INDEX

Abstracts, of electronic databases, 91

Academic reviews, 211

Accuracy, of research information. See Plausible, trustworthy, accurate, corroborated (source standards)
Acronyms, 164

Active voice, 156-158

Ad hominem argument, 42

Adjectives and adverbs, 159-160

Adobe Acrobat Reader, 90, 138

African history, 7

AltaVista (search engine), 183

Ambler, Charles, 9-11

Ambrose, Stephen, 18

America: History and Life, 91

American Historical Association, 132-133

American Historical Association Guide to Historical Literature (Norton and Gerardi), 89
American Historical Review, The, 2-3, 6, 9, 12-13, 25, 91, 95, 153, 162, 211
American Memory Collection (Library of Congress), 139

Analysis, of text, 227

Angle of vision, on a topic, 84-85

Annales school of historical study, 37-38

Annotated bibliographies, 89, 186, 231-232

Antecedents, 167



Apostrophes, 164-165
Appearance, of essay, 171-172
Appleby, Joyce, 24
Architecture, as source, 103
Archival documents, 102, 177, 188, 191
Archives, as source, 102
Argument, 12-14, 55-56, 72—77, 226-227. See also Modes of writing
Aurt, citation style, 190
Articles
citations for, 176-177, 186, 188, 191
found via databases, 90-92
as primary source, 98-99
as secondary source, 95
Assertions, 74
Assignments, for writing history essays, 80-85, 223-230
Atlantic, The, 211
Attributions, in text. See Citations; Notes, citations for
Auchter, Dorothy, 88
Audience, intended, writing for, 26-28
Auslander, Leora, 12-13
Author search, 92, 136
Authorship, in citations, 175-176
Autobiographies, 99-100
Autosummarizing option, on word processors, 148
Background causes, 38
Back-up copies, of your work, 93, 133-135, 148-149, 171
Balance, in short essays, 229

Bandwagon fallacy, 42



Barzun, Jacques, 151-152
Beginning and conclusion, 64-66
Bellesiles, Michael, 16-17
Bentley, Jerry, 20-21
Bernstein, Carl, 53
Bibliographies. See also Documenting sources
annotated, 89, 186, 231-232
citations for, 186, 190-192
details of, 114
example, 206-207
information to include in, 92-93
keeping your own, 92
of student resources, 231-232
working, during note-taking, 114
Birnbaum, Louis, 23
Blacks in history, 7
“Block and click” operations, 19
Block quotations, 65, 169
Blogs, 131, 132
“Boilerplate” (Guinan), 143-144
Book Review Digest, 96
Book reviews
bibliographic citations, 191
for evaluating sources, 96-97
guidelines for, 213-216
importance of reading, 97
note citations, 176, 188

online H-Net Reviews, 96, 211



politics of, 96-97
Book reviews (contd.)
sample, 212-213, 217-221
as a special form of writing, 210-216
Books
bibliographic entries for, 190-191
citations, generally, 175-177
note citations, 187
as secondary source, 95-96
Brackets, 169, 181
Brewer’s Dictionary of Phrase and Fable, 88
Britannica eleventh edition, 87
Brunk, Samuel, 15
Burckhardt, Jacob, 73
Burns, Ken, 97
Butterfield, Herbert, 5
Capitalization, in quotations, 168-169
Catalog (library), 92
Catalogs, online, 136-137
Cause and effect
context and caution, 38-40
for every historical event, 5-6
with expository mode of writing, 67-68
in historical essays, 22
CD-ROMs, 86, 101, 135
Center for History and the New Media (George Mason University), 139
Charts, 128

