121

passive, 129-130

strong, 128-130

subject-verb agreement, 679-682

tense
correcting problems with, 683
defined, 682
faulty use of past tense, 682-683
inappropriate shifts in, 682
past perfect, 683
past, 682-683

to be, 73, 128129

Vocabulary, sexist vs. nonsexist,

132-133

Warrant, in Toulmin logic, 473-475
Wavering audience, 459
Weblogs, 554
Websites, 547. See also World
Wide Web
addresses of, 550
bookmarking, 550
domain names, 550
Weiner, Eric, 374-375
“Euromail and Amerimail,”
375-377
Which clauses, 115
White, E. B., 13
Who clauses, 115
Who/whom, 686
“Why We Crave Horror Movies”
(King), 402404
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Wikipedia.com, 554

Wikis, 554

Words
abstract vs. concrete, 72
checklist for revising, 134-135
choosing to establish tone, 21-22
connotation of, 21-22, 126-127
denotation of, 21-22, 126-127
diction, 125-126
doublespeak language, 126
euphemisms, 126
inverting order for

emphasis, 123

modifiers, 119
revising activities, 135-138
revising, 124-134
specific vs. general, 127-128
tone of, 124-125

Working bibliography, 556-557
refining, 559-561

Working thesis, 535
in literary analysis, 640-641
refining, 576-577
Works cited list, 593-611
World Wide Web. See also Internet
advantages and limitations of vs.
library, 548-549
defined, 547
evaluating online materials, 555
links on, 551
material available on, 547-548
searching. See Search engines
websites on, 547
Writing assignments
active reading, 11
argumentation-persuasion,
500-501, 504-506, 510-511,
515-516, 519-520, 524-527
boundaries of, 18
cause-effect, 406-407, 410-412

Index

comparison-contrast, 368-369,
373-374, 378-381

definition, 439-440, 445-446,
451-454

description, 173-174, 180-181,
192-193

division-classification, 293-294,
298-300, 303-307

exam essays, 665

illustration (example), 249-252,
256-257, 264-267

journal entry as a starting point
for, 174, 181, 193, 213,
220, 223-224, 252, 257,
265, 300, 304, 332, 339,
343-344, 369

literary analysis, 646-648, 650

narration, 212, 219-220, 223-225

process analysis, 331-332, 338-339,
342-345
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