Chat rooms, 131, 132, 133



Chicago Manual of Style, The, 26, 134, 163, 173-174, 178, 179, 180-183, 185, 186
Cinematic interpretations of subject, 97-98
Citations. See also Documenting sources; Paraphrasing; Plagiarism; Summarizing
for bibliography, 186, 190-192
for electronic sources, 134
for notes, 185, 187-190
for subsequent notes, 178-179
for summaries, 21
while note-taking, 114
City directories, 15
Class preparations, 224-225
Clauses, 154-156, 167
Clichés, 161-162
Climax, in narratives, 65-66
Cliometrics, 45
Cohen, Lizabeth, 153-154
Coherence, in paragraphs, 152-154
Collections, 99, 102
Collective nouns, 163-164
Colons, 168, 169
Commas, 167-168, 169
Common knowledge, documenting, 17
Common sense test, 52, 73-74
Comparison questions, 226
Computers. See also Word-processing programs
note-taking using, 133-135
revision and, 123

Concession, argument and, 76



Conciseness, 74
Conclusions and introductions, 10-11, 64-66, 162
Connector words, in paragraphs, 152-154
Contradictions, 24-26, 39, 63, 64
Conventions of writing. See Writing conventions and style
Correspondence, 99, 100, 102
Corroboration, of research information. See Plausible, trustworthy, accurate, corroborated (source standards)
Counterfeit historical documents, 49-51. See also Fallacies; Hoaxes
Countryman, Edward, 212-213
Credibility
damage to, 59-60
of historians, 6
Critical method, 48-54, 95, 98
Croshy, Alfred W., 43-44
Crouse, Maurice, 180
Darrow, Margaret, 154-155
Databases, online, 52-53, 90-92
Dates
in citations, 178
plurals of, 164
Davis, David Brion, 70-71
Defining terms, 35-36
Definite pronouns, 167
Dependent clauses, 154-156
Descriptions, modifiers and, 159-162
Descriptive writing mode, 55, 56, 57-61
Details, 57

Diaries, 15, 99, 100, 102



Dictionary citation, 183
Dictionary of American Biography, The, 838
Dictionary of Historical Allusions and Eponyms (Auchter), 88
Dictionary of National Biography, 88
Dictionary of the History of Ideas, 88
Digital object identifiers, 181
Digression, avoiding, 13-14
Direct and simple writing, 151-163
Direct quotations, 110, 116, 168-170
Disagreement, value of, 73
Discovery process, 11
Discussion groups, on the Internet, 131-134, 190
Distortions, of others’ work, 76
Documentary films, as sources, 97
Documenting sources, 16-17, 173-174. See also Citations
basic principles, 175-179
electronic sources, 179-185, 189, 191-192
evidence in history essays, 14-17
examples, 195-208
notes and bibliographies, 185-192
plagiarism and, 18-22
Documents. See Sources
Drafts, writing and revising, 122-126
DuBois, Thomas David, 74-75
eBay, as research source, 138
Editing. See Peer editing; Revision, of drafts
Electronic databases. See Writing in an electronic age

Electronic research, 86. See also Writing in an electronic age



dangers of losing source notes, 19

indexes, 90

JSTOR database, 52-53, 90-91, 95, 137-138, 182
Electronic sources

citation style, 189, 191-192

documenting guidelines, 179-185
Electronic vandalism, 130
Elements of Style, The, (Strunk and White), 151
Ellipsis marks, 169
E-mail, citations of, 184
E-mail addresses, 181-182
E-mail correspondence, 132-133, 181, 190
Embedded journalists, 99
Emotional vs. professional style of writing, 150-151
Encyclopedia articles, 87, 183
Endnotes, 16, 173, 185. See also Bibliographies, citations for; Notes, citations for
Engerman, Stanley, 45-46
Essay exams, 224
Etymologies, 35-36
Evaluation, of materials, 48-54, 93-94
Evidence. See also Sources

for argument, 55-56

for building arguments, 14-17

contradictory, 24-26

defined, 14

evaluation of materials, 48-54, 93-94

in historical essays, 16-17

incomplete and fragmentary, 4



Expository writing mode, 55, 57, 67-72, 226
External criticism, 48—-49

Eyewitnesses, 16

Fallacies, 40-42. See also Hoaxes

Feature films, as source, 97

Feminist issues, 6-7

Fictional details, harm of, 59-60

Filkins, Dexter, 99

Film interpretation of subject, 97-98
Fischer, David Hackett, 40, 47, 63-64
Flash drives, 135

Floppy disks, 135

Focusing on topic, 9-11, 76-77, 80-85, 119
Fogel, Robert, 45

Foote, Shelby, 161

Footnotes, 16, 173, 185, 195-206. See also Notes, citations for
Foreign-language reference works, 89
Format, of research paper, 193-207

Frye, James, 100

Garner, Bryan A., 26

Gay, Peter, 150-151

Gender recognition, 6-7

Generalizations, 15

Geography, questions involving, 37-38
Gerardi, Pamela, 89

Global Gateway (Library of Congress), 139
Goodwin, Doris Kearns, 18

Google, 130, 183



Grammar-checker, 28, 147
Grammatical conventions, 26-28, 133, 163-170
Graphs, 128
Gregorian, Vartan, 127
Guilford Writing Manual (Jeske), 124-125
Guinan, Paul, 143-144
Haley, Alex, 18
Handlin, Oscar/Lilian, 45-46, 155-156
Hanover Historical Texts Projects, 139-140
Hard drives (computer), 135
Harper’s, 211
Hembrock, Bill, 227-229
Hexter,J. H., 3,6
Historian, The, 211
Historians
contacting, 131-133
credibility of, 6
dependence on conventions, 150
disagreement among, 73
emotional vs. professional styles of, 150-151
Historians (contd.)
Greek and Roman, 36
inferences of, 42-48
interpretations by, 24-26
nineteenth-century, 39, 41
prediction difficulties, 41
as puzzle solvers, 4, 7

quantitative vs. humanistic, 47



as questioners, 2
Renaissance, 34
tasks of, 6
truth and, 24
Historical Abstracts, 91
Historical context, 39
Historical present (tense), 158-159
Historical Text Archive, 140
Historical Texts Project, 139-140
Historic objects, as primary source, 101-102
Historiographic essay, 69-71, 207, 221
History
art of, 3
change from white-male dominated, 6-7
as cycles of repetition, 36
quantitative data and, 44-48
thought modes needed, 29-31
truth in, 3-4, 24
History Channel, The, 97
History essays. See also Modes of writing; Writing process
argument, 12-14
audience, 26-28
basic principles, 8-28, 124
beginning and end of, 10-11, 162
class assignments and exams, 223-230
contradictory evidence, 24-26, 39
emotion in, 23-24

evidence, 14-17



focus on limited topic, 9-11
organizing the essay, 117-121
original thinking, 22—-26
original work, 18-22
presentation (appearance) of, 171-172
problem solving in, 2-3
sample research paper, 193-207
thesis, 8-9
H-Net, Humanities and Social Sciences Online (discussion networks), 132, 180, 182-183
H-Net Reviews, 96, 211
Hoaxes, 49-51, 143-144. See also Fallacies
Hoffer, Peter, 20
Hofstadter, Richard, 108-109
Honesty, 214
Human beings, as fallible source, 16
Hunt, Lynn, 24
Hyperlinks, 182
Ibid., 178
Idea development, 5
Indentations, 152, 169, 186
Independent clauses, 167
Indexes
of electronic databases, 91
in electronic format, 90
of periodicals, 89-90, 95
Indirect object, 166
Inferences, 42-48, 68-69

Information gathering. See also individual topics



consider sources, 85-93
focus on topic, 80-85
record ideas, 110-117
research, 93-105
Informed interest, 83
Infinitive verbs, objective pronouns and, 166
Inquiry, computer and Internet skills as aid to, 129-135
Instant messaging, 131, 133
Interlibrary loan, 94, 137
Internal criticism, 48
Internet. See World Wide Web
Internet Archive of Texts and Documents, 139-140
Interpretation
of statistics, 44-48
of topic, 208
Interviews
citation style, 190
as historical source, 15-16
as primary source, 102-103
Introductions and conclusions, 10-11, 64-66, 162
Introductory phrases, 167
It’s/its, 165
Jacob, Margaret, 24
Jefferson, Thomas, 130
Jeske, Jeff, 124-125, 128
Joshi, Priya, 44-45
Journal articles. See also Articles; JSTOR database

citations for, 176, 177, 186, 188, 191



electronic resources, 90-92
indexes for, 90-92
as secondary source, 95
Journalistic interpretation of subject, 97
Journalists, 98-99
Journal of American History, 211
Journal of World History, 95, 211
Journals, as primary source, 15
JSTOR database, 52-53, 90-91, 95, 137-138, 182
Kashani-Sabet, Firoozeh, 3, 6
Kendall, Paul Murray, 58-60
Kennan, George F., 79
Keyword search, 92, 96, 101, 136
Kipling, Rudyard, 104-105
Kudlick, Catherine, 6
Latin abbreviations, 178, 183-184
Lavrin, Asuncion, 6-7
Letters, as primary source, 15, 100, 102
Liberty in Expansion (Handlin and Handlin), 156
Library catalog, 92, 136-137
Library of Congress, 136-137, 139
Listerv, citations of, 184
List outline, 120-121
Literature, as primary source, 104-105
Location of information, in citations, 177
Magazine articles, 98, 178, 188, 191, 211
Manual for Writers of Term Papers, Theses, and Dissertations (Turabian), 174, 178, 179, 183

Manuscript. See Drafts, writing and revising



Maps, 38, 128
Marcus, Harold G., 65-67
Margins, 171, 193
Marwick, Arthur, 128
Materials evaluation, 48-54. See also Evidence
Mathias, Frank E., 100
Mattingly, Garrett, 68
Memoirs, 99-100
Memory sticks, 135
Metaphors, 161
Microcard/microfiche/microfilm/microform, 94
Mintz, Sidney, 110-111
Modes of writing. See also Writing conventions and style
about, 55-57
argument, 55-56, 72-77
description, 56, 57-61
exposition, 57, 67-72
narrative, 56, 61-67
for short essays, 225-227
thinking about, as defining exercise, 77-78
Modifiers, care in using, 159-162
Motion pictures, 189, 192
Museums, 101-102
Narrative writing mode, 55, 56, 61-67, 226
New Catholic Encyclopedia, The, 88
New Columbia Encyclopedia, The, 87
New Dictionary of the History of Ideas, 88

New Republic, The, 211



News groups, 131
Newspapers
book reviews in, 211
citations for, 188, 191
as primary source, 15, 98-99
as secondary source, 98
New Standard Jewish Encyclopedia, The, 88
New York Review of Books, The, 211
New York Times, 98, 99, 211
Nominative case (pronouns), 166
Nonrestrictive words and phrases, 168
Norton, Mary Beth, 89
Notes, citations for, 185, 187-190. See also Documenting sources
Note-taking. See also Word processing programs
backup copies, 135
in class, 82, 107
by computer, 133-135
copying sources, 18-19
electronic, cautions about, 144
location information, 113
principles of, 113-117
quotation marks in, 19
recording information and ideas, 110-117
recording sources, 18-19
Scribe program, 134
for short essays, 224-225
source documentation, 17

symbols used in, 116



Nouns, plurals and possessives of, 163—-165
Novels, as primary source, 104
Numbering of pages, 171
Obijective case (pronouns), 166
Object of a preposition, 166
Ockham, William of, 52
Ockham’s razor, 52
Online catalogs, 136-137
Online Computer Library Center, 136
Opposing views, 42, 72, 73, 76, 227
Oral history, as primary source, 102
Organizing your essay, 117-121
Original thinking, 22-26, 73-74
Original work, 18-22
Origins of words, 35-36
Outlines, types of, 120-121
Out-of-print books, 181
Oversimplification, 41
Oxford American Writer’s Thesaurus, 148
Page numbers, 113, 171, 177, 179
Paintings

citations for, 177

as primary source, 103, 224
Paragraphs

coherence in, 152-154

connecting beginning and end, 162

repetition in, 153

Parallel form, 170



Paraphrasing, 20-21, 115
Participial phrases, 160-161
Passive voice, 156-158
Past tense, 158-159
Peer editing, 124-125
Periodicals, 89-90, 95, 177, 188, 191
Periods, quotations and, 169
Personal interests, as topics, 82-83
Photographs

citation style, 189

as primary source, 103, 104, 128, 142
Phrases, conventions of, 167-168
Plagiarism, 18-22, 112, 173, 214
Plausible, trustworthy, accurate, corroborated (source standards), 51-52, 94, 98-101, 143
Plurals, of nouns, 163-165
Poetry, as primary source, 104-105
Point of view, 208
Popular materials, 98
Popular reviews, 211
Possessives, of nouns and plurals, 163-165
Post hoc, ergo propter hoc fallacy, 40-41
Precipitating causes, 38—-39
Predictions of the future, based on the past, 41
Preliminary writing, 107
Premises, 74
Prepositions, 166
Present tense, 158-159

Primary sources, 14-15. See also Hoaxes; Sources



authenticity tests, 51

four standards: plausible, trustworthy, accurate, corroborated, 51-52

types of, 98-105

on the Web, 138
Print copy, of essay, 171-172
Printed version, of sources, 135
Private correspondence, 190
Project Muse database, 52-53, 91, 137
Pronouns, 166-167
Proofreading, 27-28
Provisional title, 119
Punctuation, 163-170
Quantitative data and history, 44-48
Questioning sources (who, what, when, where, why), 2, 8, 32-39
Questions marks, quotations and, 169
Quotation marks, 183

correct use of, 168-170

for electronic sources, 19, 144

to indicate copied material, 18-19

for key ideas and direct statements, 110, 116
Quotations

avoid too many, 115

block, 65, 169

direct, 110, 116, 168-170

presentation and punctuation of, 168-170
Razlogova, Elena, 134
Readers’ Guide to Periodical Literature, 90

Reading aloud, as revision technique, 124



Recording information and ideas, 110-117
Reference librarians, 86
References, during note-taking, 114
Reference works, 86-93
Religion topics, 88
Repetition
in paragraphs, 153
theory of, in history cycles, 42
Repository, 181
Research, 93. See also Questioning sources (who, what, when, where, why)
back-up copies of, 135
computer and Internet skills as aid to, 135-144
electronic, process of, 141-144
examine first and last paragraphs of articles as, 162
primary sources, 98-105
secondary sources, 94-98
Research paper, student sample, 193-207
Review essays, 211
Review of drafts, 123-126
Revision, of drafts
citation tracking during, 178-179
computer and Internet skills as aid to, 144-149
process of, 123-126
Revisionism, 24, 39
Ross, Charles, 59
Scholarly Journal Archive, The, 90, 137. See also JSTOR database
Scholarly journals. See Journal articles

Scholastic reviews, 213



Science, as synonym for knowledge, 3
Scribe note-taking program, 134
Sculpture, as primary source, 103
Search engines, 130-131, 183-184
Secondary sources, 14-15, 94-98, 138. See also Primary sources; Sources
Semicolon, 168
Sentences. See also Paragraphs
as connectors in paragraphs, 152-154
dependent clauses and, 154-156
subject and verb in, 155-156
Series, conventions of, 168, 170
Sermons, 99
Shortened author/title forms, for subsequent citations, 178-179
Short essays, 81, 223-230
Short stories, as primary source, 104
Similes, 161
Simple and Direct (Barzun), 151-152
Simple and direct writing, 151-163
Single-cause fallacy, 40
Skepticism, 16, 42, 48-54, 74
Sonnenburg, Penny, 162, 175, 194-208
Sources. See also Documenting sources; Electronic sources; Evidence; Primary sources; Questioning sources (who,
what, when, where, why); Secondary sources; Skepticism
documenting, 16-17
evaluation of, 93-94
interviews as, 15-16
in narratives, 61-67

potential, considering, 85-93



written/printed, 15
Space management, 229
Speeches, 99, 100
Spell-checker, 28, 133, 147, 165
Spence, Jonathan, 57-58
Statistics, interpretation of, 44-48
Stay on subject, 7677
Stevenson, Brenda E., 46
Stone, Oliver, 98
Storytelling. See Narrative writing mode
Straw man fallacy, 41-42
Strunk, William, 151
Student research paper, sample, 194-207
Studying together, 225
Style of writing. See Writing conventions and style
Subject, of sentences, 155-156
Subjective case (pronouns), 166
Subject search, 92, 136
Subsequent references, 178-179, 187-190
Summarizing, 20-21, 107, 115
S.v. citations, 183-184
Symbols, in note-taking, 116
Tax records, 15
Television, as source, 97
Tense, 158-159
Tension, in narratives, 64
Their/there, 165-166

Thesaurus, on word processor, 147-148



Thesis, 1, 8-9, 12, 13, 55. See also Argument

Time management, 137, 229

Time, measurements of, 36-37

Times of London, 98

Title page, 193, 194

Title, provisional, 119

Titles, in citations, 176-177

Title search, 92, 136

Topic heading, during note-taking, 115, 117

Topics
focusing on and limiting, 9-11, 80-85, 119
key words for searching, 92, 96, 101, 136
narrowing of, 22, 83-85

Townsend, Camilla, 25

Trachtenberg, Alan, 103-104

Track changes feature, on word processors, 148

Trevor-Roper, Hugh, 49-51

Triggering causes, 38-39

Trustworthiness, of research information. See Plausible, trustworthy, accurate, corroborated (source standards)

Truth, in history, 3-4, 24

Tuchman, Barbara, 55-56, 77

Turabian, Kate L., 174, 178, 179, 183

Turner, Frederick Jackson, 73, 108-109

Turnitin database, 19

Type faces, 171

Unpublished materials, 51, 189, 192

URLs, 134, 181-183, 189. See also Web sites

USB drives, 135



Valla, Lorenzo, 49
Vardi, Liana, 103, 104
Verbs, 155-156, 166
Virtual note cards, 134
Visualization, of subject, 97-98
Visual sources, 103-104, 128
Voice, passive and active, 156-158
War of the Rebellion: A Compilation of the Official Records of the Union and Confederate Armies, 101
Washington Post, 211
Web sites. See also World Wide Web
bibliographic entries for, 191-192
for book reviews, 96, 211
cautions about, 87
electronic research and, 179-185
historical source materials, 87-88, 96, 211
note citations, 177-185, 189
of online library catalogs, 136-137
for peer editing, 124-125
skepticism and, 129-130
What, when, where, who, and why questions, 2, 8, 32-39
White, E.B., 151
White, Jonathan, 138
Wikipedia, 87, 130
Wolf, Ken, 60-61
Womack, John, 15
Women, excluded from traditional history, 6—7
Woodward, Bob, 53

Word forms and punctuation, 163-170



Word-processing programs

advantage of, 146-147

for final appearance of essay, 171-172

for note-taking, 133-135

revision using, 145-146
Words, change of meanings of, over time, 35-36
Words, spoken vs. written versions, 165
WorldCat catalog of library holdings, 136
World History Matters, 139
World Wide Web. See also electronic topics; Writing in an electronic age

assessing value of, 141

cautions about, 129-130, 140

discussion possibilities, 131-134

search engines, 130-131

Wikipedia, 87, 130
Writer’s block, 33
Writer’s Checklist, 28, 54, 61, 67, 71-72, 77, 105, 121-122, 126, 149, 162-163, 170, 209, 221-222, 230
Writing club, 124
Writing conventions and style

in electronic discussions, 133

final presentation of essay, 171-172

importance of, to audience, 26

introduction to, 150-151

simple and direct writing, 151-163

word forms and punctuation, 163-170
Writing history

benefits of, 4-5

clear, logical, and fair, 5



Writing in an electronic age. See also World Wide Web
electronic discussions, 131-134
electronic sources, 179-185
inquiry, 129-135
introduction to, 127-129
process of research in, 141-144
research, 135-144
revision, 144-149

Writing process
consider sources, 85-93
creating your own, 80
focus on topic, 80-85
research, 93-105
start early, 107-109

Yahoo, 131, 183

You’relyour, 165

Zip disks, 135

Index
Index
Index
Index
Index
Index
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